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To
All Office-Bearers of MCHI-CREDAI and
MCHI-CREDAI Units

Protocol Reg. Invitations for MCHI-CREDAI FunctionsjEvents.

This is to bring to the kind attention of all MCHI-CREDAI Units that whenever you
are hosting/ organizing an event or a function, please ensure that invitations for the
same reach the President and Hon. Secretary, as also the entire Managing
Conunittee of MCHI-CREDAI, and the Managing Conunittees of all Units,
sufficiently in advance (at least 7 clear days ahead) for them to be able to grace the
occasion.

Also protocol-wise, if the President and or Hon. Secretary are attending the function,
then

1. President & Hon. Secretary must be seated with the Chief Guest/Guest of
Honour for the occasion.

2. President & Hon. Secretary must be invited to speak, wherein the
President/Hon. Secretary will compliment the office-bearers and organizing
team of the event and express their best wishes for the success of the event.

In case the President/Hen. Secretary are unable to make it to the event, then
MCHI-CREDAI's next senior-most Vice President in attendance shall be
extended the courtesy,

3. In case presentation/mementoes are being given to the Chief Guest/Guests of
Honour, the organizing MCHI-CREDAI Unit should discuss beforehand about
doing the honours of presenting the memento to the Invited
Chief Guest/Guests of Honour.

In order to give the organizers of the event, their due share of recognition, and
acknowledgement for the efforts put In by them, the President &
Hon. Secretary, may choose to playa limited role in the ceremonies.

4. In the vote of thanks, due acknowledgement of the participation of the
President & Hon. Secretary will be made, together with a reference to
"our parent body, MCHI-CREDAI, Mumbai."

Trust the above points will be well received. Let us maintain this protocol hereon for
all functions, whenever they are being held.

Sincerely
For MCHI-CREDAI

~
Nainesh Shah
Hon. Secretary
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