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H
rom the Desk of President

| am delighted to announce the release of 2nd edition of the

publication of Comprehensive Manual of CREDAI-Maharashtra with

additional features and updated information for the benefit of the
Members in facilitating and guiding them for formation of City
Association including the Legal compliances required therein. The
new edition is being brought in based on the feedback and the
suggestions received. The CREDAI-Maharashtra has brought
together more than 2600 Real Estate Developers from 39 cities, with
a further target of reaching out to 50 cities, from different parts of the
State, under single umbrella with the overall guidance of the
CREDAI-National.

| would like to acknowledge the contribution made by the
founder Presidents and the Managing committee Members in 1994,
when Federation of Promoters and Builders Association of
Maharashtra came into existence, which is now known as CREDAI-
Maharashtra. The contribution made by the past presidents in the
growth of the Federation has been enormous. | am confident, that
the revised content of the Manual shall be useful and exhaustive and
will be helpful in the day today functioning of the Associations.

| have to specially acknowledge the efforts of the editorial
committee under the guidance of Mr. Shantilal Kataria the Vice
President including other team members Mr. Rajiv Parikh,
Mr. Mahesh Sadhwani, Mr. Sunil Bhaybhang, Dr. D. K. Abhyankar
and Ms. U. K. Julka.
With Best wishesto all.

Mr. Prashant Sarode

President




Mr. Satish Magar
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H
rom the Desk of Imm. Past President

I am happy to note that the CREDAI-Maharashtra is publishing a
2nd edition of the comprehensive Manual which shall benefit the City

Associations in their day today functioning and also for the new
Associations which are being formed particularly when the President
has kept the target of establishing 50 plus City Associations
throughoutthe State.

The 2nd edition has elaborately dealt, particularly with the
independent audit to be conduct by the city associations which will
bring discipline and systematic maintenance of records and will help

in developing corporate culture in the Association.

The Real Estate Sector shall have many challenges in future as
the sector is being covered under the regulatory authorities under
the Act recently passed. With the Government policy of inclusive
housing / affordable housing, there could be additional challenges. It
is interesting to note that new government has set a target of housing
for all by 2022, which means along with the challenges we have

opportunities also.

| wish good luck and place on record my appreciation to the

editorial team.

Mr. Satish Magar
Vice President, CREDAI-National




Mr. Shantilal Kataria
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H
rom the Desk of Editor

From the desk of the Editor

I express my sincere thanks to Mr. Prashant Sarode, the
President and the office bearers of the of CREDAI-Maharashtra for
encouraging me to come up with 2nd edition of the Manual with
incorporation of the suggestions and feed back received from the
fellow members and please to note that the publication is also
appreciated by the CREDAI-National.

In order to create confidence amongst various stake holders
including the customers, itis necessary to follow certain discipline by
having standardization in operational systems and uniformity in
working.

The publication of 2nd edition is an attempt again to provide
suitable additional guidelines for the existing as well as new City
Associations. | feel, the Manual will be valuable ready reference. Itis
my pleasure to acknowledge the contribution made by my team-
mates consisting of Mr. Rajeev Parikh, Mr. Mahesh Sadhwani, Mr.
Sunil Bhaybhang Dr.D.K.Abhyankar and Ms. U.K.Julka and
secretariat of CREDAI-Pune Metro.

Shantilal Kataria
Editor, Vice President & President, CREDAI-Pune Metro

Rajeev Parikh

Sunil Bhaybhang

Editorial Team

Mahesh Saddhwani Dr.D.K.Abhyankar U.K.Julka
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ffice Bearers of CREDAI-Maharashtra (2015-2017)

Mr. Prashant Sarode

M/s.Prakalp Infrastructure
Nagpur

Mr. Anant Rajegaonkar
President, Imm. Past President,
M/s. Suyojit Infrastructure Ltd.

Mr. Shantilal Katariya Mr. Rajeev Parikh
Vice President Vice President
M/s. Aditya Builders, M/s.Suraj Developers,

Pune Kolhapur

Mr. Pramod Khairnar Patil
Vice President
M/s. Marathwada Constructions Pvt Ltd.,
Aurangabad

Mr.Mahesh Sadhwani
Hon.Secretary
Nanik Group
Nagpur

()

Mr. Sunil Bhaybhang
Hon. Jt. Secretary
M/s. Sumanchandra Group,

Mr.Mahendra Jain
Hon.Jt.Secretary
Padmavatee Group
Ratnagiri

Mr.Shailesh Wankhade
Vice President Chairman State Advisory Committee
M/s.Rachana Builders and Developers M/s. Kalpataru Properties Pvt. Ltd.
Amravati Pune

Suhas Merchant

Mr. Anuj Bhandari
Hon. Treasurer Hon. Jt. Secretary
M/s. B. U. Bhandari Landmarks, M/s. Bhoomi Homes,
Pune Navi Mumbai

Rasik Chavan

Mr.Rajesh Gandhi

Hon.Jt.Secretary
M/s.Prime Estate Co.

Mr.Girish Raibage
Convener, Study Tour & Training
Raysons Constructions

SEr Kolhapur
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:2 ast Presidents of CREDAI-Maharashtra (1994-2015)

i

Ramkumar Rathi Jittendra Thakkar R.A.Patankar
Pune Nashik Kolhapur
1994 -1997 1997- 2001 2001 - 2003

é F]
v
Rajindersing Jabinda Kishor Chandak Santdas Chawla
Aurangabad Solapur Nagpur
2003 - 2005 2005 - 2007 2007- 2009

Rajan Daryani Satish Magar Mr. Anant Rajegaonkar
Nashik Pune Nashik
2009- 2011 2011 -2013 2013- 2015
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CREDAI — National

Established in 1999, The Confederation of Real
Estate Developers’ Associations of India better
known as CREDAI is the apex body for private real
estate developers in India, representing over 11500
developers through 23 states and 154 city level
member associations across the country. CREDAI
has worked hard to make the industry more
organized and progressive by networking closely
with government representatives, policy makers,
investors, finance companies, consumers and real
estate professionals.

Acting as the voice of India’s Real Estate industry,
CREDAI has been the guiding force for the growing
Real Estate sector in India bringing more
transparency to rid the sector of its most potent virus,
Corruption and Red-Tapism.

The major objectives of CREDAI are as

* To perpetuate an ethical code of conduct, which is
self — imposed & mandatory for all the member
developers/ builders of CREDAI to maintain
integrity & transparency in the profession of Real
Estate Development.

* Torepresent the developers/builders across India
by communicating & representing with the
government authorities for the formulation of
proactive policies for this profession.

* To encourage & support the developments /
builders to increase their efficiency in the
development / construction activities by
introducing the latest technologies.

¢ To disseminate the data, statistics & other related
information in this profession of real estate
development.

* To promote the interest of construction workers &
to educate them on the best practices.

e To encourage research in the profession of
construction &real estate development

* Tofacilitate easy housing finance availability to the
property purchases by working in close
coordination with the leading house finance
institutions & banks.

Being on board of prestigious committees of the
sector’s reforms like on the panel of ‘Housing and
Habitat Policy 2007, ‘Steering Committee for Urban
Developing’, the committee of ‘Housing and Poverty
Alleviation for the 11th Five-Year Plan’ along with
various committees of the Bureau of Indian
Standards, Bureau of Energy Efficiency, Planning
Commission and others have resulted in CREDAI’s
initiative of abolition of urban land ceiling,
rationalization of stamp duty, the modification of the
environmental impact assessment rules, several
amendments related to service tax, Land Acquisition
Policy and much more. CREDAI also represents the
Steering Committee on Construction for the 12th
National Plan (2012-2017)

Linking private real estate developers to the
government and customers through numerous
initiatives and activities, CREDAI’s success in
bringing the majority of organized private real estate
developers under a single umbrella is a potent force
that promises the rapid development of the realty
sector, one that knows itself as a major driver of
India’s economic growth. This sector which
contributes more than US$ 40 billion to the Indian
economy is one of the major pillars of the growing
economic superpower of India. While the GDP of the
country grows at an annual 7.5-8.5% rate (approx.),
the Real Estate sector’s contribution to it is about
5-6%.
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@fice Bearers CREDAI National

Mr.Getamber Anand Mr. Irfan Razak Mr. Satish Magar
President-CREDAI Chairman-CREDAI President Elect-CREDAI Vice President, CREDAI

ATS Infrastructure Ltd Prestige Estates Projects Ltd Savvy Infrastructure P Ltd Magarpatta Township
Noida Bangaluru Ahmedabad Development & Construction

Co. Ltd., Pune

Mr. Harsha Vardhan Patodia  Mr. S. N. Raghuchandran Nair Mr.Rohit Raj Modi Mr. Anuraag Sharma

Vice President-CREDAI Vice President-CREDAI Vice President-CREDAI Vice President-CREDAI

Unimark Group S| Property(Kerala) P. Ltd Ashiana Homes P, Ltd Alokik Buildcon ( P) Ltd
Kolkatta Trivandrum New Delhi Jaipur

Mr. Shekhar G. Patel Mr. Boman Irani Mr. G. Yoganandan Mr. Anand Singhania
Hon. Treasurer-CREDAI Hon. Secretary-CREDAI Hon. Joint Secretary-CREDAI Hon. Joint Secretary-CREDAI
Ganesh Housing Corporation Ltd Keystone Realtors Pvt. Ltd Manjeera Constructions Ltd Avinash Developers Pvt. Ltd
Ahmedabad Mumbai Hyderabad Chhattisgarh

e
\
O
Mr. Narendra Kumar Mr. Nilesh Salkar Mr. Santosh katara Mr. Rajni S. Ajmera
Hon. Joint Secretary-CREDAI Hon. Joint Secretary-CREDAI Hon. Joint Secretary-CREDAI  Chairman, Advisory Council-CREDAI
Kumar Buildcon(P) Ltd Susheela Homes & Properties Nalanda Builders & Developers (1) Ajmera Group of Companies

Patna Pvt. Ltd., Goa Ltd., Agra Mumbai
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Mr. Nandu Belani, Kolkata
nandu@belanis.com

Mr. Balakrishna Hegde, Bangaluru
hegde@charteredhousing.com

Mr. Vishal Gupta, New Delhi
vishal@ashianahousing.com

Mr. Jitendra Thakker, Nashik
chairman@thakkersdevelopers.com

Mr. Vimal Shah, Mumbai
vimal.shah@hubtown.co.in

Mr. Veljibhai Shetha, Surat
sheta5156@yahoo.com

Mr. Ajit Chordia, Chennai
ajitchordia@khivrajmotors.com

Mr. Vijay Mirchandani, Mumbai
vhm@mirchandanigroup.com

Dr. Najeeb Zackeria, Kochi
najeeb@abadbuilders.com

Mr. Ramakrishna Rao, Visakhapatnam
katrurk@gmail.com

overning Council

Mr. D S Tripathy, Bhubaneswar
dewashankar@yahoo.com

Mr. Prakash Challa, Chennai
pchalla@sspdl.com

Mr. Hitesh Bagdai, Rajkot
hbagdai@gmail.com

Mr. Rajesh Lund, Coimbatore
info@srivari.co.in

Mr. Dharmesh Jain, Mumbai
dharmesh.jain@nirmallifestyle.com

Mr. Shantilal Kataria, Pune
katariashantilal@gmail.com

Mr. Anant Rajegaonkar, Nashik
rajegaonkar@rediffmail.com

Mr. Manoj Gaur, Ghaziabad
manojgauri4@yahoo.com;
manojgaur@gaursonsindia.com

Mr. T. Chitty Babu, Chennai
chitty@akshaya.com

Mr. Mayur Shah, Mumbai
mayur.shah@marathonrealty.com

ommittee Chairman

Mr. Rohit Raj Modi, New Delhi
Youth Wing Committee
rohit@ashianahomes.com

Mr. Boman R. Irani, Mumbai
PR Committee
boman@rustomjee.com

Mr. G. Yoganand, Hyderabad
Political Affairs & Aviation
gyn@manjeera.com

Mr. Anand Singhania, Chhattisgarh
Tier 2 tier 3-Central India and North
Expansion
anand.singhania@avinashgroup.com

Mr. Nandu Belani, Kolkata
Code of Conduct and CGRF
nandu@belanis.com

Mr. Balakrishna Hegde, Bangaluru
Members Training — Education
hegde@charteredhousing.com

Mr. Vishal Gupta, New Delhi
Labour, PF and Welfare
vishal@ashianahousing.com

Mr. Jitendra Thakker, Nashik
CSR, Skill India and NSDC
chairman@thakkersdevelopers.com

Mr. Ajit Chordia, Chennai
Legal Committee
ajitchordia@khivrajmotors.com

Dr. Najeeb Zackeria, Kochi
Clean India
najeeb@abadbuilders.com

Mr. D S Tripathy, Bhubaneswar
Tier 2 tier 3- North-East Expansion
dewashankar@yahoo.com

Mr. Prakash Challa, Chennai
Taxation
pchalla@sspdl.com

Mr. Dharmesh Jain, Mumbai

CSR, Education, Health and PR of All
CSR Activity
dharmesh.jain@nirmallifestyle.com

Mr. Shantilal Kataria, Pune
Enviornment
katariashantilal@gmail.com

Mr. Anant Rajegaonkar, Nashik
Tier 2 tier 3 cities excluding Central,
North and East region Extension
rajegaonkar@rediffmail.com

Mr. Manoj Gaur, Ghaziabad
Bye laws Standardisation, NBC
manojgaur@gaursonsindia.com

Mr. T. Chitty Babu, Chennai
Best Practices
chitty@akshaya.com

Mr. Mayur Shah, Mumbai
Banking and Finance
mayur.shah@marathonrealty.com

Mr. Dinesh Patel, Ahmedabad
Construction efficiency / technology
dinesh@deepgroup1980.com

Mr. Vipul Thakker, Vadodara
Expo International - B2B, B2C
vipulpthakkar@hotmail.com;

vipul.thakkar@sapthgirihospitality.com

onvenors

Mr. M.V. Antony, Kochi
Clean India
antony@kunnel.in

Mr. Sandeep Sheth, Mehsana
Expo International - B2B, B2C

Mr. J.P. Shroff, Pune
Skill India
shroff_group1@hotmail.com




:2 residents of all Member City Associations

Andhra Pradesh

—_

2 Mr. A. Siva Reddy

3 Mr. N. Jaiveer Reddy

4 Mr. GV S T Rayudu

5 Mr. G. Ajay Kumar

6 Mr. V. Suresh

7 Mr. C. Madhusudhan Reddy

8 Mr. P C Reddy

9 Mr. Bhaskaracharyulu

10 Mr. P V. Raghava Rao

11 Mr. N. Srininvas

12 Mr. M. Ramakrishna

13  Mr. P Rajasekhar Rao

14 Mr. K.L.N.S. Verma

15 Mr. Y.V.Ramana Rao

16 Mr. K. Rama Krishna Rao

17  Mr. Darisipudi V. Raj Kumar

18 Mr. Premsagar Reddy

West Bengal

19  Mr. Sushil Mohta

20 Mr. Ram Ratan Chowdhary

21 Mr. Shyam Agarwal

22. Mr. AKLaik

Chhattisgarh

23  Mr. Prakash Gwalani

24 Mr. Pritesh Kataria

25 Mr. Rakesh Agrawal

26  Mr. Anand Singhania

Goa

27  Dr. Jagannath (Desh)
Prabhudessai

Gujarat

28 Mr. Chirag Patel

Mr. B. Thitupalu
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CREDAI Ananthapur
CREDAI Guntur

CREDAI Hyderabad
CREDAI Kakinada Chapter
CREDAI Karimnagar
CREDAI Khammam
CREDAI Kurnool

CREDAI Nandyal
CREDAI Narsipatnam
CREDAI Nellore

CREDAI Rajahamundry
CREDAI Srikakulam
CREDAI Tirupathi
CREDAI Tuni

CREDAI Vijaywada
CREDAI Vishakhapatnam
CREDAI Vizianagaram
CREDAI Warangal

CREDAI Kolkata

CREDAI Howrah-Hooghly
CREDAI North Bengal
CREDAI Asansol

CREDAI Bilaspur
CREDAI Durg-Bhilai
CREDAI Raigarh
CREDAI Raipur

CREDAI Goa

Anand Builder’s &

Land Developer’s Association

atpapex@gmail.com
nagarjuna.alla@gmail.com
credai.hyd@gmail.com
rayudugarapati@gmail.com
g_ajaykumar@yahoo.com
riganeshbuilders2010@gmail.com
credaiknl@gmail.com
pcreddyndl@yahoo.com
voodaramu@gmail.com
raghava.pavani@yahoo.co.in
credai.riy@gmail.com
krantihomes@gmail.com
rajapadarti67@gmail.com
credaituni2013@gmail.com
vryendrapalli@yahoo.com
katrurk@gmail.com
raj_darsi@yahoo.com

premsagarreddyeda@gmail.com

sushil@merlinprojects.com
presidentcredaibengal@gmail.com

anandpanchwati@yahoo.com
shyamkuber@hotmail.com

rajalaik123@gmail.com

d.gwalani@yahoo.co.in
pritesh@rishabhbuilders.co.in
rakesh@arbuildcon.in

anand.singhania@avinashgroup.com

deshprabhudessai@gmail.com

chiragconstruction397@gmail.com

©
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Mr. Shafibhai Leanwala

Mr. Pankaj Haryani

Mr. Arvind Jasolia

Mr. Bipin Shingala

Mr. Chetan H. Shah
Mr. Sanjay H. Patel

Mr. Jagdish Pandya

Mr. Nilesh Patel

Mr. Kanubhai Karangiya

Mr. Bharatbhai Chothani

Mr. Ramijibhai Dheda

Mr. Dharmesh Patel

Mr. Yatin P. Gandhi

Mr. Hitesh Bagdai

Mr. Shaileshbhai Patel

Mr. Bharat Rao

Mr. Paresh M. Patel

Mr. Ashok Patel
Mr. Veljibhai Sheta
Mr. Anand Tatu

Mr. Yogesh Bhavsar

Mr. Vikeshbhai Vimavala

Mr. Bharat Sukhadiya
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Association of Civil Engineers,
Architects & Builder’s Dahod

Bharuch Real Estate
Dev. Association of Gujarat

Bhavnagar Builders Association
& PEATA, Bhavnagar.

Builder’s Association
of Junagadh

CREDAI Vadodara

Engineer & Builder Architect
Association, Godhra

Gandhidham (Kutch)
Builders Association

Gandhinagar Builders
Association

Jamnagar Builders &
Land Developers Association

Kutch Construction Industry
& Rehabilitation Federation

Mundra Land Developers
Association

Nadiad Real Developers
Association

Patan Dist. Real Estate
Developers Association

Rajkot Builders Association

Real Estate Developers
Association of
Banaskantha - Palanpur

Real Estate Developers
Association of Kalol

CREDAI Mehsana

CREDAI Sabarkantha
CREDAI Surat

The Guijarat Institute of Civil
Engineers & Architects

The Gujarat Institute of Housing
& Estate Developers (GIHED)

The Institute of Civil Engineers
& Architects - Surat

The Navsari Association of .
Architects, Engineers & Builders

rami_const@yahoo.com

pankaj.hariyani@rediffmail.com

arvind.jasoliya@yahoo.com

bshingalal@gmail.com

chetan@pawangroup.com

shpatelpari@gmail.com

pandyanews@yaho0.co.in

gnrbuilders1993@gmail.com;
nileshrp111@gmail.com

bmchothani@hotmail.com

rkdhedaavenue@gmail.com

bjpatel1966@yahoo0.in

yatinpgandhi@gmail.com

hbagdai@gmail.com
bhavya61999@yahoo.in

bharatrao1@yahoo.co.in

credaimehsana@gmail.com;
paresh_bjp@yahoo.com

ashokvatica@yahoo.co.in
sheta5156@yahoo.com

anandtatu@rediffmail.com;
gicea2012india@gmail.com

yb@vyaptigroup.com;
president@gihed.org;
yogeshbhavsar14@yahoo.com

iceasurat@yahoo.co.in;
etsnconsultancy@gmail.com

s1big@yahoo.in
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52  Mr. Kirti Desai

53  Mr. Vipul Kakadia

Himachal
54  Mr. Siddhartha Kumar

Jharkhand
55  Mr. Kumud Kumar Jha
56 Mr. R K Sinha

57  Mr. Manoj Modi

Karnataka

58 Mr. Anirudhha Hunnargikar
59 Mr. C.N. Govindaraju

60 Mr. V.G. Parekh

61 Md. Rafiuddin

62 Mr. Shyam R Jartarghar

63 Mr. Samson John D’souza
64  Mr. Pushparaj Jain

65 Mr. Ajith Narayana K.

66  Mr. Jerry Wilson Dias

Kerala

67 Mr. M.A. Mehaboob
68 Mr. John Thomas

69 Mr. S. Krishna Kumar
70  Mr. Cherian John

Madhya Pradesh
71 Mr. Vipin Goel

72  Mr. Atul Agarwal
73  Mr. Naveen Mehta
74 Mr Arun tiwari

Maharashtra
75 Mr Ashish Ramesh Pokharna

76  Mr. Ismail Najmi
77  Mr. Ram Mahajan

Valsad Real Estate Developers

Association

Vapi Real Estate Developers
Association

CREDAI Himachal

CREDAI Jharkhand
CREDAI Jamshedpur

CREDAI Dhanbad

CREDAI Belgaum
CREDAI Bengaluru
CREDAI Bijapur
CREDAI Gulbarga
CREDAI Hubli Dharwad
CREDAI Karwar
CREDAI Mangalore
CREDAI Mysore
CREDAI Udupi

CREDAI Calicut

CREDAI Kochi

CREDAI Thiruvananthapuram
CREDAI Thrissur

CREDAI Bhopal
CREDAI Gwalior
CREDAI Indore
CREDAI Jabalpur

CREDAI Ahmednagar

CREDAI Akola
CREDAI Amrawati

jaynul_desai@yahoo.com

kakariahousing@gmail.com

associates_sk@yahoo.com

feacon@gmail.com

vermanaval@yahoo.co.in;
heavenindiarealtech@hotmail.com

anihunnargikar@rediffmail.com
govindaraju@vaishnavigroup.com
v.g.parekh3475@gmail.com
rafi@asianbuilders.info
eurekabuilders@gmail.com
samsondsouza.kwr@gmail.com
credaimangalore@gmail.com
ajit@enclavesmysore.com

jerryvdias@gmail.com

mehaboob@hilitebuilders.com
john@noelprojects.com
skk123486@yahoo.com

cherian_john@rediffmail.com;
hilifebuilders@gmail.com

g_vipin@hotmail.com
aknitin@hotmail.com
n.mehta@rediffmail.com

arun.tiwari1961@gmail.com

credaiahmednagar@gmail.com;
ashishpokharna21@hotmail.com

aniltakwale@gmail.com

m_ram70@yahoo.com
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Mr. Sunil S. Patil

Mr. Prafulla Taware

Mr. Vaibhav Kshirsagar
Mr. Sunil Patil

Mr. Ashok Satyanarayan Vyas

Mr Sudhir Thakre

Mr Rajendra Rajeshirke
Mr. Chandrashekhar Patil
Mr. Vinod Hiralalji Mutha
Mr. Nitin Dhoot

Mr. Dhananjay Jakatdar
Mr. Abhay Abad

Mr. Ashok Ramkisan Sarda
Mr. Avinash Shah

Mr Mahesh S. Yadav

Mr Parshuram Dattatray
Mr. Bhadresh Shah

Mr. Ajay Bachhav

Mr. Prashant Sarode

Mr. Ravi Kadge
Mr. Jayesh V Thakker
Mr Prashant Shelke

Mr. Raut Tukaram Ramhari

Mr. Sanjay Shankarrao Kapse

Mr Shantilal Kataria
Mr. Mahendra Jain

Mr. Chakor Bhimashamkar Ravba

Mr. Deepak Surywanshi

Mr. Shridhar Anandrao Kangralkar

Mr. Mahadev Ganesh Naik
Shri. Prakash Jaitapkar

Mr Sameer A. Gandhi
Mr. Pradip D Rithe

Mr. Dewang Trivedi
Mr. Vivek S Patni
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CREDAI Aurangabad
CREDAI Baramati
CREDAI Beed
CREDAI Bhusawal
CREDAI Buldana
CREDAI Chandrapur
CREDAI Chiplun
CREDAI Dhule
CREDAI Hingoli
CREDAI Ichalkaraniji
CREDAI Jalgaon
CREDAI Jalna
CREDAI Jaysinghpur
CREDAI Karad
CREDAI Kolhapur
CREDAI Latur
CREDAI Maha Mumbai
CREDAI Malegaon
CREDAI Nagpur Metro

CREDAI Nanded
CREDAI Nashik
CREDAI Ozar
CREDAI Pandharpur
CREDAI Parbhani
CREDAI-Pune Metro
CREDAI Ratnagiri

CREDAI Sangamner
CREDAI Sangli
CREDAI Satara

CREDAI Sawantwadi
CREDAI Sindhudurg

CREDAI Solapur
CREDAI Wardha
CREDAI-BANM
CREDAI Washim

kortula@yahoo.co.in
muktigroup@rediffmail.com
vaibhav.kshirsagar@yahoo.co.in
sunilpatil198@yahoo.co.in
shreedevelopers@gmail.com
sudhirthakre19@gmail.com
rajabraje@gmail.com
cipatil101@gmail.com
vinod.mutha1972@gmail.com
nrd1854@rediffmail.com
jakatdardhananjay@yahoo.co.in
abadabhay@gmail.com
ashoksarda75@gmail.com
anumitkrd@gmail.com
mayureshbuilders97@yahoo.co.in
dattatrayparshuram@gmail.com
brshah77@gmail.com
ajaybachhav@india.com

prashantsarode@yahoo.com;
prakalpdeveloper@yahoo.co.in

kadge.associates@gmail.com
jayeshvthakkar@gmail.com
shelkeproperties@gmail.com
trraut70@rediffmail.com
skapse64@yahoo.com
katariashantilal@gmail.com

rbdacredai@gmail.com
padmavateemkj@gmail.com

brchakor@gmail.com
dipak_9378@yahoo.com
shridhar@kangralkar.com
mansuni061@rediffmail.com

jaitapkarbuilders@gmail.com
jaitapkarabhijeet@gmail.com

spr_samirg@gmail.com
pradiprithe11@gmail.com
pcepl@hotmail.com

patnicommercialcomplex@gmail.com;

©
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113
114
115

Mr. Kishor Parjane
Mr. Vyomesh Shah (Mr. Vimal Shah)

Mr. Johar Zojwalla

116
117

Mr. Ashit Shah
Mr. Arvind Goel

118 Mr. Vikas Bhamre

119

Uttar Pradesh
120
121

Mr. Suraj Parmar

Dr. Anil Kumar Sharma

Mr. Anil Gupta

122 Mr. Manoj Gaur

123 Mr. Manu Garg

124
125

Mr. Gautam Bhalla

Mr. Santosh Katara

126
127

Mr Shailender Singh
Mr Ramandeep Singh

128
129
130
131
132
133

Mr Shobhit Mohan Das
Er. Vijay Kumar Saraogi
Mr. S. K. Garg

Mr. Ashok Garg

Dr. .M. Rohatgi

Mr. Anurag Chandra

Rajasthan
134 Mr. Anurag Sharma
135 Mr. Karan Singh

136 Mr. D.N. Nainani

CREDAI Shirdi
MCHI CREDAI
MCHI CREDAI Kalyan-Dombivili

MCHI CREDAI Mira-Virar City
MCHI CREDAI Navi Mumbai

MCHI CREDAI Raigad

MCHI CREDAI Thane

CREDAI NCR
CREDAI NCR (Bhiwadi Region)

CREDAI Western UP

CREDAI NCR
(Raj Nagar Extension)

CREDAI NCR (Haryana Region)
CREDAI Agra Chapter

CREDAI Allahabad
CREDAI Barielly

CREDAI Gorakhpur
CREDAI Jhansi

CREDAI Lucknow
CREDAI Meerut

Merchant Chamber of U.P.

Varanasi Builders and
Developers Association

CREDAI Rajasthan
CREDAI Jodhpur

CREDAI Kota

vivek_patni@hotmail.com
kishorparjane77@gmail.com
vimal.shah@hubtown.co.in

sabdevelopers@yahoo.com;
jhzojwallagroup@gmail.com

ashit_shah@hotmail.com

mchinavimumbai@gmail.com
info@mchinmr.com

mchiraigad@gmail.com;
marvellousgroup_vb@yahoo.com

suraj123456@gmail.com

a.k.sharma@amrapali.in

anilgupta@ashadeepgroup.com;
prabhjeet@ashadeepgroup.com

manojgauri4@yahoo.com
info@credaiwesternup.org,
manojgaur@gaursonsindia.com

manugarg@landcraft.in

gautambhalla@vatikagroup.com

sknalanda2008@gmail.com;
santosh.k@nalandabuilders.com

sangamrealestates@rediffmail.com

mail.rdsingh@gmail.com
prashantpandey7777@gmail.com

buildkp@gmail.com
vsshousinggroup@yahoo.com
upredco@gmail.com
ashok.k.garg@gmail.com
merchantschamberup@gmail.com

mayank@swasticbuilders.in

alokikgroup@gmail.com

karansingh@ashapurna.com;
info@ashapurna.com

dnnainani@gmail.com
aashirwadhousing@gmail.com

©
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Orissa

137 Mr. Dilip Kumar Patra
138 Mr. Shankar Gupta
139 Mr. Mahendra Kedia
Punjab

140 Mr. Krishan Sharma

141 Mr. Praveen Kansal

142 Mr. Kulwant Singh

143 Mr. Baljinder Arora
144 Mr. Rupinder Chawla

145 Mr. Kulwinder Singh Sohi

Tamil Nadu

146 Mr. Ajit Kumar Chordia
147 Mr. Rajesh B.Lund
148 Mr. S. Seetha Raman

149 Mr. T.V. Murali
Bihar

150 Mr. Narendra Kumar

Assam
151 Mr Pranab Sharma

Puducherry
152 Mr. R. Venugopal

Uttrakhand
153 Mr. Om Prakash Agarwal

CREDAI Bhubneshwar
CREDAI Cuttack
CREDAI Jharsuguda

CREDAI Amritsar

CREDAI Bhatinda
CREDAI Chandigarh

CREDAI Jalandhar
CREDAI Ludhiana

CREDAI Zirakpur

CREDAI Chennai
CREDAI Coimbatore
CREDAI Madurai

CREDAI Trichy

CREDAI Patna (Bihar)

AREIDA CREDAI

CREDAI Puducherry

CREDAI Uttrakhand

narayanestates@gmail.com
sgbl1999@yahoo.com

mkedia_ca@rediffmail.com

sgamritsar@gmail.com;
kksharmagangahar@hotmail.com

praveenkansal.motiaz@gmail.com

cmd@jantahousing.com;
credaip@yahoo.com;
credaipunjab@yahoo.com

credai.jalandhar@yahoo.com

namniwas@gmail.com
credai.ludhiana@yahoo.com

ajitchordia@khivrajmotors.com
rajeshlund@srivari.co.in

visvaspltd2002@yahoo.com
enquiry@visvaspromoters.com

mangalhome@mangalhome.co.in

narendra09@gmail.com

pranab_sharma92@yahoo.com

credaipuducherry@gmail.com;
sreenivas_buildtech@yahoo.co.in

opa.cmd@gmail.com
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@%ajor events by CREDAI-National:

2000 1st NATCON at Vigyan Bhawan, Delhi 2008 7th NATCON at Hotel Ashok, New

2001 2nd NATCON at Renaissance Hotel and Delni

Convention Centre 2009 8th NATCON at Hotel Venetian, Macau

(Marriott) Powai, Mumbai 2010 9th NATCON  at Hotel Atlantis, Dubai

2002 3rd NATCON at Jana Jyothi Convention
Centre, Palace Road,
Bangalore

2010 10th NATCON at Hotel The Lalit &
Manekshaw Centre,
New Delhi

2004 4th NATCON at Vigyan Bhawan and
Exhibition at Jawhar Lal
Nehru Stadium, New Delhi

2011 11th NATCON at Hotel Marina Bay
Sands, Singapore

2006 5th NATCON Cruise Convention — 2011 CONCLAVE  at Hotel TajPalace,

Mumbai to Lakshadweep New Delhi
to Goa and back to Mumbai 2012 12th NATCON at Barcelona, Spain
2007 6th NATCON at Hotel Genting Highlands, 2013 13th NATCON at Moscow, Russia

Kuala Lumpur 2014 14th NATCON at Jakarta, Indonesia

14th NATCON at Jakarta, Indonesia




AN
CREDANI
MAHARASHTRA

CREDAI — Maharashtra

CREDAI-Maharashtra is flagship organization of all
the Associations of Builders and Developers of
Maharashtra encompassing over 75% of the
organized Real Estate Sector in the State except
Mumbai. We have total membership strength over
2600 Developers affiliated to 39 City level

organizations.

The Developers from Pune motivated their fraternity
in cities like Nashik, Solapur, Kolhapur to form their
local Associations of members of Developers. The
pioneers of this organizational development formed
a State body named as Federation of Promoters and
Builders Association of Maharashtra in the year 1994
with Mr. Ramkumar Rathi as a Founder President
who contributed immensely for its further expansion
by bring various City Associations under the

umbrella.

Later on in 1999 that a meeting of the State body held
at Panhala fForort near Kolhapur which was attended
by Mr. Ramkumar Rathi, Mr. Jitendra Thakker, Mr.
Kumar Gera, Mr. Lalitkumar Jain, Mr. Ram Purohit
amongst others deliberated the overall expansion of
Real East business in India and decided to go ahead
with ambitious plan to organized a National level
conference of Promoters and Builders from all over
the country which was inaugurated by the then

Hon’ble Prime Minister Shri Atalbihari Vajpai. It was

also deliberated the need of forming a national level
body of the Developers in view of the challenges
faced by the Real Estate Sector accordingly in 1999
the Confederation of Real Estate Developers’
Associations of India came into existence with head

quarter in New Delhi.

CREDAI-Maharashtra closely works with
Government and Semi-Government agencies and
takes initiative in policy formation. CREDAI-
Maharashtra discharges various Corporate Social
Responsibilities directly and through its Members. It
is one of the founder for establishing CREDAI-
National for the formulation of Proactive Policies for

the construction sector at national level.

It has twelve Expert Committees in the area of
Taxation, Finance, Government Liasioning, Labour
Welfare, Environment and Energy, Exhibition and

Website, Training, Study tour etc.

The Federation holds every quarter the General
Body Meeting, which are usually organized at
different locations in the State so that members can
interact with each other and understand the different
local problems faced by the members and also helps
in sharing experience of each other in mutual

interest.
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@%ajor events of the Federation

The State level Conference
was held at Goa in 2010 which
was attended by about 250
members from the City
Associations of the Federation.

Property exhibition at Mumbai
inNov. 2010

Property exhibition at
Singaporein Aug. 2011
jointly with Sumansa.

Meeting with the Principal
Secretary UDD in Nov. 2011 to
discuss the State level issues.

Property exhibition at Dubai in
Dec. 2011, Dec. 2012 and also
in June 2013 jointly with
Sumansa.

Similarly in Feb.2013 the State
level Convention was

organized at Lavasa, Pune
which was attended by about
500 members from the City
Associations of the Federation.

Meeting with the Hon’ble Chief
Minister in May 2011 and
May 2013

Meeting with the Hon’ble
Revenue Ministerin May 2013

The State level convention was
held at Goa in 13 & 14 Sept
2014 which was attended by
500 plus members from City
Associations ofthe

Federation.

CREDAI-Maharashtra
participated in Dubai Property
Exhibition organized by
Sumansa on 11,12,13 Dec.
2014

m In the FY. 2014-15 General

body meetings were held at
Nanded (21-06-2014); Goa
(14-09-2014)Aurangabad (16-
01-2015) and at Pune (03-03-
2015)

CSR activities undertaken by
City Associations: Celebration
of Safety Week; BOCW
awareness program, Pulse
Polio Vaccine Drive

Hon’ble Chief Minister

Mr. Devendra Fadanvis
addressing the stakeholders at
Nagpur on State Govt. Policy
"Housing for All"

(21-22 February, 2015)

Hon’ble Chief Minister Mr. Devendra Fadanvis addressing "Housing for All"
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Genral Body Meetings held at diffrent parts of the State of Maharashtra

CRDAI Nanded 21-06-2014 CREDAI Nanded 21-06-2014

CREDAI Aurangabad 16 01 2015 CREDAI Aurangabad 16-01-2015

CREDAI Pune 03-03-2015 MC meeting of CR-Maha on 24-04-2015 at Pune
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@%ajor events of the Federation

Property Exhibitions

Property Exhibition at Dubai 2014-2015 CREDAI Stall at Property Exhibition-Dubai 2014-2015

BOCW awareness program

President Addressing members BOCW awareness program BOCW awareness program at CREDAI-Satara
at CREDAI-Satara

Training and Conventions

v CREDAT ﬁ

MAHARASHTMA

/N\i mm ACON

Ity i1, Sharing and | i I
In e !.r'h[a_pnl'lteall- ! -

Mr. Shrikar Pardeshi addressing at 3rd Mahacon at Goa 13-09-2014
3rd Mahacon at Goa 13-09-2014
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@%ajor events of the Federation

CREDAI-Mumbai Office Inauguration at the Hands of
Mr. Shekhar Reddy, President CREDAI National on 4th May, 2014

Mr. Loddha, MLA addressing members at Mumbai on 4th May, 2014

CSR Activity

Pulse Polio Vaccination

24
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@%ajor events of the Federation

For Drought Relief during April and May 2013, CREDAI-Maharashtra has extended
its helping hand through supply of JCBs, Water Tanks.

Water Tank Supplied by CREDAI Nashik

Celebration of Safety Week




AN
CREDANI
MAHARASHTRA

eZ
ormation of Association and Working Guidelines

1. Registration of the Association and other
procedures under the Charity Commissioner
and the Society Act and also under companies
Act 2013 as non profit oraganization.
The City Associations shall be formed either at
the District Centers or at the Growth Centers
where there is a potential for the development of
Real Estate. The like minded Promoters and
the Developers who desires to form
Association can come together and draft
Memorandum of Association, Ruls and
Regulation for the working of the organization as
per the guideline documents referred under
Annexures as detailed below:
1. Registration of the Association under
Charity Commissioner
2. Other compliance with the Charity
Commissioner
i. Income Expenditure Report
ii. RegisterofAudit Report
iii. Registerof Property of the Trust
iv. Reportfor Change thathas occurred
v. Statement of Expenditure
vi. Statement of Income contribution
vii. Statementofincome
viii. Submission of Balance Sheet
ix. ChangeinImmovable Property
3. Registration of the Association under
Society Act
4. Specimen of registration under Trust Act.
5. Specimen of Memorandum of the City
Association
6. Specimen of Rules and Regulation of the
City Association

. Change Reports with the Charity

Commissioner:

Every Association has to file Change Report with
the Charity Commissioner which is Mandatory
under the Trust Act of any change occurred due
to change in the Office Bearers after the election,
Change in the address of the office of the
Association, or procurement or disposal of the
properties of the Association.

The above compliances are only guidelines
however you may consult Chartered Accountants/
Advocates and carry out the compalinces
accordingly.

3. Permanent Account Number (PAN) and Tax

deduction and Collection Account Number

(TAN )registration

* The Association has to obtain PAN from the
Income tax department in the prescribed from
as per Annexure No. 7, which is also
available at website of income tax department
www.incometaxindia.gov.in

e Similarly it is necessary to obtain TAN for the
purpose of deducting and paying tax at source
on all the eligible payments made through the
Association. The specimen application form is
as per Annexure No. 8, which is also
available on the website of the income tax.
Department - www.incometaxindia.gov.in

. Service tax registration with required service

codes (for example — Membership, exhibition,
training, sponsorship etc.)

The Associations has to obtain Service tax
registration as service tax is to be charged on
the member subscription collected from the
members and collection made for providing
services through organizing training, property
exhibition conducting paid seminars and on
sponsorship. Specimen form for application of
Service tax registration is as per Annexure No.9
and website- www.aces.gov.in

. Audit of Financial Accounts by the Chartered

Accountants

It is necessary for each Association to get the
accounts Audited by the Chartered Accountant
every year. As it is mandatory under Trust Act to
file the same with the Charity Commissioner.

. Filing of Income Tax Returns:

Every Association also has to file the Income tax
Returns every year before the schedul date
under the Income tax Act. For filling of returns
please referthe web site :
www.incometaxindia.gov.in

. Election:

As per the provisions contained in the Rules and
Regulations,every Association has to conduct
electionof the Office Bearers and to bring
uniformity throughout the State the tenure should
oftwo years and should be from April to March.
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8. Elected members shall have following Uniform
Designations:
Office Bearers:

President,

Imm. Past President

Vice President,

Hon. Secretary,

Hon. Treasurer

Managing Committee Members

9. Daytodayworking

Vi.

Vii.

viii.

Xi.

Xii.

Association shall have its own office premises,
whether on rental or owned property, with valid
Shop Act license with adequate staff like
receptionist, accountant, peon etc.

List of office bearers and Past Presidents may
be displayed at the entrance of the office.
Office may be well equipped with computer,
printer, telephone, fax machine & photo copier.
Associations should have strong secretariat
and should have proper H.R. Policy. (specimen
of H.R. Policy is enclosed as Annexure no.20)
Association shall have its own logo, letter
heads and other printed material in tune
with the guidelines issued by the CREDAI-
National, " Corporate Guidelines for usage of
Logo", please refer Annexure No. 17

Each Association shall have its own banner
properly designed in tune with the CREDAI-
National guide lines.

In order to have close and effective
communication and interaction with the
members, groups can be formed, each
headed by managing committee member to
understand issues of the members and to take
up the same suitably in the managing
committee and with the authorities

Setting up of reference library for the
members.

In order to promote the City and also to
generate funds for the Association, Coffee
Table Book can be published

In order to have quick and effective
communication among the members,
watshup group, SMS group and mail id group
may be formed.

Association may finalize the calendar of the
events forthe year.

Instead of felicitating, the dignitaries with
bouquet, association may think of gifting good
construction / management related books to
them.

.|
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xiii. Admission of Members:

The process of member admission shall be
stringent and shall be carried out carefully.
There shall be prescribed from for making an
application. Please refer the specimen
application form as Annexure no. 10

The specimen application for membership by
the city Association to the Federation is as
Annexure no. 14 (as adopted by CREDAI-
Maharashtra)

Every Association shall issue Membership
Certificate Annually on the renewal of the
membership as well on enrolment of new
member. Please refer the specimen
membership certificate as Annexure no. 11

Associate Membership can be given to the
sister concerns of the original member by
applying for the same. Associate Member shall
also be governed by the Rules of the
Association and abide by the Code of Conduct
adopted by the Association.

xiv. Meetings & Committees

a. General Body Meetings:

m At least 4 GB shall be conducted in a
year.

m Subject for GB shall be interesting,
educative, informative and shall be
beneficial to all the members.

m Experts for interaction and Government
dignitaries be invited.

m Proper and effective Communication of
meeting to all the members through e-
mails and SMS besides sending hard
copies.

m Attendance to be recorded.

b) Managing committee meetings:

m Regular Managing committee meetings
shall be held every month and attendance
shall be compulsory.

m Agenda of the meeting shall be properly
circulated as per the prescribed Rules.

m Maximum three leaves of absence can be
grantedinayear.

m Minutes of the meeting shall be circulated
to the Committee Members within three
days from the meeting.
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c) Sub-committee meetings:

m Every Sub-committee shall have Chairman,
convener and the members/ experts.

m Agendato be circulated

m Attendance to be recorded

m Minutes to be recorded and circulated

m Reporting to the Managing committee by
the Chairman.

In order to fulfill the objectives of the
Association there shall be allocation of
responsibilities amongst the Managing
committee members by forming sub-
committees. The probable sub-committees
could be formed as follows:

Name of the committees:

Member Assistance

Membership Development

Legal

Govt. Liaisioning

IGR

MSEDCL Matters

Taxation — Direct & Indirect
Collectorate

Technology, Market Scenario and
Construction Cost

10. Town Planning

11. State/Central/Taxes

12. Real Estate Market research

13. State task force

14. Property Exhibition

15. Website Development

16. Study Tour & Training

17. Bulletin — Real Estate Review

18. Grievance Cell

19. Police Assistance

20. Press & Publicity

21. Labour Welfare

©CoOoN>O AN~

xv. Records of the Association:

Records of the Association shall be properly
maintained specially the Agenda of various
meetings, their minutes, and attendance of
the members, if possible the discussion of
meetings shall be recorded. Correspondence
with the Government Department,
Presentation, Audit reports, Annual Reports,
Income tax Returns, TDS Returns, Service tax
Returns etc.

xvi. Source of Revenue:

For every Association for its sustainability
and growth it should generate adequate
revenue. The suggested means are:

Xvii.

Annual Member Subscription

Entrance fee

Sponsorship

Training and Seminar program

Study tour

Property Exhibitions

Advertisement in Bulletin and websites of
the Association etc.

Establishment of Grievance Cell

The Setting up of Grievance Cell is
mandatory. The object of setting of the
Grievance Cell is to resolve the grievance/
complaints against the Members of the
Association amicably. Itis to be noted thatthe
Grievance Cell shall not function as Quasi
Judicial Authority or as an Arbitrator but it
only acts as a Mediator.

Working procedure of the Grievance Cell:

e The Committee shall consist of Past
Presidents. The Senior Vice Presidents,
one of the Past President can be a
Chairman of the Committee The said
Committee will meet once in a month to
review the status.

e The Chairman of the Grievance Committee
shall convene the meeting .

e The Secretariat shall accept the complaints
in respect of the Members of the
Association only and shall explain the
procedure of the Grievance Cell to the
complainant at the time of the acceptance
ofthe complaint.

e No complaint between Member to Member
shall be admitted by the Association.

e The Secretariat shall maintain Register of
complaints duly in-warded and serially
numbered.

e The Secretariat shall seek comments from
the Member against whom the complaint
has been filed.

e The concerned Member against whom the
complaint has been filed has to respond
within 15 days from the date of receipt of
the letter from the Association. In case the
response within the said period is not
received, the same is to be brought to the
notice of the Grievance Committee for
action.

e On receipt of the comments from the
Member, same shall be sent to the
complainant.

e |ffind deemed necessary by the committee
the members of the committee may carry
outinspection of the site.
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e If the Complainant is not satisfied by the
reply of the Member and if issue is not
resolved the committee shall call both the
parties for personal hearing and tries to
resolve the issue.

e The Committee will issue a suitable order
after hearing both the parties and close the
matter.

e The Committee shall reportto the
Managing Committee the status of the
Grievances received and resolved from
timetotime.

e The grievances once resolved shall not be
entertain for the same complaint by the
same parties.

e The issues which have been accepted and
resolved and no communications from the
complainants for the period of three
months, the issue should not be taken up
again.

e The grievance may not be entertained or
registered if the same matter has been
already pending before any Judicial,
quasi judicial or any other authority .

xviii. Labour Welfare- CSR Activities:
Branding of the Association, and of the
member, can be done through Labour
Welfare Activities which are well
acknowledged by the Society and
the Government Authorities. The activities
can be coordinated through NGOs /
Specialized Agencies. Under CSR activities
members can undertake:
m  Employer/employee registration under

BOCW Act. 1996

Health Check up Camp &issue of Cards

Safety Audit

Safety Training

Creche Activity

Safety Week Celebration

Aids Awareness Program

Immunization

De-addiction, adult literacy

First aid training for labourers on site and

site staff

Pulse Polio Vaccination

m National vector born decease control
program

m Firefighting training.

10. CSRActivities:

The Associations can undertake with support / in
partnership with local bodies the following activities:
a) Garbagetreatment

b) Solid waste management

c) Water management

d) Publictransport

) Installation of CCTVs

f) Construction of Publictoilets

g) Clean city movement

h) Development of play ground for children

) Education scholarship fund

j) Skilldevelopment program

( to undertake above activities the association
may engaged research students/ professionals
for study and to prepare the research report)

11. Branding of City and the Association:
Members can take initiative to promote their
city identifying the strength of the city, its
potentials.

Following are the areas through which
members can brand their city

Beautification through I-lands

Tree Plantation

Through blood donation drive

Through Cleaning of City drive

Through promotion of Heritage

Monuments

fy) Employmentgeneration

g) Interaction with politicians, educational

institute, NGOs and other institutes.

L20T
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Members can also do branding

a) By promotion of Cultural & sports activities
b) By providing Traffic Wardens

c) Bydistributing Booksto the needies

d) Construction ofroomsinthe schools

e) Building Night shelters for the poor

f) Distribution to gifts to the poor on festivals.

12. Motivation and Networking amongst the City
Members:
Celebrating Foundation Day, Installation
Ceremony of the President and New Managing
Committee, Announcements of the Awards for
various categories/criteria. Inviting imminent
speakers as guest lectures.

13. Establishment of Networking with State and
National level Association:
In order to develop good network member is
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Code of Conduct:

It is mandatory to adopt Code of Conduct by
each City Association as per the directives
given by the CREDAI-National to govern the
business activities of its members and to
maintain certain standards of creditability by
the Members across the country by keeping in
mind the requirement of providing confidence
and comfort to their Customers /Home Buyers.

Please refer specimens of Code of Conduct by
CREDAI-National at Annexure No. 12 and of
CREDAI-Pune Metro at Annexure No. 13

However these Codes are subject to minor
amendments by city units depending on the
local conditions and requirements.

Every member of the City Associations is
required to sign the Code of Conduct in
duplicate by the owner/Director/Partner on
eachpagein token of having accepted and
abiding the Code of Conduct.

Services and Benefits to the Members:

Every Association through various activities

including workshops, seminars, lectures,

presentations of the sub-committees/experts

from various fields etc shall give following

services to its members:

m Advisory Services in various areas related
tothe business.

m Interacting with other members through
quarterly General Body Meetings.

m  Complementary copies of bimonthly
bulletins.

m Business Promotional Activities.
Interactive website.

m Liaisoning and making representation to

Local/State and Central Government on

policy matters.

Taking legal recourse.

Conducting study tours

Holding exclusive Property Exhibitions.

Organizing training and seminars

Responsibilities of the Members :
m Tosignand abide by the Code of Conduct.

17.

18.
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advised to attend all the event organized by the
State and National Federation of Builders
Association.

m Abide by the Circulars, guidelines,
resolutions passed in the General body
and by the Managing Committee.

m  Every member shall be made mandatory

0
use logo of the Association in all their
advertisement communications.

m To attend and participate in all the
meetings & activities of the Association.

m To pay Annual Subscription within three
months of the commencement of the
year.

m To signed and abide by the Code of
Conduct.

m Abide by the Circulars, guidelines,
resolutions passed in the General body
and by the Managing Committee.

m  Undertake labour welfare activities.

Activity Planner:

Various events, seminars, conventions and
property exhibitions are organized by City
Associations, State Federations and at the
National level from time to time in a year. . In
order to enable the members to attend
maximumsuch  events, it is advisable to
prepare the activity planner annually, broken
into quarter and in the monthly calendars and
to circulate to all the members and also to the
State Federationandto CREDAI-National. In
this connection we appreciate the initiative
taken by CREDAI-Nashik in drafting such
activity planner.

Every City Association should prepare in
advance, before start of the year, their annual
financial budget with reference to the
activities planned for the year and same to be
reviewed periodically.

Miscellaneous:

m Paperless communication system shall be
developed amongst the members through
use of internet, opening e-mail ids of all the
members, use of SMS for faster information.
The use of new technology for
communication increases the interaction
amongst members, e.g you can have
What’s appl. group for business purpose.

m Attendance and participation in the
Interactive meetings, training secessions,
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sharing of knowledge by experts,
interactive meetings with local bodies on
regular basis, by inviting officials from
government bodies to the events of the
Association, Public Functions helps in
development of Healthy relations.

m Encouraging members to undergo soft
skilltraining programme, personality
development programs etc., observing
dress code, welcoming properly the
dignitaries helps in uplifting the image of
the member and the Association.

m Whenever the office bearers of CREDAI
National or CREDAI Maharashtra or from
any other State visits the City, please invite
themfor sharing their expert knowledge
and guidance.

m Commit what you can do and don’t commit
what you cannot do particularly in General
body meetings or in any public meetings to
avoid embarrassment.

Training Program like “KUSHAL’ - CREDAI-
Pune Metro for Skill Development :

Kushal is a partnership project between
CREDAI Pune Metro & Government of India’s
National Skil Development Corporation
(NSDC) to upgrade skills of construction
workers in Pune city in the following trades:

ST m

Mr. Rajiv Pratap Rudy,
Hon'ble Skill Development Minister
interacting with Kushal Trainees during
Classroom session

Carpeting /formwork / centering
Fitting and bar bending

Masonry

Plumbing

Tiling

. Painting

Shortage of construction workers has
created tremendous influx of under-
qualified / unskilled labour into our
industry. The absence of formal training
has resulted in workers taking long
time to learn work, which in turn has kept
their wages at a stable menial low.

R N

Through project Kushal, we shall
empower workers with skills that will help
them along their career path and also give
them a chance to earn a better livelihood.
Courses have been developed by industry
stalwarts keeping the construction worker
in mind. Courses having duration of 2-3
months have been designed to include
practicaland theoretical training which
will help upgrade skills and knowledge of
the labourerin short span oftime.

Skill training will help them earn better
while training in social skills and site safety
will help improve the quality of the
worker’s life.

Mr. J P Shroff,
Chairman Kushal felicitating
Mr. Rajiv Pratap Rudy,
Hon'ble Skill Development Minister
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Registration of the Association
under Charity Commission
Annexure : 1

SCHEDULE I1
[vide rule 6]

-
M
=
T
3
E
+

s L N * e P
ity Assistant Charity Commlssioner

Reg’.@n;"f_—}ub-;’ELj’_orL
[n the =matter of Pubkliz Troat®*

regslee of Lhe above named public lruslhereby aoply cader seclion 18
of the Fombay Public Trust Act. 1950, fpr the registration of the sald
pubklic truzt.

2. I'zupmit the following neceszzarv particulzrs.
{ai) Lhe designallon oy which Lhe public Lousl is or
shall k= known (ne=e of puklic trusth]
(i) Name ¢l Lhe Lruzlee:z and managers wilh
the'r addreszas,
(ii}  Mode of sunccezsion fto their frusteeship and

manadgersaip.
fiil)  Objects of the trust,
fiv) fa) Fartizulars cf documments creating the

trust (attach copizs)
{b} particulars cther cocumenta about the origin or creation of the
—rust.
(wiparticuiars of the schoeme it any,relating to tho srust (atzach copy).
{vilmowvab.e property with estimated value of each c.asz of such
promerty,
[hete- Entitiza would be made by broad deacripzion of clasz=z of such
proverty.e.g..furnitu-e,bosks,ete.. razher than of zach individus
articlo.ontry rogarding cash sheould be mada only if such cash torms
part of the capital ¢f Zhe trustin the case of script give particulzrs ot
sach gecurity,,ztock,zhars and debenture including the number of
which it hez-z.]
(vii){a)details of immmewvable property skew'rg the vilage o+ tewn whers
zituatc along with c.e..muncipal or survey no.,arca,assceament or judi
ard description of the terure on which held {attach certified copies o
Jhe ealries in Lhe recorc of rigal.zily survey record or muncipal
record relating te the propartisahk-
1.

Lt [

biEzslimaled value al each immavanle properly:-

_—

[~
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Registration of the Association
under Charity Commission
Annexure : 1

3.

{villlSources of ircome of trust

{ixlaverage gross annual income

(xjavorage annual cxponditurc

{zilamount of average annual expenditure -

{d}l,,.rl remuneration to trustees and managers

{bion estaklishment and staff

{z)om religious ob ject

{dlcn charitab.e ok ject

{p)c*n roigoellaresis iTem

{xii}Z?arzicu_ars cf erncumkbrazaces any,on trust property
{xilifParzicuiars of citie-desds pertaining to trust property and the
nasmes ol Lruslees in possession Lherecl,
(xiviFemaras, f any

Fbhee ol Ra, e a Cormpanies
1.4av communication to the trustes or manager ‘n connection with thse
Trust may bo sont o the tellowing addrosa:-

| D =T Signature of applicant.

Bafore Ma
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Other Compliance with the Charity Commissioner
Income Expenditure Report : Annexure : 2(i)

SCHEDULE IX
[Vide rule 17(1)]

Remsler No.

Mamme of the Publ e T st Lo e e

Income and Expenditure Account for the ¥Car ending....o.o e ies e e

EXPENDITURE

To Lxpenditure in respect of
properties-

Rs.F.

INCOME Rs.P.

By Eent -

{realised)
Ratcs, taxes, cosses.. By interest
Eepuirs and maintenance .. {acerued)®
Salarics (realised)
[nsurance

Depreciation (by way ol

provision or adjustments).

Olher expenses ..
To cstublishment cxpenses..
To remunaration to trustees..
I'o remuneration (in the case of a

OI sccuritics ..
om loans
on bank accounlt..

By Dividend
By Donations in cash or kind

maath) to the head of the math. By grunts
including his household By income [rom other sources (in
expenditure. if any. details

To Legul expenses ..
To Audit fees ..
To contribution and fiees..
To Amount wrillen oll-
(a} Bad debts ..
(b} T.oan Scholarships..
(c} Irrecoverable Tents,
(d) Oxher items..
To Miscellaneous expenses.
To Depreciations

s lar gs possible)

By Transfer from Reserve
By Delicit carmied over o Balance
Sheet




Other Compliance with the Charity Commissioner .If

Income Expenditure Report : Annexure : 2(i)

‘T'o Amounts transferred to Reserve or specific Funds.
To Expenditure on ohjects of the trust-

i(a) Religious

(b) Educartional

ic) Medical Relicl

(d) Relief of poverty

{e) Other charitable objects

To Surplus carried over to Balance

Sheel
Total Rs.. Total Rs..
As per our reporl of even daie.
J T T R+ | A CHARTERED ACCOTUNTANTS
Truslees. e, Audilors
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Other Compliance with the Charity Commissioner
Register of Audit Report : Annexure : 2(ii)

SCHEDULE X
[Vide rule 21(2)]

Register of Audit Reports

Registered No. and Name of Public TIUSE .c..coiiiiiiiiiiiiniiniicnienicsieoiinsisescinssaiasns

Year under Date of receipt Name of Remarks
audit of audit report auditors Note.-Specity if
audit is a special
aundit
1 2 3 4
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Other Compliance with the Charity Commissioner
Report for Change that has occured : Annexure : 2(iv)

SCHEDULE IIT
(Vide rule 13(1})
Report of changes that have occurred or are desired in the particulars record in
the register of public Trusts

Registered No. and name of public trust.....

Name of change Reasons for the change Remark If any
i 2 <

Signature and address of reporting trustee
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Other Compliance with the Charity Commissioner qf“

Statement of Income Contribution : Annexure : 2(vi)

SCHEDULE IX-C
[Vide rule 32]

Statement of income of the public trust liable to contribution for the year ending

Name and Registered NO. 0f PUBLLC TIUSE ..o i s e e ssss isss eisss s

Rs. P.
L Income as shown in the Income and Expenditurc
Account (Schedule IX).
IL lltems not chargeable (o contribution under section 58
and rule 32 --
{1) Donations received from other public trust and
Dharmadas.

(i)  Granty received from Government and local
authorities.

(iiiy  Imterest on Sinking or Depreciation Fund..

{iv)  Amount spent for the purposes of secular
education.

(v} Amount spent [or the purpose of medical reliel.

(vi)  Amount spent for the purpose of veterinary
treatment of animals.

{(vii) Expendilure incurred [rom donations [or reliel
of distress caused by scarcity, drought, flood, fire
or other natural calamity.

{viii) Deduction out of income from lands used for
agricultural purpose -
(a} Land Revenue and Lecal Fund Cess
(t)  Rent payable to superior landlord
{c) Cost of production if lands are cultivated

Rs. P.




Other Compliance with the Charity Commissioner qf“

Statement of Income Contribution : Annexure : 2(vi)

by the trust,

{ix)  Deductions out of income from lands used for
non-agricultural purposes-
{a) Assessment, cesses and other Government
or municipal taxcs.
(b}  Ground renl payable io the superior landlord.
(c} Tnsurance premia
{dy  Repairs at 10 per cent of gross rent of
buildings.
{c} {Cost of collection at 4 per cent of gross
rent of buildings let out.
(x}  Costof collection of income or recgipt from
securities, stocks, etc. at one per cent of such income.

{xi) Deductions on account of repairs in respect of
buildings not rented and yielding no income, at
10 per cent of the estimated gross annual rent.

Grony amual income chargesble (o contribuiion - B e S ——

Amount of Contribution computed at the rate fixed under the sub-section (1}
of section 58 and payable.

“Certified that while claiming deductions admissible under the above-5chedule, we have not
claimed any amount twice, cithcr wholly or partly, against any of the items mentioned in the Schedule which
have the effect of deuble-deduction.”

Dated ; CHARTERED ACCOUNTANTS
Auditors
Dated : Trustees
Trust Address.
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Other Compliance with the Charity Commissioner

Statement of Income : Annexure : 2(vii)
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Other Compliance with the Charity Commissioner

. e
|
=

Submission of Balance Sheet : Annexure : 2(viii)

INAITE OF The TIIDLIC TIIIRE oo oo e et et ee e eeeees et me e e aeae e me e e e mea meme e e men e memene

S e o Tt o A T | AR

SCHEDULE VIII
[Vide rule 17(1)]

FUNDS AND LIABILITIES

Trusts Funds or Corpus-
Balance as per last balance -
sheets Adjustment during the
year (give details).

Other earmarked funds-
(Created under the provisions
of the trust-deed or scheme or
out of the income),
Depreciation Fund
Sinking Fund
Reserve Fund.

Any other Fund.

Loans (Secured or unsecured)-
From trustec.
From others.

Liabilities-
For expenses ..
For advances ..
For rent and other deposits
For sundry credit balances

Income and Expenditure Account-
Balance as per last balance -
sheet
Less appropriation, il any
Add/Less : Surplus or delicit

Rs.P,

PROPERTY AND ASSETS Rs.P,

Immovable properties-

(Suitably classified giving mode

of valuation).

Additions or deductions (including

those for depreciation}. If any

during the yeur.
Investments-

(Suitably classified,giving mode
of valuation).*

Furniture and hixtures-
Balance as per last balance
sheet.
Additions or deduction (including
thosc for depreciations), if any,
during the year.

Loans (Secured or unsecnred)-
Good/doubtiul
Loans scholarships..
Other loans..

Advances -
To trustees
To employees
To contractor
To lawyers
To others

o
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as per Income and Expenditure

Account. Income outstanding*-
Rent
Interest
Other Income

Cash and Bank Balances-

{(a) In current account or fixed
deposit account with (give
names of banks and state
in whosc¢ name the
account stands).

{b) With the trustee {give name).

(c) With the manager (give name).

Total Rs.. Total Rs.,

Markel value as on the dale of the balance-sheet should also be given by way ol a note,
Particulars of investment in concerns in which the trustees are interested shall be given
separately by way of a note,
« In case the accounts are maintained on cash basis, state the income outstanding
here below: -
The above balance-sheet 1o the best of my/our belief.  As per our report of even date.
containg a true account of the Funds and Liabilities
and of the Property and Assels ol the trust,
Dated......coooeeivneed 8L e CHARTERED ACCOUNTANTS
TTustees. v Auditors
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Registration of the Association under Society Act w

Annexure : 3
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Specimen of Registration Certificate under Trust Act’_r
Annexure : 4

DUPLICATE CERTIFICATE \
tszue in liew O3d Rez. Cer, Mo = 240, "!ﬂ.l ‘“'ﬂ\

Vide Order D1 JE -4 1L Mo Appl Mo 3_3"5[”1..._ 048
of A.G.C. Pomc as per Rule § (2} of B.R.T.A. 1957
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Specimen of CREDAI Pune Metro
Annexure : 5

MEMORANDUM OF ASSOCIATION OF CREDAI------=--=----

The name of the Association shall be “CREDAI s

The Registered Office of the Association shall be situated at ----------- in the State of Maharashtra.

The objects for which the Society is established are:-

VL.

VII.

VIIIL.

XI.

XIL.

XI.

To promote and foster feelings of unity and co-operation and mutual help and to eliminate unhealthy
competition and unfair trade practices amongst the promoters and builders of ------------ .

To advice and assist the members in technical, non-technical and legal matters.

To develop common platform of interest connected with or allied to the construction trade, industry
and profession for obtaining fair and equitable terms in Profession for obtaining fair and equitable
terms in promoting and Constructing ownership flats by initiating, promoting, supporting or opposing
such of the legislations or other action or actions affecting the interests of above trade and industry in
any manner whatsoever legally permissible and in general to take initiative to secure the welfare of
the trade and industry.

To encourage adoption and promotion of correct business practices according to ethical code of
correctbusiness practices as enumerated in Annexure — Il to the Rules and Regulations of the
Association and maintain efficiency, dignity and integrity of the profession.

To promote science of building and / or construction industry and with that end in view to collect and
disseminate amongst members, statistical and technical information affecting the interests of the
trade in general.

To encourage and conduct research for progress in building and construction trade and industry and
any other profession connected therewith and for that purpose to establish, construct, promote, form
and maintain testing institutions, laboratories, buildings, test houses, libraries, collection of models,
designs, drawings, articles of interests and such other information.

To improve and elevate the technical and general knowledge of persons engaged in or about to be
engaged in the building trade or in any employments, in connection therewith by arranging lectures,
conducting classes, exhibitions meetings, seminars etc., and to award certificate of distinction and
medals, trophies and prizes and also institute and establish or to help in establishing funds for
scholarships, grants, rewards, and other beneficiations.

To confer with any public or private institution, local national or international in regard to matters of
common interests affecting or in any way concerning or touching the promoting and building trade,
industry and profession.

To provide means for enabling persons engaged in promoting and building trade and industry and to
initiate and assist all such action to protect and safeguard the profession of construction industry and
such other trade connected with building materials

To undertake and execute any trust, which may seem to the association conducive to its objects.

To establish, undertake, superintend, administer or contribute to any charitable, benevolent, national
or political institutions or to Defense Fund and to give donations or advances to deserving causes
which may be conducive to the advancement of the objectives of the Association and in particular to
the cause and activities which may lead to physical, mental, social or political development of the
country, or the builders’ community in particular or otherwise.

To create better working conditions for labour engaged in the construction industry and to provide
necessary amenities to the workers, their families and children, without any profit motive.

To establish harmony between the construction industry on one hand and the Government
departments both at Central and State level and also Public Bodies Financial Institutions, Private

©
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Specimen of CREDAI Pune Metro
Annexure : 5

bodies on the other, and to promote healthy growth of the construction industry.

XIV. To Co-operate with Governments (Central and State) for the successful execution of projects under
the various planned programmers of the Country and particularly during National Emergencies as far
as practicable.

XV.  The profits and surplus of the Association shall be utilized for furtherance of all or any of the objects
hereinabove mentioned and shall not be distributed amongst the members.

XVI. Management of the affairs of the Association shall be entrusted to the Managing Committee as
provided in the Rules and Regulations of the Association.

4. The Society shall be a non profit making Organization.

5. The benefits of Society shall be open and available to all and shall not be limited to or restricted to any
particular community, caste, class or creed of people.

6. The names and address of the first members of the Governing Body to whom by the Rules and Regulations
of Society, the Management of affairs of the Society is entrusted are set out as hereunder:

SR.NO. | NAME AGE ADDRESS SIGNATURE

We, the several Members whose signatures, and addresses are hereunder subscribe, do under and by virtue of
the general laws of the Union of India and in accordance with the Societies Registration Act XXI of 1860, herby
associate ourselves with the intention of forming an association under the name of the Association of The
Promoters and Builders’ Association of -------- in pursuance of the Memorandum of Association on

Sr. No.| Name Age & Designation Address & Occupation Signature

1.

2.

3.

Place:
Date:

As approved by the Asst. Charity Commissioner vide order dated ------- under Misc. appl. No. -------- the present
Managing committee Members are as under:

Name of Member Designation Address

Note : The above specimen is as per CREDAI-Pune Metro MoA. You can refer the
same and as per local conditions modify the same suitably for adoption

o




1)

2)

3)

4)

5)

AN
CREDANI
MAHARASHTRA

Specimen of CREDAI Pune Metro
Annexure : 6

RULES & REGULATIONS OF CREDAI

These Rules shall be called the Rules and Regulations of Promoters’ and Builders’ Association of Pune. In
these Rules, unless the context otherwise requires, they shall men and include all the Rules of Promoters’
and Builders’ Association of Pune hereunder set out or that may be framed, altered, substituted, modified or
added in the manner hereinafter provided from time to time.

INTERPRETATION

In the interpretation of these Rules unless there in anything repugnant to or inconsistent with the subject or
context.

a) TheAssociation’means the Promoters & Builders Association of ---------- .

b) ‘Year’ means the financial year of the Association commencing on the First Day of April of every year
and ending on the Thirty First Day of March of the subsequent year.

c) ‘The Constitution’ means the Memorandum of Association and Rules and Regulations of the
Association including Annexure and Schedules annexed to Rules and Regulations.

d) ‘Members’ shall mean and include individuals, firms, and companies, engaged in construction of
ownership premises and for development of Real Estate.

e) Words imparting ‘Masculine’ gender and ‘Singular’ number shall respectively include, ‘Feminine
Gender’, and ‘Plural number’ and vice versa.

f)  ‘Office Bearers’ shall mean and include President, Vice Presidents, Secretary, Jt. Secretary &
Treasurer.

REGISTERED OFFICE
The Registered Office of the Association shall be situated at -------- in the State of Maharashtra.
REGULATION FOR MANAGEMENT

The regulations for the management of the society shall, subject to the provisions of the Societies
Registration Act, 1860, be such as are contained in these Rules and Regulations.

CLASSES OF MEMBERSHIP

There shall be following classes of Member viz:
i.  The Ordinary Member.
ii. TheAssociate Member.

(A) ORDINARY MEMBERS

a. Any person, firm, company and any corporate body connected with the business/industry of promotion
and/ or development of ownership premises and/ or real estate.

b. Candidate for ordinary membership shall send the Association a written application on a form
prescribed by Association from time to time along with sum of Rs,----------- or such sum as may be
approved by the General Body from time to time, towards entrance fees/ one time donation or
contribution to the corpus together with one year subscription as hereinafter provided.

(B) ASSOCIATE MEMBERS.

a. Any person, firm, company, and any other body to which the ordinary member of the Association is
connected whether as Proprietor, Director, Trustee, Partner, or other-wise can be admitted to the
Membership of Association as Associate Member/s. Such person, firm, company, association and/or
any other body can be admitted as Associate member only if duly authorized and consented by
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concerned ordinary member.

Candidates for Associate membership as above shall send to the Association written application on a
form prescribed by the Association from time to time along with a sum of Rs.1000/- or such sum as may
be approved by the General Body from time to time towards entrance fee/one time donation or
contribution to the corpus together with one years subscription as hereinafter provided.

That the Associate Members shall not be entitled for the circulars etc of the Association also they are
not entitled to attend the meetings and to cast votes. The associate member is/are also cannot
nominate the member.

That the Associate Member shall automatically cease to be go, if the ordinary member ceases to be a
member.

All the Ordinary Members including individuals firms companies body corporate shall intimate the
Association names of all the concern firms companies, body corporate etc in which such member or
any partner or any director has any type of interest in the business of construction as defined in 2(d).

Further more all such concerns, firms, companies etc shall become Associate Members of the
Association and all the Rules, Regulations, Decisions & recommendation shall be binding on them.

APPLICATION FOR MEMBERSHIP

a)

b)

d)

e)

Application for membership may be received at the registered office of the Association. The Application
shall be in the form, proforma of which is appended in Annexure — IV. The form may be changed /
altered or modified by the managing committee if they find the present one inadequate / unsuitable.

The Secretary shall place such application before the Managing Committee of the Association, which
may in its absolute and uncontrolled discretion, either to accept or reject the said application. The
committee shall not be bound to give any reasons for rejection of any such application. If the application
is rejected, the Secretary will intimate the rejection thereof to the rejected candidate and refund to him
the sum paid by him to the Association, towards one year’s subscription and the entrance fee along with
the application.

If the Application is accepted by the Managing Committee then the Secretary shall notify the
acceptance thereof to the applicant in writing. The Secretary shall also furnish to the applicant with a
copy of the Constitution, Rules & Regulation, Code of conduct & Code of Practices of the Association.
The date of enroliment of Ordinary member, Associate member, and affiliated member shall be the date
on which the application is accepted by the Managing Committee.

Itis obligatory on the part of all the members to follow all the

(1) Rules & Regulations,

(2) Codeof Conduct,

(3) Code of Practices, strictly in the interest of the Business and of the Association.

In case any Proprietary Concern/Firm/Company or Body Corporate applying for the Membership
of the Association the application for membership should also indicate the name of the person
authorized by such Proprietary Concern/Firm/Company/Body Corporate to represent such
concern Firm, Company, Body Corporate to represent in the Association. Such authorized
person should have the decision making position or corporate position such as
Director/Chairman/Managing Director etc in the concern Firm, Company or Body Corporate he
represents or any person recommended by Board of Directors.

In case of the following the members should inform the Managing Committee whereby the records of
the Association will be changed accordingly in the following circumstances...

If there is the change in the name of the member firm, wherein constitution of the firm as well as the
registration no. (of Registrar of Firms) remains the same

There is a change in the constitution of the member firm, wherein the name as well as the Registration
no. (of Registrar of Firms) remains the same.
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There is a change in the constitution i.e. Partnership to Pvt. Ltd. Co./ Public Ltd. Co. or Proprietary &
vice-verse then each of this case, if the original firm is dissolved, and in that place if the new
organization as mentioned has come in existence.

In the above circumstances, it will not be treated as new membership but the same old membership will
continue with the necessary modifications in the records of the Association.

MEMBERS AND ELIGIBILITY FORVOTING

All the Ordinary members shall have the right to vote by remaining present in person or through proxy is
allowed in case the representative member is absent at all the meetings of the association however the
Associate members and Affiliated members shall not have any right to attend and to vote at any of the
meetings of the Association.

(A)

Subscription for every financial year shall be paid in advance directly at the registered office of the
Association. However, the subscription can be paid before the actual date of filling of nominations for
elections but with penalty of Rs------ /-or as may be decided by Managing Committee.

The Treasurer should prepare the bills for membership fees every year and should arrange to send the
same to members wellin advance that s at list sixty days before commencement of next financial year.

The Secretary should prepare a list of members eligible to vote before one month of the actual date of
voting and publish the same on the notice board at office of the Association and the eligible members
only shall be al-lowed to contest for the post in the Managing Committee and /or to hold any office in the
Association. Subject to directionin 7 [l above.

Process of Election of the members of the Managing Committee and the Office Bearers of the
Association for two financial years, shall be started in the second financial year immediately after 1* of
Jan and shall be concluded before 15" March of the Second financial year. For the purpose of election,
Extra Ordinary General Meeting of the Association for election shall be held by 15" March of the Second
Fipancial Year and newly elected Managing Committee will commence from next Financial Year i.e.
1% April.

However if the elections are postponed then the new Managing Committee shall assume the office on
the first day of the month next to the month in which the elections are concluded.

The accounts for each financial year shall be made up and audited as far as possible before the end of
June in each year and the Annual General Meeting of the Association shall be as far as possible be held
in the month of July each year. After 2 years when the new Managing Committee will be elected the
accounts shall be presented by the new Managing Committee. However the responsibility and liability
relating to such accounts shall be that of the outgoing Managing Committee.

DISQUALIFICATION AND REMOVAL FROM MEMBERSHIP OF THE ASSOCIATION.
Amember shall be disqualified for being appointed as and for continuing as member of the Association.

l. If the member is found to be lunaticora person of unsound mind or

Il. Ifthe member has been adjudged insolvent by the court of competent jurisdiction or

[ll.  Ifthe memberhas been convicted of an offense involving moral turpitude. or

IV.  Against whom repeated complaints have been received from his/ its customers to the
Association and on enquiry the complaints found to be correct and genuine by the Association. or

V. If in the opinion of the Association his / its membership is prejudicial to be interest of the
Association and its activities. or

VI.  If the member does not adhere to the Rules & Regulations, Code of Conduct of the Association,
or does not comply with directions of the grievance committee.
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(B) REMOVAL FROM MEMBERSHIP OF THE ASSOCIATION.

The Association may by a resolution in its General Body by a 2/3" majority remove from membership any
member who

i. Isorbecomes subjectto any of the disqualifications mentioned herein before.

i.  Orinthe opinion of the Association has failed or is unable to carry out his duties for the interest of the
Association provided that before such removal the member to be removed should be given opportunity
to show cause against his/its removal from the membership of the Association.

(C) DISCIPLINARYACTION AGAINST MEMBERS:

Inthe event of any question arising with regard to the conductof member,a  meeting of the Managing
Committee shall be convened to inquire into the matter at which such member shall be invited to attend. Ifin
the opinion of the Managing Committee a member has been found guilty of misconduct detrimental or
prejudicial to the interest of the Association or the reputation or the dignity of trade, industry or profession,
Business, the Managing Committee may recommend to the General Body that the said member may be
warned or suspended for some period or for life or be expelled permanently.

No member shall be so warned, suspended or expelled by the General Body of the Association acting on the
recommendations of the Managing Committee unless the General Body has passed a Resolution to that
effect by Two- Third majority of the members present and voting at such General Meeting of the Association.

PAYMENT OF ENTRANCE FEE AND ANNUAL SUBSCRIPTION AND
CONSEQUENCES OF DEFAULT:

a) An Ordinary Member shall pay Rs.5000/- and Associate Member shall pay Rs........ /- and an Affiliated
Member shall pay Rs....... /- or as may be decided by the Managing Committee from time to time for all
classes of members as one time donation to the Association. This one time donation shall be included
in the corpus of the Association.

b) An annual subscription of Rs....... /- or as may be decided from time to time shall be paid by every
ordinary member. An annual subscription of Rs.1000/- or as may be decided from time to time shall be
paid by every Associate member and an annual subscription of Rs........ /- or as may be decided from
time to time shall be paid by every Affiliated member. However, the subscription may be changed by
General Body from time to time.

c) Theannual subscription shall be paid in advance before commencement of the next financial year. Any
person/ firm/ company joining the Association any time during 1% Oct to 31* March shall pay half year
subscription for the joining year with complete/ full one time donation. However in case the member
resigns or is removed no subscription amount is refundable either on prorate basis or otherwise.

d) If the subscription of any member remain in arrears for a period of three months after it becomes
payable, the Managing Committee shall have a power after giving a notice in writing by registered post
to such defaulting member to remove such member and there upon such member shall cease to be a
member of the Association.

That the Annual Subscription of any member remains in arrears up to 30" June, the Managing
Committee shall have a right to give notice to such member for payment of Annual Subscription within
three months of receipt of notice. However within the period of three months of notice the member shall
not be entitle to attend any meeting vote or receive any circulars etc. from the Association.

If the Member does not pay within the notice period, the Managing Committee shall have the power to
cancel/ terminate the membership by following a procedure as mentioned in 8(c).

If the member fails to pay the Annual Subscription within notice period his/her/their its membership
shall be deemed to be cancelled from the immediate day after the notice period.
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RIGHTS PRIVILEGES DUTIES & LIABILITIES OF MEMBERS

a)

b)

Every member of the Association, shall be subject to the other regulations in force from time to time, be
entitled to same rights and privileges and subject to same duties and liabilities. He shall have access to
and right to take copies of/ or extracts from the minutes of the proceedings of the Association on
payment of prescribed fee provided at least three clear working days notice in advance of his intention
to do so or to have the same is given to the Secretary. He shall then be entitled to be furnished with a
copy on payment of such fee as may be prescribed by the Association / Managing Committee.

Any member shall be entitled to resign from the Association. A member wishing to resign his/its
membership may do so by forwarding his/ its letter of resignation to the Secretary at least one calendar
month before the expiry of financial year otherwise he/ it shall be liable to pay full subscription for the
next following year.

GENERAL BODY OF THEASSOCIATIO MEETINGS AND BUSINESS TO BE TRANSACTED THEREAT

a)

b)

All the ordinary members of the Association shall constitute the General Body of the Association. The
powers regarding framing of policies, considering issues of importance connected or touching the
problem of construction trade, industry and profession and such other matters of general nature and of
vital interest shall vest in the General Body. The General Body shall meet at least once a year and this
meeting shall be styled as the Annual General Meeting of Promoters & Builders Association of Pune.
Such meeting shall be held not later than 6 months after the date of expiry of the financial year (i.e 31*
March of each year). The President of the Association and in his absence one of the Vice President and
in the absence of all of them any member of the General Body shall preside over the Meeting. The
President shall adjourn the meeting if the majority of the members so require him to do so on vote.

The acts and actions done by the Managing Committee and/ or Trustees, which require the sanction of
General Body, Shall be accepted and ratified in the General Body Meeting held immediately after the
actin question is done or action taken.

BUSINESS TO BE TRANSACTED ATANNUAL GENERAL MEETING.

The Annual General Meeting of the Association shall inter alias transact the following Business:

b)

c)
d)

e)

To confirm the minutes of the last Annual General Meeting.

To consider and adopt the Annual Report and Audited statements of accounts of income and
expenditure for the preceding financial year.

To appoint auditors to audit accounts of the Association and fix their remuneration.

To note the result of the elections of the members of the Managing Committee and of office bearers.
(After every three years only).

To transact any other business as may be on the Agenda of the Meeting with the permission of the
President. The Annual General Meeting will not transact any business other than indicated on the
Agenda in the Notice convening the meeting.

Atleast Fourteen Days before the Annual General Meeting a notice of such meeting accompanied by a copy
of the Annual Report and of the Audited Statement of Accounts shall be sent to every member to his/its last
known address. Non-receipt of such a notice by any member shall not invalidate the proceedings of such
meetings.

SPECIAL GENERAL MEETINGS

a)

b)

The Secretary under the instructions of the Managing Committee or the President shall call a Special
General Meeting/ Extra-ordinary General Meeting of the Association on giving seven days notice in
advance to all the members of the Association to that effect.

A Special General Meetings/Extra-ordinary General Meeting of the Association shall be convened by
the President on a requisition addressed to the President and signed by not less than 10 members of
the Association and such meeting shall be called within 7 days and in any case not later than 60 days
from the date of receipt of such requisition by the President.
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c) A special General Meeting/Extra-ordinary General Meeting convened as aforesaid shall have the
same powers as are provided to the usual Annual General Meeting.

QUORUM FOR GENERAL MEETING

At all General Meeting of the Association 20 or 1/4" of members of the Association whichever is less shall
form a quorum. If at the expiration of thirty minutes from the time appointed for the meeting there is no
quorum the meeting if convened on the requisition of the members shall be dissolved. In any other case it
shall adjourned to such date, time and place as the members present may determine such adjourned
meeting shall not require quorum. The members present whatever be their number shall have power to
decide upon all items on the Agenda of the meeting from which adjournment took place. The adjourned
meeting shall not consider and vote upon any matter, which is not on Agenda of the original meeting.

PROCEEDINGS OF MEETING

All propositions at any meeting of the Association shall be duly proposed and seconded and decided
according to votes. The voting shall be either by poll, by ballot or by show of hands as may be decided by the
President or by 5 members present at the meeting, who shall have power to demand poll on any resolution
before itis disposed of.

MANAGING COMMITTEE

a) The composition of the Managing Committee shall be as per Annexure | to the Rules and Regulations.
Which includes the President, up to three Vice Presidents (One elected and up to two co-opted)
Treasurer, Secretary, Jt. Secretary and nine members (Six elected & three co opted) and the immediate
Past President shall become the member of the Managing Committee automatically.

The office bearers elected and co-opted to the Managing Committee shall be in the office for the period
oftwoyears

However retiring members of the Managing Committee shall be eligible for reappointment or can be co-
opted again.

Provided however that no member shall be eligible to be elected as President or Vice President for
more than two successive terms of two years each. If any of the members of the Managing committee
or office Bearers resigns from the office then post can be filled up by the Managing Committee by co-
option.

If the Managing Committee i.e. including members and office Bearers of Managing Committee resign
then the Extra Ordinary General Meeting of the Association shall be called and new Managing
Committee will continue to hold the office.

b) Filling of Vacancy: - In case any elected member or office Bearer of the Managing Committee resigns or
otherwise ceases to be a member of the Managing Committee then such vacancy shall be filled up by
fresh election co-option to such post within 3 months of acceptance of resignation or otherwise
cessation of membership.

c) In case any co-opted office Bearer or co-opted member of the Managing Committee resigns or
otherwise ceases to be a member of the Managing Committee then the remaining members of the
Managing Committee shall fill up the vacancy by fresh co-option from the ordinary members of the
Association.

d) In case all the office Bearers and Members of the Managing Committee including co-opted office
Bearers resign as member or otherwise cease to be the office Bearers and members or in case
member or members including office Bearers resign or cease to be the members of office Bearers
exceeds fifty percentage of total strength of the Managing committee then in such case the Managing
Committee shall be dissolved and there shall be fresh elections to be held within three months of the
resignation of the Managing Committee members.

Procedure for election in all such cases shall be the same in case of normal election for the office
Bearers and members of the Managing Committee.
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18. PROCESS OF ELECTION.

a)

b)

d)

e)

9)

h)

The machinery for election of the Managing Committee for the ensuing two years however will be setin
motion immediately after 1* Jan, of the Second financial year. President will appoint two Scrutinizers
from the ordinary members of the Association who are not interested in election to scrutinize
applications/nominations/the voting papers for election of office bearers and members of the Managing
Committee. The Secretary of the Association shall send a circular to every member before 31 January
and the last date for filling nominations shall be 15th February and last date for withdrawal of
nominations shall be 28" February. The nominations should be in the prescribed form and should
specifically indicate the post for which they are filed. The secretary will circulate the list of nominations
by post to the members of the General Body and shall intimate the final date fixed for voting. The mode
of voting is by secret ballot. The process of election shall be concluded before 15th March of the year in
which election process started.

In case of Sunday or holiday on any date prescribed above, the next working day shall be the
prescribed date for the relevant process.

Scrutinizers: The President of the Association shall appoint two members from amongst the ordinary
members of the Association as Scrutinizers for election of the Managing Committee.

The Scrutinizers shall be persons who are not interested in the election of Managing Committee
including the post as Office Bearers.

The Scrutinizers shall scrutinize all papers for election of the Office Bearer and/ or the members of the
Managing Committee.

The Scrutinizers shall conduct the actual voting which is to be done by secret ballot method and then
after counting the votes they should declare the result of voting with complete details.

The Managing Committee so elected may maximum co-opt upto 2 Vice Presidents and upto 3
members to serve on the Managing Committee.

Postponement of Elections: In case of urgent necessity or for the reasons which strictly demand for
postponement of elections the decision for the postponement of elections shall be taken by the General
Body in the proposal given by the Managing Committee. The Extra ordinary General Meeting of the
Association shall be called for the purpose as per clause No. 14.

Eligibility to contest the elections: The ordinary member eligible to contest for any post in the Managing
Committee shall be eligible to contest for only one postin the Managing Committee.

Eligibility to contest election for the post of President Vice President and Secretary: Any ordinary
member desirous of contesting the elections for the post of President, Vice Presidents and Secretary of
the Association it is necessary that he/she should have held the position in the Managing Committee
whether as a ordinary member or otherwise for at least two full terms of the Managing Committee
otherwise his/her nomination shall automatically stands rejected.

Provisions for number of votes: Ordinary members of the association eligible for voting should exercise
their right to vote completely i.e. ordinary members of the Association should give votes for all posts for
which the election is conducted. In case any ordinary member fails for any reason to exercise the right
to vote for all post for which the election is conducted or in any case any ordinary member exercise the
right to vote for more than needed/allowed in such cases the ballot paper shall be rejected in full.

Provision in case of tie of votes: In case of tie of votes for any post in the Managing Committee the result
should be declared by draw of lots from amongst the persons getting equal votes for same position e.g.
if for the position in the Managing Committee as a member four persons get equal votes and placed on
fourth position on the basis of number of votes for member the fourth fifth and sixth member should be
decided by draw of lots between the four persons getting equal votes on fourth position.

The campaigning in the form of introductory letter and personal calls to the Association’s members only
shall be permitted and in no way any other form of campaigning for and on behalf of candidate shall be
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allowed. And if in case it is being found so by the Election Officer, then in that case, he will be dis-
qualified for the post that he constituted in the election.

Ifin any election, no nomination for any one or more posts is received then in such circumstances that
particular post is to be filled up by the New / Newly elected Managing Committee by cooption as per
Clause No 18 (j).

The managing Committee so elected may co-opt maximum up to 3 members to serve on the Managing
Committee.

The cooption as provided for in the rules and regulations shall be done in the first managing committee
meeting held immediately after the new Managing Committee assumes the office.

The procedure for cooption shall be decided by the president of the Association.

FUNCTIONS OF THE MANAGING COMMITTEE:

Subject to the superintendence and control of the General body, the management and control of the
Association shall be the function of the Managing Committee of the Association, which may exercise all such
powers and do all such acts and things as the Association is by Statute or by its Memorandum of Association
or by Rules and Regulations or otherwise Authorized to exercise and do.

In furtherance of and without prejudice to the general power and duties conferred in the last preceding Rule,
the Managing Committee shall be entrusted with and may exercise the following powers and duties:-

a)

b)

c)

d)

)

h)

)

To appoint, relieve, retire and dismiss any officers and employees and to fix their wages or
remuneration.

To provide a Seal for the purpose of the Association and affix it to any deeds or other documents which
shall be signed by two Member of the Managing Committee in whose presence the Seal is affixed.

From time to time to make, alter and repeal Bylaws, not inconsistent with the Memorandum of
Association or those Rules and Regulations as the Managing Committee may deem expedient or
convenient for the proper conduct of the management and control of the Association.

To write off in the accounts of the Association such sums as they may deem expedient in respect of bad
and doubtful debts or otherwise.

To purchase or otherwise acquire for the Association any property rights or privileges at such price in
general on such terms and conditions as they shall think fit.

To borrow or to raise money which may be required for the purpose of the Association upon bonds,
debentures, bills of exchange, promissory notes or other obligations or securities of the Association or
by the Mortgage Charge of and on the property of Association.

At their discretion to pay for any property rights or privileges acquired by or service rendered to
Associationin cash.

To secure the fulfilment of any contractor’'s arrangements entered into by the Association by
mortgages or changes of all or any of the property of the Association or in such other manner as they
may think fit.

To appoint any person or persons whether incorporated or not, to accept and hold in trust for the
Association any belonging to the Association or in which itis interested, or for any other purposes and to
execute and do all such deeds and things as may be requisite in relation to any such trust and to provide
forthe remuneration of Trustee or trustees.

To invest and deal with money of the Association not immediately required for the purposes thereof
upon such securities and such manner as they may think fit and from time to time to vary and realize

such investments.
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k)

s)

To enter into all such negotiations and contracts and vary things in the name and on behalf of the
Association as they may consider expedient for and in relation to any of the matters aforesaid or
otherwise for the purposes of the Association.

To determine who shall be entitled to sign on behalf of the Association bills, notes, receipts,
acceptances, endorsements, cheques, releases, contract and documents.

At any time and from time to time by power of Attorney under the Seal to appoint any person to be
the Attorney of Association for such purposes and with such powers, authorities and discretions
not exceeding those vested in or exercisable by the Managing Committee under these presents
and for such period and subject to such conditions as the Managing Committee may from time to
time think fit and to authorize any such attorney to sub-delegate all or any of the powers,
authorities and discretions for the time being vested in him.

To appoint, select, nominate, co-opt. any person or persons, as advisor/s, consultant/s whether
in technical field or otherwise, to give advice consultation to the Managing Committee as and
when required by the Managing Committee and fix the fees, charges, for the advisors/and/or
consultants as the case may be or to become member of any Federation Council or Association
in the interest of fulfillment of objectives of the Association..

To acquire, receive and accept donations, contributions subscriptions in any form from Govt.,
Semi Govt., and/or other local authority.

To accept from Central and /or State Govt. Semi Govt., authorities and local authorities, world
bodies and/ other organization grants and/or other aid or assistance in any manner for achieving
the objects of the Association or any of them, on such terms and conditions as may be
determined.

To negotiate enter into vary rescind, alter cancel contracts for and on behalf of the Association for
the general benefit of the Association and in particular for the advancement of the objects of the
Association.

To engage services of Lawyers, bankers or brokers, contractors and/or other experts technical or
otherwise on such terms and condition as the Managing Committee thinks fit and proper. To aid &
advise the Trustees regarding the best mode of investment and /or mode of expenditure of
corpus and/orincome form corpus.

To constitute, appoint, nominate any sub committee for any purpose as may be decided by the
‘Managing Committee’ and to delegate such rights and authorities to such sub committee as may
be decided by the Managing Committee from time to time.

20. MEETINGS OF THE MANAGING COMMITTEE:

a)

Five members present shall form a quorum for a meeting of the Managing Committee. If there is
no quorum present within 15 minutes, at such adjourned meetings, will be adjourned for half an
hour, the member present shall form Quorum and shall have power to decide the items of
Agenda.

The Managing Committee shall meet normally every month but not less than once in every
three months.

The President shall preside at all the meetings of the Managing Committee. In the absence of
the President at any meeting. Vice President or in his absence one of the members present at the
meeting shall be elected to preside over the meeting by the members present.

The Managing Committee shall be empowered to appoint sub committee/s for any special
purpose/s within the limit of and enumerated the objects of the Association and such sub-
committee/s shall have power to co-opt as members persons like qualified architects, lawyers,
Chartered Account and others as the sub-committee may deem fit even if they are not members

of the Association.
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e) The Managing Committee shall have the power to raise and collect and spend such sums for any
activity or function of the Association the Committee may think fit or proper having regard to the
activities of the Association within the limit of and as enumerated in the objects of the Association.
But in no case such expenses shall exceed at a time 25 per cent of the total yearly subscription of
the Association. If the expenses are likely to exceed the said limit of 25 per cent of the total yearly
subscriptions sanction of the General body will be essential as a condition precedent.

f)  The Managing Committee shall have the power to print, publish, issue and circulate periodicals,
journals, papers, books, circulars, and literature of the Association and to provide or spend such
sums as may be necessary for the same.

G) If any member of the Managing Committee absents himself from three consecutive meetings of
the Managing Committee without the permission of the President, the Managing Committee will
remove such a member from the membership of the Managing Committee at its discretion.

ELECTION OF OFFICE BEARERS OF THE ASSOCIATION:

The Managing Committee of the Association i.e. members and office Bearers shall be elected for every two
years/term by the member in the General Body meeting of the Association in the manner indicated in the
organization chart annexed (Annexure-| ) the Managing Committee then may Co-opt. Maximum up to three
persons as members and two persons as Vice Presidents from amongst the persons related to the trade,
industry profession of construction like RCC consultants, architects, designs engineers etc.

QUALIFICATION OF THE OFFICE BEARERS:

a) Personsshould be engaged in actual trade or profession as a builder.

b)  Should not hold any office in any other body having similar objects as those of the Association. In case
he is holding any such office, he will relinquish the same on his election within 30 days.

c) shouldbe ofthe age of 21 years and above.

MEETINGS:
a) The Presidentand the Secretary shall be ex-officio members of all sub-committees.

b) At any meeting of the Association such as General Body, or the Managing Committee or any sub-
committee the President or the Chairman of the meeting as the case may be shall have second or
casting vote in case of equality of votes.

c) The Secretary and/or the Treasurer shall have the custody of all records and other property of the
Association.

d) Secretary shall issue notice of all the meetings of the Association and of the General Body and of
Managing Committee and of sub-committee and shall keep a record of the proceedings of all meetings
of the Association and attend to all Correspondence under the supervision of the Managing Committee.

e) The Treasurer shall arrange to raise bills for entrance fee, membership fee etc. and shall collect or
cause to be collected such fees and if necessary send reminders to members and keep an account
thereof and prepare half yearly and Annual statements of accounts consisting of receipts and
payments and Balance Sheet and submit such other statements required by the Managing Committee
governing council.

QUALIFICATION FOR MEMBERS OF THE MANAGING COMMITTEE.
a) No person shall be eligible to be a member of the Managing Committee unless he or the Company, firm
orAssociation, which he represents, shall have paid all subscriptions and other dues on any account to

the Association.

b) Any member fulfilling requisites, hereinabove mentioned will be entitled to contest any election. Where
a firm, Company or Association is a member it shall have only one vote which shall be exercised by its

©
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duly authorized representative who shall be either partner, Proprietor, Director or principal officer of
such firm, Company or Association. In case of any dispute as to who is the duly authorized
representative of any firm Company or Association, the decision of the President or the Chairman of the
meeting in that behalf shall be final and binding.

c) (i) Priortoholding of election of any kind, either of the General body, or of the Managing Committee,
the President shall appoint not less than two persons other than those directly interested in the
election as scrutinizers.

The scrutinizers so appointed shall reject such of the voting papers as are not valid and count the
valid votes and draw up their report and submit the same to the President.

(i) Inthe event of tie, occurring between two or more candidates by their securing an equal number
of votes, lot will be drawn up by the scrutinizers and report to the President to declare the
successful candidate.

d) Secretary orin his absence any other person nominated by the Managing Committee shall act as the
Returning Officer for the purpose of all elections under the Association.

MINUTES OF MEETINGS :

a) The Minutes of the proceedings of the meeting of General body, the Managing Committee shall be
recorded in separate books and shall be made available by the persons or persons in charge of such
books to any member of the Association if so needed after giving at least three days notice in writing to
the Secretary of his intention to inspect the same.

AUDIT:

The Accounts of the Association shall be audited by the auditor on remuneration as may be decided by the
General Body in their meeting.

FUNDS:

The funds of the Association shall consistent of
(a) Reserve Fund (b) General Fund.

a) ReserveFund

This fund shall consists of the accumulations of entrance fees/one time donation which shall be
invested in promissory notes, debentures, stock and other securities of any state government and /or
Fixed Deposit with the State Bank of India or any nationalized or approved co-operative Bank/s or
HDFC/UTI or any other organization approved by Charity Commissioner and/or Income Tax Act.
operating in India and /or invest the fund in the purchase of immovable property with the approval of the
General Body of the Association. However the investment of reserve shall be done exclusively by the
Board of Trustees of the Association provided always that the Board of Trustees shall take into
consideration the aid and advice given by the Managing Committee regarding investment.

[I.  The current account shall be opened in the name of the Association with any of the nationalized
Bank/s Co-Operative Banks/s to be approved by the Managing Committee and to be operated by
any two member of the Managing Committee as provided hereinafter only the subscriptions
received from the member of the Association shall be deposited in this Account and shall be used
to meet day to day expenditure of Association. When the credit of this account exceeds the limit of
Rs.10000/- then such amount over Rs.10000 shall be invested in the manner provided
hereinabove in these rule and regulations.

[lI.  Current Account shall be operated by Office Bearers or such number of members of the
Managing Committee as may be decided by Managing Committee from time to time.

However investment/re-investment of money from such current account shall be made by the
Managing Committee only. Managing Committee or also whenever it is necessary take loan
againstinvestment made out of funds of current Account.

o
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IV.  Fundand property of the Association:

The Reserve Fund and all immovable properties of the Association shall vest in five members
elected by the Association in the manner hereinafter provided known as trustees. Allimmovable
properties shall be vested in the

Trustees of the Association and in all proceedings civil and criminal such properties may be
described the properties of Promoters & Builders Association of Pune.

All properties, movable and immovable shall be vested in the Trustees of the Association and in all
proceedings civil and criminal such properties may be described as the properties of the Trustees of the
Promoters’ & Builder’s Association of Pune and the provisions of Indian Trust Act,1892 ipso facto shall
apply in all such proceedings for and against the Association and the Trustees are subject to all
responsibilities, rights and liabilities contained in the relevant provisions of the said Act, so far as their
applicability to the Association is concerned.

The President, the Vice President, the Immediate Past President, the Hon. Secretary, the Treasurer
shall be the ex-officio members of Board of Trustees of the Association.

That in the event of any Trustee or Trustees dying, resigning or ceasing to be a member of the
Association for any reason whatsoever or going to reside abroad for a period of one year or more,
becoming of unsound mind or being adjudicated an insolvent or is guilty or an offense involving moral
turpitude, such Trustee or Trustees shall cease to be a Trustee and such vacancy or vacancies shall be
filled up by the member of the Association by electing another Trustee or Trustees at a special or
General Meeting of the Association by nomination as aforesaid and till then the continuing Trustee or
Trustees shall be entitled to act as Trustee or Trustees; provided however the minimum number or
Trustees shall be at no time be less than three.

Thatany Two Trustees shall be entitled to operate upon the account comprising the Reserve Fund and/
or to receive interest on securities and other income and shall have power to buy, sell or endorse
Government Securities, or any other Security cheque or such other negotiable instruments, interest
voucher, receipts and other papers, documents, conveyance, etc. pertaining to any movable and/or
immovable properties of the Association subject to the provision that no part of the Reserve Fund shall
be withdrawn orin any way dealt with by the Trustees unless authorized by the General Body

The Trustees shall be entitled to invest/reinvest, change investment of corpus of the Association and /
orincome from the corpus, in any of the approved securities as they may deem fit after consultation with
and advise from the Managing Committee of the Association.

The Trustees shall be entitled to invest/reinvest, change investment of corpus of the Association and/or
income from the corpus, in any of the approved securities as they may deem fit after consultation with
and advise from the Managing Committee of the Association.

The Trustees shall be at liberty to spend or use the income from corpus or its part or corpus or its part for
any other charitable objects as may be approved and accepted by the General Body and which are in
conjunction with the objects of the Association or the objects which are of charitable nature according to
the Bombay Public TrustAct, 1950.

SOURCES OF FUND OF THE ASSOCIATION:
The Funds of the Association may be raised by:-

Loans (with or without interest).

Deposits.

Donations.

Subsidies.

Grants.

Membership subscription.

Contributions.

Advertisement collections.

Souvenirs collections.

Collections on any programs of the Association or on sponsorship.

©
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Deposits and loans may be received from members and non-members such as Banks, Association,
Central or State Governments, Local bodies, Corporations and from such other agencies and
individuals at any time for such period and at such rate of interest and unto such an amount as may be
determined by the General Council / body from time to time.

IMMOVABLE PROPERTY :

Immovable property: - All assets comprising immovable property at the Association, if any, shall vest in the
Trustees of the Promoters and Builders’ Association of Pune provided, however that the Trustee or Trustees
shall have no power whatsoever to sell, alienate, transfer, pledge, mortgage, charge or dispose or deal with
all or any of the immovable property or properties, save and except with specific sanction by a resolution of
the General Body.

APPLICATION: TRADE UNIONACT:

In the absence of any specific provision in this Constitution of the Association for any matter whatsoever, the
relevant provisions contained in Trade Union Act, 1926 to that effect shall apply to the extent that they are not
inconsistent with the Constitution of the Association.

AMENDMENT OF THE CONSTITUTION :

The Constitution including the Rules and Regulations of the Association may be amended by passing a
resolution by 2/3" majority of member present in the special General Meeting or General Meeting of the
Association duly convened for the purpose.

CESSATION OF THE ASSOCIATION:

If in the opinion of the General body and the Managing Committee of any time, it may be found essential or
necessary to close the Association, a special General Meeting of the Association shall be convened by the
General body for the purpose. No action shall be taken in this meeting on this subject unless three-fourths of
the total members of the Association are present and vote for the Resolution. In the same meeting or at any
subsequent adjourned meeting, the necessary resolution shall be passed on the disposal of the assets and
liabilities of the Association in such manner as may be decided upon by majority.

For any reason whatsoever if the activities of the Association come to a stand still or is to be wound up, the
General Body or the Managing Committee as the case may be may recommend by a Resolution to the
General Body, which in its turn in a meeting specially convened for the purpose resolve by not less than
three-fourth majority of the total membership to dissolve the Association by giving 30 days written notice of
the meeting in advance to all the members concerned with specific instructions of the purpose therefore.

On dissolution of the Association if after satisfaction of all its debts and liabilities there remains any property
or properties ( Movable and immovable) whatsoever not impressed with any Trust or Trust agreed between
the Association and the donor or donors, the same shall not be paid or distributed amongst the members of
the Association or any of them, but shall be given to some similar Association or institution working for the
same or similar objects as those of the Association to be determined by the special meeting of the General
Body by votes not less than 2/3" of the members present at the meeting or in default thereof by the Principal
Court of Original Jurisdiction of the District or the Presidency in which the register office of the Association
situates.

WORKING HOURS :

Office of the Association shall remain open on all working days during business hours except on Sundays
and on Public Holidays, provided however that the President shall have the right to keep the office open for
special functions or for meetings even on Sundays and Holidays.

ACCOUNTING YEAR:

The Accounting Year of the Association shall be the year ending 31* March each year. At the end of the
accounting year, statement of accounts shall be prepared and shall be duly audited by a qualified Chartered

Accountant.
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35. ADDITIONS AND ALTERATIONS :

The Managing Committee is hereby authorized to amend, alter, add to, or delete any of the provisions as per
Section 12 and 12-A of the Societies Registration Act 1860 contained in the Rules and Regulations by
passing a resolution and the said amendment shall be effective from the date of passing the said resolution.
In case of any amendment to the Memorandum of Association, the same shall be effective by passing a
resolution in the Annual General Meeting convened for that purpose.

36. POWER TO REMOVE DIFFICULTY, DOUBT AND/ OR INCONSISTENCY AND / OR OMISSION IN
RULES & REGULATIONS OF THE ASSOCIATION :

If any difficulty or any doubt arises in giving effect to Rule and/or Regulation or if there is any omission in the
Rules and Regulations to meet or resolvency situation, the Managing Committee is hereby empowered and
authorized to resolve such difficulty and/or doubt and/or conflict and/or inconsistency and/or supplement
such omission and the decision of the Managing Committee on the issue shall be binding on the Association
and will not be liable to be questioned by the Association or any member of the Association.

Note : The above specimen is as per CREDAI-Pune Metro MoA. You can refer the
same and as per local conditions modify the same suitably for adoption
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Form No. 49B
[See section 203A and rule 114A]
Form of application for allotment of Tax Deduction and Collection Account Number
under Section 203A of the Income Tax Act, 1961
To,

Assessing Officer (TDS / TCS)

Assessing Officer Code (TDS/TCS)
Area code
AO Type
Range Code
AO Number
Sir,

Whereas *I/we *am/are liable to *deduct/collect or deduct tax and collect tax in accordance with Chapter XVII under the heading *‘B. — Deduction
at source’ or 'BB. -Collection at source' of the Income-tax Act, 1961;

And whereas no Tax Deduction Account Number/Tax Collection Account Number or Tax Deduction Account Number and Tax Collection Account
Number has been allotted to *me/us;
*I/We give below the necessary particulars:

[ Please refer to instructions before filling up the form ]

1 Name - (Fill only one of the columns ‘a’ to ‘h’, whichever is applicable.)
(a) Central / State Government:
Tick the appropriate entry Central Government[ | State Government | Local Authority (Central Govt) [ |
Local Authority (State Govt)[ ]

Name of Office

Name of Organisation

Name of Department

Name of Ministry

Designation of the person responsible [T T T T T T T T T T T T T T T T rr rrrrITi
for * making payment / collecting tax

(b) Statutory / Autonomous Bodies :

Tick the appropriate entry Statutory Body [ | Autonomous Body [ |

Name of Office

Designation of the person responsible
for * making payment / collecting tax

LI T T[]
LI T T[]
LI T T[]
Name of Organisation [T T T 11
LI L T[]
LI T T[]
LI LT[
LI T T[]
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(c) Company (See Note 1) :
Tick the appropriate entry Government Company/Corporation [ | Govemment Company/Corporation [ | Other [ ]
established by a Central Act established by a State Act Company

Title (M/s) |:| (tick if applicable)

Name of Company

Designation of the person responsible
for * making payment / collecting tax

(d) Branch/Division of a Company:

Tick the appropriate entry Government Company/Corporation |:| Government Company/Corporation Other |:|
established by a Central Act established by a State Act Company

Title (M/s) [ | (tick if applicable)

Name of Company

Name of Division

Name/Location of Branch

Designation of the person responsible
for * making payment / collecting tax

(e) Individual / Hindu Undivided Family (Karta) - (See Note 2) :
Tick the appropriate entry Individual [ ] Hindu Undivided Family[ ]

Title (tick the appropriate entry for individual) shi[ ] smt.[ ] Kumari [ ]

Last Name / Suame LI LT T TP T P TPl Tl

(f) Branch of Individual Business (Sole proprietorship concern)/ Hindu Undivided Family (Karta)

First Name | | | | | |

Middle Name | | | | | |

Tick the appropriate entry Branch of Individual business :l Branch of Hindu Undivided Family :l
Individual/ Hindu Undivided Family (Karta):

Title (tick the appropriate entry for individual) shi [ ] S Kumari[ ]

Last Name / Surname

Middle Name

LI ] HEEEEEEEEEEEEEEEEN
First Name LI [] HEEEEEEEEEEEEEEEEN
LI ] HEEEEEEEEEEEEEEEEN
LT T [ T T T T T T T T T TTTITTTTIT]

Name/Location of branch

(9) Firm / Association of Persons / Association of Persons (Trusts) / Body of Individuals / Artificial Juridical Person (See Note 3) :

Name LI T T 1T
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(h) Branch of Firm / Association of Persons / Association of Persons (Trusts) / Body of Individuals / Artificial Juridical Person:

Name of Firm / Association of Persons / Association of Persons (Trusts) / Body of Individuals / Artificial Juridical Person:

Name/Location of branch

2 Address

Flat / Door / Block No. |

Name of Premises / Building / Village |

Road / Street / Lane / Post Office

Area / Locality / Taluka / Sub-Division |

Town / City / District

State / Union Territory

PIN code

Telephone No. stDCode[ | [ J | [ ] | PhoneNo.

e-mail IDs a)

b)

3 Nationality of Deductor (Tick the appropriate entry)
Indian

il

Foreign

4 Permanent Account Number (PAN) - (specify wherever applicable)

Existing Tax Deduction Account Number (if any)

Existing Tax Collection Account Number (if any)

7 Date (DD-MM-YYYY)

(3}

o

Signed (Applicant)

Verification
W, i in my/our capacity as...........cc.c.eeeueinnnnne do hereby declare that what is stated above is true
to the best of my/our knowledge and belief.
Verified today the [ 1 |- [ |-[ [ | [ |
d d m m y Vy VY
at (Signature/Left Thumb Impression of Applicant)

Notes :

1 This column is applicable only if a single TAN is applied for the whole company. If separate TANs are applied for different
divisions/branches, please fill details in (d).

2 For branch of Individual business/Hindu Undivided Family, please fill details in (f).

3 For branch of firm/Association Of Persons/Association Of Persons (Trust) / Body Of Individuals/Atrtificial Juridical Person,

please fill details in (h).

4 * Delete whichever is inapplicable.
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Form Ma. 454
R Application far Allotment of Fermanent Account Numbear - y
ey "vedrathom ) aby Inciedims’
o et [lnthe case of Indian Cliizens/Indian Companles/Entitles incorporated In India/ e o
dhologragh nincorporated entities farmed inindla] dhatazraph
b e R T
Uncer secten 1300 of T1a Incore |22 Act, 1951 ' ’
Iosun e mickakz iz, denss Fllaw bhe accorgany rg retrachens orc csamplzs Ecfore 0 ins up B Foom
Assessing officer (A code)
A3a’ W=Tamt wprudon aram prea code ADtywe Range ¢ode AQ N,
S | | | | Biabincld Tleaek 1z
Air,

e herzhey 2o 2t that a pernanentacozant urmaer be allotted = mefus
e miva helows necasssre paTheulars:

1 Fulll Harne |Full eapanded name ta be mentioned as appearing in prosd of identityyaddress documents: initials are not permitted)

Blacse sedeuct Hitla, mm chppkehia Dﬂhri DSmt. Dl(umari DMJ":

Last Marme f Surname
First Nama
Midd e Name

L]

Abbreviation of the above name, as you would like it, ko be printed on the PAM card

3 Have you ever bewen known by amy ather name? I:I're-s I:I 1} [Plesise rick a5 auploahie]

fyrs, plrase gier that nthere name

Plegen sedect tile, Izlm mpmvechle |:|5hri |:|5|‘r'|t. |:|Kur|'|ari |:|Hj's

Last Marme f Surnarme
First Namc
Wi I Name

a Gender (for indlddual applicants anly| [t [ ]remate Rlegse ok as applhoahi)

5 Date of Birth/incerparationfAgresment/Partnerchip ar Trust Deedf Farmatian of Bady of individuals or Assaciatian of Persons
Day flanth Wear

B Father's Name (Dnly 'Individual’ appllcants: Even marrled women should Fill In fathker's name caly)

Last Mame ¢ Surname
First Name
el I Name

7 address
Resldence Addrass
-latdB ey Dioar [ Ble 1 N

Harw of Premisesd Rols ngd Wilag:

B S baes iy d Taaey Sk Div'sinn

|
|
Aned ket Lz and Snnt Do |
|
|

Tiowart ¢ Cile & Dislrie .

Stabe S Union lenitzow Biaora/ 2o
Office address
ha me of ofice

Tl Rogrnd Do Blows Moo

Yame of Premises! Gu'lz ngd Wllags

Anad f5traety Leaed Mot Dffics

anried L ile & i gead 5L L= Div'sion

Tevmy & Db [ Distnes
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State & dnion Terrizory Pirzede /£ Zip sode Countng Name

& Address for Communlcatian Residency | loice {Plevse tck = applicabich

9 Telephone Number & Email 10 details

Codmry zode AreaddTD Dode Telzahor: f W 2ok numbe-

Erz I | |

10 Status of applicant

Pl seioet stotas, esa'ﬂ,un'cnblc Dﬁnmmmnt

Dlndmdual DHlndu undhiided family D{amuan',' Dr':r'mnr:hlp Firsn Dﬁmclatlon of Persans
Dﬁusl:- DED‘d'I' of Individuals Du:-ml Sutharity D.ﬂ.rtlfil:lnl]uridil:al Farsons DIJ mited Liabdity Parmership

11 Reglstratien Mumber {for company, firms, LLPs, etc.)
LT T T T ] 1 A O B

12 In case of a citizen of India, then

Please mentlon your AADHAAR mumber (If allotted) | | | | | | | | | |

13 Source of Incame Plegae setect rto by, a.- opmicmbie
D Salany D Capltal Gadns
D Income: from Business [ Frofession BHusinoss{Frofession caca ED_'.'::M- gl rdrih D Income fromo Other sources

D Income from House property D Mo Incsme

14 Representative Assesces [Ra]

Full name, address of the Kepresentatmee Assessee, who is assessable undzr the Incame Tax Bt in respect of the person, whose particulars have besn given in the
caumn 1-13.

Full Mame [Full espanded name; initiah are not permitted|

Plemsn soioet eeln, D:a'p.uﬁ':ubfn DShr'l D!mt Dlium:lr'l DM."L

wstnarme/suname | [ | | [ [ 1 T 1 [ [ 1 ] [ ]1]
First Name NN EEEEEEEEEEEEEEEEE
Middle Name AN EEEEEEEEEEEEEEEEEEE

Address

Flatf sy o0+ 31ack N, NS NN EEEEEEEEEE
e f 3 B g 4 ape IEEEEEEEEEEEEEEEEEEEEEEEE
Aty | A NN EEEEEEEEEEEEEEEE
oo by fTababossuar i [ ] LT L[ T LT T L[ T L[ T T[T T[T ]
“un { Tily ¢ Db HEEEEEEEEEEEEEEEEEEEEEEEE

State & dnion Terizory Fir 2ade
I HEEEEEE

15 Documents subkmitted as Proof of [dentity(POI) and Proef of Addrass (FOA]

1Me have eqclosad I | as proof 2f identity aqd I I
a5 arcaf of acds ress,
[Pleasa refar t the Instructic 1z 135 spec fiad In Rule 111 27 1T Fu 2s, 1362) for |57 of mardstory cetifled docemeazs ta be submittes as applicable]

16 1fwe | |.the applicant, In the capacity of |

da hereby declare thak whatk [s stated above 8 frue to the best af mydpr informanan and bedisf.

Place I

L L T A Signature f Laft Taumb mpress’=a of
[t | | | | | | | | Soslicent § aside tie bos)
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FORM ST-1
[Application form for registration under Section 69 of the Finance Act, 1994 (32 of 1994)]
(Please tick appropriate box below)
[[] New Registration
[] Amendments to information declared by the existing Registrant.

Registration Number in case of existing Registrant seeking Amendment

1. (a) Name of applicant

(b) Address of the applicant

2. Details of Permanent Account Number (PAN) of the applicant

(a) Whether PAN has been issued by the Income Tax Department

[T 1]

Yes No

(b) If Yes, the PAN

(c) Name of the applicant (as appearing in PAN)

3. (a) Constitution of applicant (Tick as applicable)

(i) Proprietorship
(ii) Partnership

(iii) Registered Public Limited Company

70
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(iv) Registered Private Limited Company

(v) Registered Trust

(vi) Society/Cooperative society

(vii) Others

(b) Name, Address and Phone Number of Proprietor/Partner/Director

(i) Name

(ii) Address

(iii) Phone Number

4. Category of Registrant (Please tick appropriate box)

(a) Person liable to pay service tax

(i) Service provider ]
(i) Service recipient ]
(b) Other person/class of persons C]
(i) Input service distributor ]

(i) Any provider of taxable service whose aggregate value of taxable
service in a financial year exceeds {nine lakh rupees} *

5. (a) Nature of Registration (Tick as applicable)

(i) Registration of a single premise
(i) Centralized Registration for more than one premises

0]

(b) Address of Premises for which Registration is sought

(i) Name of Premises / Building
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(ii) Flat/Door/Block No.

(iiiy Road/Street/Lane

(iv) Village / Area / Lane

(v) Block/Taluk/Sub-Division/Town

(vi) Post office

(vii)City/District

(viii)State/Union Territory

(ix) PIN

(x) Telephone Nos.:

(xi) Fax No.

(xii)E-mail Address
(PPl
(c) In case of application for Centralized Registration, furnish address of all the

premises from where taxable services are provided or intended to be provided
(FORMAT AS PER 5(b) ABOVE)

(d) In case of application for Input Service Distributor, furnish address of all the
premises to which credit of input services is distributed or intended to be
distributed (FORMAT AS PER 5(b) ABOVE)

6. Address of the premises or office paying service tax under centralised billing or
centralised accounting under sub-rule (2) and (3A) of rule 4 of the Service Tax
Rules, 1994.
Address
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7. Description of taxable services provided or to be provided by applicant

S.No. Description of service | Relevant clause of section 65 of the Finance Act, 1994, to be
indicated, if possible

(1) (2) 3)

8. Name, Designation and Address of the Authorized Signatory /Signatories:
DECLARATION

l, hereby declare that the information given
in this application form is true, correct and complete in every respect and that | am authorized to
sign on behalf of the Registrant.

(a) For new Registration:

| would like to receive the Registration Certificate by mail / by hand/ E-MAIL
(b) For amendments to information pertaining to existing Registrant:

Date from which amendments are made:
( Self certified photocopy of Registration certificate is required to be enclosed ** ) (Original
existing Registration Certificate is required to be encosed)

Date: (Signature of the applicant/authorized person with stamp)

Place:

ACKNOWLEDGEMENT
(To be given in the event Registration Certificate is not issued at the time of receipt of application
for Registration)

| hereby acknowledge the receipt of your Application Form
(a) For new Registration
(As desired, the New Registration Certificate will be sent by E-MAIL/ mail/handed over to

you in person on )
(b) For amendments to information in existing Registration
( * * * * * ) $

Signature of the Officer of Central Excise
(with Name & Official Seal)

Date:

*  Substituted w.e.f.1.4.2008 for ‘Seven lakhs rupees’ by Notification No.11/08 ST
dated 1.3.2008

**  Substituted by Notification No.1/2007 ST dated 1.3.2007.

$ Onmitted by Notfn No/2007 ST dated 1.3.2007.
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PPLICATION FOR MEMBERSHIP OF CREDAI- \

Date :

Form No.:

To,
The Managing Committee,
CREDAI-

Subiject : Request for Membership of CREDAI-

Dear Sirs,

I/We hereby apply for Membership of CREDAI-

The category of membership applied for, the details of remittance of entrance fees, membership fees and
eligibility alongwith the profile of the organization are given as required-

o Entrance & Membership fees for the period from April 200___ to March 200___ are:

Please tick the category of membership applied for -

| CATEGORY ENTRANCE FEE YEARLY SUBSCRIPTION  OTHER FUNDS  TOTAL
[] Ordinary Member ~ Res. Rs.. Rs.
[] Associate Member Rs. Rs.
[C] Others Rs.
(Total Remittance of Rupees )

Payment by cheque drawn in favour of CREDAI on account of

Bank. Cheque no. Date

- J

Application for Membership of CREDAI m Page 1 of 8
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( Organization Profile in the required format - Please refer to page 3 \

List of additional documents if any -

I/ We and my / our sister concern / s, where one of us is Director or Partner, agree to abide by :

1. The Rules & Regulations of the Association including the Code of Conduct & Code of Practice,

2. The decisions of the Managing Committee and of the General Body of the Association.

I/ We am / are aware that my / our application for membership will be scrutinized by the Managing Committee and
will be considered for Membership as per the Rules and Regulations of the Association.

I/ We shall not have any grievance in case membership is not granted to me / us by the Managing Committee.

I/ We request the Managing Committee to consider my / our application and grant me / us membership of the
Association.

Thanking you.
Yours faithfully,

Signature of the Applicant Seal/Stamp of the Company/Firm
Name :
Designation :

Name of Company / Firm

Date :
N /
Application for Membership of CREDAI Page 2 of 8
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~

ORGANIZATION PROFILE OF THE APPLICANT SEEKING MEMBERSHIP

®  Name of the firm:

®m  Business Type :

m  Office Address (H.O) :

B Contact no.: Fax :

. Web site :

® EmailID:

®  Branch Office address :

B Tel: Fax :

B EmaillD:

m  Personal Information of Proprietor / Partners / Directors
(Tick whichever is applicable)

(1) Name:

Residence Address :

Tel. : Fax :

Mobile :

Personal e mail ID :

Birthdate :

Wedding Anniversary :

Educational Background :

Family Background :

Blood group : Passport size photograph
Application for Membership of CREDAI Page 3 of 8
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Organization Profile

2)

(3

-

Name :

N\

Residence Address :

\

Tel. :

Fax :

Mobile :

Personal e mail ID :

Birthdate :

Wedding Anniversary :
Educational Background :

Family Background :

Blood group :

Name :

Passport size photograph

Residence Address :

Tel. :

Fax :

Mobile :

Personal e mail ID :

Birthdate :

Wedding Anniversary :

Educational Background :

Family Background :

Blood group :

* Name of person representing the organisation other than Proprietor / Partners / Directors :

Passport size photograph

Residence Address :

Mobile no.:

Personal e mail ID :

Birthdate :

Wedding Anniversary :

Educational Background :

Family Background :

Blood group :

Passport size photograD

Application for Membership of CREDAI

Page 4 of 8




AN
CREDANI
MAHARASHTRA

Specimen of Membership Application to the City Association
Annexure : 10

Organization Profile

( Date & Year of Commencement of Business :

AN

m  No. of schemes completed - Attach Completion Certificate

Sr. Name of Scheme
No.

Location

No. Of flats

Construction
commenced on

Construction
Completed on

Ammenities/Facilities
Provided

®  Details of the tenaments under construction where commencement certificate has been obtained
Attach copy of Commencement Certificate / s and / or Collector’s N.A.order / s as applicable.

Sr. Name of Scheme
No.

Location

No.
Of flats

Construction
commenced on

Completion
date

Ammenities/Facilities
Provided

B Details about business other than this; in which the Proprietors / Partners or Directors are engaged, if any :

= Any other information applicant may wish to give :

-

J

Application for Membership of CREDAI

Page 5of 8
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ﬂeference of Members of PBAP : Membership list is available on www.pbap.org \
Sr. Name of Organisation Name of person representing Tel. No. Office | Known for years
No.
1
2
3
Date : Signature of Applicant No.1
PLACE
Name of the Signatory

Signature of Applicant No.2

Name of the Signatory

Signature of Applicant No.3

Seal of Organization Name of the Signatory

DECLARATION

I / We hereby declare that the information given above by me/us is true and correct.

I/We am/are aware that if any of the information given by me/us is found to be false, incorrect or misleading,
the Association has the right to terminate / cancel my/our membership and I/we accept the same.

I / We also accept that all communications of the Association will be sent to the address given by me / us above
and it will be my/ our responsibility to inform the Association of any change of address from time to time. I/ We
shall not hold the Association responsible for non - receipt of any communication sent to the given address.

Signature of Applicant No.1 Name of the Signatory

Signature of Applicant No.2 Name of the Signatory

Signature of Applicant No.3 Name of the Signatory

PLACE Date :
- /
Application for Membership of CREDAI Page 6 of 8
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@TE : ® PROPOSER & SECONDER SHOULD BE OTHER THAN MANAGING COMMITTEE MEMBERS OF\
THE ASSOCIATION
® THE PROPOSER & SECONDER SHOULD HAVE PAID ALL THE DUES OF THE ASSOCIATION

PROPOSER

Date: Name of Member

PUNE

Name of Proposer

Mobile No.

Seal of Organization Signature of Proposer

SECONDER

Date: Name of Member

PUNE

Name of Seconder

Mobile No.

Seal of Organization Signature of Seconder

ACKNOWLEDGEMENT

Received from M/S. Membership Application FormNo. — |
with cheque for Rs. , No. Dtd.
Bank
\ For CREDAI /
Application for Membership of CREDAI Page 7 of 8
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/ FOR OFFICE USE ONLY

= Name of the Applicant

m  Remarks of the SECRETARY

1) Verified the particulars

2) Remittance received by Cheque no. Dtd.:
Entrance fees Rs.
Membership for the period from April 200 to March 200 Rs.
Ordinary Member Rs.
Associate Member Rs.
Other amounts Rs.
Total Remittance Rs.

= Applicant

|:| Recommended for Membership

|:| Not Recommended for Membership & application with enclosurers presented to the Managing Committee.

Date : Chairman, Membership Committee Hon.Secretary

Remarks of the PRESIDENT, MANAGING COMMITTEE.

1. The application was considered by the Managing Committee during the Meeting held on

2. The Managing Committee has decided

[] To offer Membership
|:| Not to offer Membership

To the applicant Vide Resolution no.

Date : President

- /

Application for Membership of CREDAI Page 8 of 8
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(/ CREDAI-PUNE METRO/12-13/ \\

CREDAI
PUNE METRO

CERTIFICATE OF
MEMBERSHIP

This is to certify that

is Member of this Association.
Awarded under the Authority of the Association

this day of

VALIDITY :

PRESIDENT HON. SECRETARY
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BE IT KNOWN THAT WE, M/S. ...t THE MEMBER OF
CREDAI ......... hereby resolve to be governed and bound always and at all times, by the CODE OF
CONDUCT set out formulated by CREDAI as below:

CREDAI Code of Conduct
CREDAI National has formulated this Code of Conduct to govern the business activities of its members across the country by
keeping in mind the requirement of providing confidence and comfort to their purchasers. This Code is subject to minor
amendments by city units depending on the local conditions and requirements. The word ‘UNIT" mentioned in this code would
mean and include Flat / Villa / Row House or any other type of residential space and also office / retail or any other type of
commercial space.
1. _Applicability
This code applies to all the members of the Association. The provisions of this code shall be applicable for
projects launched after 10" September, 2011. It is provided that no provision of this code shall apply on the
bookings concluded on projects launched prior to 10" September, 2011.

2. Title Certificate:

There shall be a true disclosure of the property under developmentin the “Title Certificate”. Acopy of the Title
Certificate from a solicitor / Advocate shall be provided alongwith the Agreement to sell.

3. Inspection Of Sanctions:

Approved sanction plans shall be made available for perusal of the purchaser at the time of signing the
Agreement. In case the purchaser requires a copy of the same and also the copies of the title documents, the
same would be provided on actual charges.

4. Booking:

Normally the booking of units shall be commenced only after obtaining sanction of plans from the competent
authorities. If booking is made before obtaining sanction of plans, the purchaser shall be made aware of this
fact at the time of the booking and in addition a true disclosure of the same shall be incorporated in the
Agreement.

5. Agreementto Sell:

Agreement to sell will be entered into immediately on receipt of full booking amount/earnest Money.

6. Components of Consideration:

The Agreement shall clearly mention all the components of the sale consideration including variation in rate,
if any, applicable towards garden / ground space or terrace allotted for private use. The Developer shall also
mention all the other future estimated recoverables such as;

i) Proportionate share of deposits, costs etc for obtaining connections from electricity board, water
authority, permission for road cutting or access from road authorities etc and also proportionate
share of amounts paid to the sanctioning authority by way of development charges, scrutiny fee etc
on the basis of sq.ft/sq.mts of SBA/Saleable area or on unit basis. If the exact share is not available
atthe time of signing the Agreement to Sell, an approximate estimate shall be provided.

©
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Stamp duty, registration fee, expenses or any other levies for registration of sale deeds.

Service tax/ Vat, Sales Tax on works contract, or any other taxes or levies from time to time, if
applicable.

Advocate’s fee for registration / documentation charges.

Cost, expenses, fee etc for formation of Society/Association of Apartment Owners/Body Corporate
as the case may be and for registration of Deed of Declaration etc.

Maintenance deposit / charges or one time maintenance deposit / charge, as decided by the
Developer

vii) Any othertaxes, levies and charges payable to the Statutory Authority.
viii) Any charges or deposits incurred for labour welfare or environmental clearances, pollution control

boards etc. as may be statutorily required including any new charges levied by the statutory
authorities during the period between booking and completion.

Note : The Developer is not entitled to collect charges and /or costs which are not mentioned in the
Agreement.

7. Payments of instalments:

Paymentreceivable under the Agreement to sell shall be scheduled according to the progress of the work

8. Escalation:

There will not be any escalation in price/consideration once the Agreement to sell is executed except as
necessitated on account of levy of additional taxes, levies etc, court orders or in terms of the relevant Acts or
under force majeure conditions. However, if there is a specific understanding between the Developer and
Purchaser which is spelt out in the Agreement, escalation may be made applicable as per terms of the
Agreement

9. BuiltUpArea, Carpet Area and Super BuiltArea:

a)

b)

BuiltUpArea:

Built up Area, as per CREDAI definition, shall mean the total Poly Line (P. Line) area measured on
the outer line of the unitincluding balconies and/or terraces with or without roof. Built Up Area shall
also include Mezzanine floors, if any and also detached habitable areas, if any, such as servant’s
room etc. allotted for exclusive ownership. The outer walls which are shared with another unit shall
be computed at 50%. Remaining outer walls are computed at 100%.

CarpetArea:

Carpet Area, as per CREDAI definition, shall mean the area arrived at by deducting the areas of
core thickness (i.e unplastered thickness) of all the outer walls from the above defined Built Up
Area.

SuperBuiltArea (SBA):
The Super BuiltArea, as per CREDAI definition, shall mean;
i) BuiltUpAreaasdefined above
plus the proportionate share of the following;
i) Acertain percentage of the double height areas or terraces, if any.
i) Entrance Lobby
iv)  Corridors

®
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v)  StairCases

vi)  Lift Shafts/Lift core atevery level

vii)  LiftLobby and all other lobbies, landings etc

viii) - Lift Machine Rooms

ix)  Generatorrooms

X)  Electricalrooms and the rooms built for substations / transformers, if any.

xi)  Gasbanks

xii)  Mumty

xii) Garbage room

xiv) Clubhouse

xv)  Security room

xvi) - Indoor sports room/s

xvii) General Toilets for Common Servants/ Maintenance Staff/ Drivers

xviii) And any other common areas constructed not included above, provided they are not
separately charged.

Super Built Area shall notinclude:-

Underground sump, water tanks, compound walls, septic tank, open to sky walk ways, open to sky
swimming pool, open sports facilities, weather sheds, inaccessible flower beds, lofts, common open to sky
terraces, stairwell ducts and voids etc. and the like.

NOTE:

i) Garden / ground space area or terrace area allotted for private usage (without exclusive
ownership), ifany shall be separately and clearly mentioned in the offer document.

ii) Specific parking areas are limited common areas and may be allotted separately by the
Developerto the Purchaser.

iii) All the Agreements to sell shall contain a floor plan showing the internal dimensions from
which the built up area can be computed.

iv) Either the Built Up Area or the Carpet Area, as decided by the Developer or as is required by
the local laws shall be mentioned in the Agreement to sell alongwith the Super BuiltArea.

v) Details showing how the saleable area is arrived at with specific details of the common area
shall be disclosed with clarity duly certified by an architect as per above norms at the time of
booking.

10. Plans and Construction:

a) The sanctioned plan with date & number shall be displayed in a prominent place at the construction
site

b) Construction of the buildings shall be only as per the rules / sanctioned plans, rules and regulations of
the Local Bodies. Variations, if any, shall be within the prescribed, permitted and prevailing norms /
rules.

11. Construction time frame, Compensation for delay :

i) TheAgreements shall contain a definite time frame for completion of construction. The construction
shall be deemed to be complete when certified by the project architect & after constructing as per
specification and in addition certain standard infrastructure requirement such as ramp to enter the
basement, compound wall with gates, staircases leading to the terrace, underground and/or
overhead water tanks, ladder leading to the overhead tank and such other basic requirements to

©
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make the complex habitable, wherever necessary, whether all these items are mentioned
specifically in the Agreement or not.

ii) Agreements shall also contain a clause for compensation in case of a delay in completion of
construction stating the conditions under which the Purchaser is entitled for a compensation.
Similarly, the Purchaser will also be liable for a penalty in case of any delays in taking possession of
the unit by the Purchaser after completion of the unit.

iii) Every effort shall be made to complete the building, as committed to buyer. While it shall be the
responsibility of the Developer to obtain completion / occupation certificate from the Local Authority,
a specific time for the same is not in the hands of the Developer, due to bureaucratic delays. Any
delay in completion due to this reason, not attributable to the Developer’s actions, shall not be
construed as delay.

12. Description Of Amenities:

All amenities and common facilities shall be clearly mentioned in the Agreement to sell. Wherever the
common amenities are to be transferred to the Association / Society etc by a Deed as per statutory
requirements, the same shall also be complied with.

13. Infrastructural Requirements:

All conditions with regard to infrastructure as set out in the sanction plan shall be fully complied with and the
building and its premises shall be leftin a clean and habitable condition.

14. Forfeiture:
The Agreements will also contain a clause with regard to cancellation / forfeiture covering issues such as
amount of forfeiture, interest charges, liquidated charges, period for repayment etc applicable in the event of

non-payment of installments or other components of agreed consideration

15. Mode Of Conveyence:

i) The Agreements shall clearly indicate the type of conveyance proposed to be effected i.e. whether
on the basis of undivided interest or on unit basis or based on any other scheme and also mention
either the extent of divided or undivided interest in Sqft/'Sq.Mtr or the percentage of undivided
interest. In any case, the Developer shall ensure that aggregate of divided or undivided interest in
land allotted to all the units of a project shall not be in excess of the total extent of land.

i)  The Agreementwill have a condition to the effect that all the covenants other than those specificto a
particular unit such as rate, area etc., shall be common to all the purchasers of a particular project. If
the developer intends to reserve some specific rights such as allotment of ground space for garden
(in the setback area), terrace, car park (in the setback area) for private use of some units, such
intention shall also be mentioned in all the Agreements pertaining to the project.

16. Defect Liability Period:

The Agreements will contain a clause dealing with defect liability for a minimum period of 12 months or as per
prevailing laws, if any (whichever is longer) from the date of completion or intimation to their clients regarding
the readiness to hand over possession, whichever is earlier. The defect liability shall be limited to the defects
in the construction (i.e. structure). However, air cracks in plaster masonry, warpage in doors and windows
shall not be considered as defects. Defect liability shall not cover force majeure situations such as damage

©
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resulting from war, flood, earthquakes etc. The defect liability is not applicable on the bought out items most
of which are covered under warranty by the manufacturers themselves. However, in the event of recurring
problems with the bought out items, the Developer shall co-operate with the purchaser in sorting out the
issue.

Formation of a Society oraBody Corporate:

18.

The Developer shall facilitate the Purchasers for formation of Association of Owners / registration of co-
operative Hosing Society or any other body as may be prescribed as per statute, subject to co-operation
fromall the purchasers.

Society Account/Other Deposits :

19.

The Developer shall maintain a separate account in respect of any sums received by them from the
purchasers as Advance or Deposit or sums received towards corpus for promotion of a co-operative
Housing Society / Apartment Association or towards out goings, legal charges, etc, and the said amounts
shall be utilized only for the purpose for which the same have been received. Accounts on such items shall be
provided to the Society / Association / Body not later than 3 months from handing over the charge of the
building to such Society /Association/Body.

Conveyance of Title:

20

The Developer shall not delay execution of conveyance or any other similar instrument beyond six months
from the date of receipt of Occupancy Certificate pertaining to the building in question and after all amounts
payable by the purchasers are paid to the developer.

. Disclosure:

21.

i) CREDAI logo shall be printed in all the Brochures, hand-outs, advertisements and beyond a
particular size or any other publicity material.

i) The Agreement shall also contain a clause stating that the said Agreement is subject to arbitration by
the designated committee of Arbitrators appointed by CREDAI.

Original or Certified Copies of Title Deeds, Service Drawings etc:

22.

At the time of handing over the project to the Society / Apartment Owners’ Association / Body, the Developer
shall also hand over all original title deeds as maybe available or certified copies and related documents as
well as copies of sanctioned plan of the buildings including all external service drawings and structural
drawings.

Inspection by the Client:

Necessary clause in the Agreement shall be incorporated to enable the client and his family members
deriving the rights to visit and inspect the premises during the course of construction. Adisclaimer clause shall
also be incorporated in the Agreement stating that the Developer shall not be held liable for any loss /cost/damage or
any other expenses caused due to such visit, if any, on account of any accident that may occur at the time of inspection
during construction or after construction by the purchaser or any family member accompanying him/her.

o
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23. Tree Plantation:

Tree plantation shall be done near/at sites as per local rules or the CREDAI recommendation, except where
itis not possible in congested areas or due to technical and similar reasons.

24. Labour Welfare:

The Developer shall endeavor to establish creches and educational facilities for the children of the labour,
along with other possible labour welfare activities, such as periodical medical check-up, insurance etc in
sites which are more than 4000 sg.mtr.

25. Consumer Redressal Forum:

Every Agreement between the Developer and the Purchaser shall have a clause that in the event of there
being any dispute with regard to the Agreement/s, which has failed to be resolved through negotiations with
the Purchaser, the same may be referred for mediation to CREDAI ... and that all the grievances shall be
referred only to consumer redressal forum first, which is being formed by CREDAI ..... If the parties are
unable to arrive at an amicable settlement in the mediation, the aggrieved party may approach the courts of
law or have the matter referred to arbitration as agreed by them under the Agreement. And, redressal by
CREDAI shall be subject to the following conditions;

i)  Complaints shall be considered / entertained by the member association only if the builder is a
member of the concerned association and will be restricted to customer builder disputes only.

i)  The modalities for such intervention or mediation or arbitration shall be worked outindependently by
CREDAI.

ii) The Redressal forum will not adjudicate on any issue which is subjudice with any court or consumer
forums.

26. Waiver:

Any waiver of any provision of this code for the members of association may be granted in the General Body Meeting of
members on the recommendation of the Committee which may be specifically formed for this purpose, if required.

We the Member of CREDAI ....... hereby agree to abide by and honour this Code of Conduct and the decision of
the internal Arbitration Committee to be set up by CREDAINCR for speedy redressal of Customer Grievances.

SOLEMNLY RESOLVED IN THE PRESENCE OF WITNESSES ON THIS THE ........ccccoeeeen DAY OF
..................................... BY THE AUTHORISED REPRESNTATIVE ACTING FOR AND ON BEHALF OF
.............................................................................................. (BUILDER'S COMPANY).
FOr e
(Signatures) Witnesses: Witnesses:
Name: 1.Signatures - 2.Signatures -
Designation: Name: Name:

Address: Address:

Contact Number: Contact Number:
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CREDAI - ------ee----

CODE OF CONDUCT

Office address: ========s=n===

Paragraph Contents Page No.
No.

Objects 90
1 Title 90
2 Inspection of Sanctions 91
3 Booking of Premises 91
4 Agreement of Sale 91
5 Payments 91
6 Escalation 91
7 Construction of Building 91
8 Quality of Construction 91
9 CarpetArea 91
10 Description of Amenities 91
11 Infrastructural Requirements 91
12 Tree Plantation 92
13 Labours Welfare 92
14 Refund of Money 92
15 Possession 92
16 Defect Liability Period 92
17 Society Accounts/Other Deposits 92

Such as Stamp Duties
18 Formation of a Society or aBody Corporate 92
19 Transfer Charges 92
20 Transfer of Title 93
21 Handling over of Original/Certified copies of Title Deeds, Service Drawings. Etc. 93
22 Mediation in Disputes 93
23 Member bound by Managing Committee/ General Body Decision 93
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CREDAI - --=-meeeeue-

CODE OF CONDUCT

OBJECTS

The fundamental aim of the Code of Conduct for the CREDAI — -=======meeem- , is to maintain the honor
and dignity of Promoters and Builders in general, to secure a spirit of friendly co-operation between the
Promoters and Builders and their customers in the promotion of highest standard of Promotion, Development,
and Construction activities and to establish honorable and fair dealing of the Promoters and Builders with their
customers; and to establish a spirit of brotherhood in the Association of Promoters and Builders itself and to try
and ensure that Promoters and Builders discharge their responsibilities to the community in general.

For the aforesaid objects the members of the CREDAI — ------------ desire to adopt the following norms
of conduct, both in letter and spirit. However, specific mention of the following norms of conduct/rules shall not be
construed as conferring upon the members and / or the customers and / or the flat purchasers any legal right
enabling them to enforce the same in Court of Law or otherwise.

If any member is found to violate the code suitable action can be taken against him by the Association
even to the extent of his membership being discontinued; after a detailed enquiry by a select committee which
recommendation if endorsed by the Managing Committee would lead to the termination of membership of the

member.

Any such action taken by the Managing Committee shall be put into effect 30 days after communicating
the decision to the member in writing by Registered Post at his address as per records of the Association. The
member can appeal the decision of the Managing Committee to the General Body whose decision shall be final
and binding. This appeal must be lodged within 30 days of the date of communication by the Managing

Committee failing which the decision communicated shall be final and binding.

We, the Member of CREDAI-----=--=---- hereby undertake and agree to abide with and observe this
Code of Conduct as approved by the General Body. We also agree to observe any amendment made to
the Code of Conduct on account of any changes/amendments to any Housing related Statutes/Acts

passed by Central/State and Local Authorities and / or approved by the General Body of the Association.

1 TITLE
The property under development should have a marketable title and the Developer shall enclose a copy

of the “Title Certificate” from a Solicitor/Advocate showing his rights, along with the Agreement for sale.

50,
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INSPECTION OF SANCTIONS
All sanctions from the sanctioning authorities like approved plans and commencement certificates, N. A.
permission, exemption order under U.L.C. Act (if required) etc., should be made available for perusal of
the purchaser.

BOOKING OF PREMISES
The Developer should commence booking/sale of flats/premises only after obtaining sanction of plans
and commencement certificate from the concerned Municipal Authority/Planning Body and
sanction/clearance under the Urban Land (Ceiling & Regulation) Act, 1976; if required, N.A. order,
exceptin cases where finance is to be raised by mutual agreement.

AGREEMENT OF SALE
The Developer should enter into a proper agreement as per the relevant Acts immediately on receipt of
Earnest Money from the purchasers of flats/premises.

PAYEMTS
Payments receivable under the Agreement for sale should be scheduled according to the progress of the
work and as per the provisions of the relevant Acts or as may be mutually agreed between the Purchaser
and Developer.

ESCALATION
The Developer should not enhance the price of the flats/premises once the agreement for sale is
executed — or any account whatsoever; except for additional Government levies/taxes/court orders or in
terms of the relevant Acts or under force major conditions. However, if there is a specific understanding
between the Developer and Purchaser, escalation can be charged on mutually agreed formulae.

CONSTRUCTION OF BUILDING
The Developer should construct the building only as per the rules and regulations of the Authority and
should not construct any unauthorized structures. He/it should notindulge in any illegal business activity.

QUALLITY OF CONSTRUCTION
The Developer must ensure good quality materials and proper workmanship. Specifications as per
agreements should be adhered to and statutory specifications of the Local Planning Authority should be
complied with. Proper technical supervision on site should be ensured through qualified and
experienced technical personnel in addition to usual qualified structural engineers and architects.
CARPETAREA
The carpet area of the flats/premises should be clearly and unambiguously defined in the agreement.
DESCRIPTION OF AMENITIES
All amenities and common facilities should be clearly mentioned in the agreement for sale and same
should be complied with.
INFRASTRUCTURAL REQUIREMENTS
All conditions with regard to infrastructures as set out in the approval of the layout plan by Municipal
Authority or Planning Authority should be fully complied with by the Developer. The building and its

premises should be leftin a clean and habitable condition.
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TREE PLANTATION

Maximum tree plantation should be done near sites on the basis of at least one tree per 100 sq. mtrs.,
exceptwhereitis not possible in congested areas.

LABOURWELFARE

Members are encouraged at large sites (more than 4,000 sq. mtrs.) to have créches and educational
facilities for the children of the labour, be provided along with other possible labour welfare activities,
such as periodical medical check-ups, insurance, etc.

REFUND OF MONEY

In case the completion of the building is delayed beyond the period stipulated under the agreement for
sale with the flat purchaser, the Developer should return all the moneys received by him from the flat
purchaser, along with interest as specified in the agreement under the Maharashtra Ownership Flats Act,
if so demanded by the purchaser.

POSSESSION

The Developer should ensure timely completion, physical possession, as committed to buyer. It shall be
builder’s responsibility to obtain completion/occupation certificate.

DEFECT LIABILITY PERIOD

During the Defect Liability Period, the Developer should attend to bonafide complaints expeditiously.
SOCIETYACCOUNTS/OTHER DEPOSITS SUCHAS STAMP DUTIES

The Developer shall maintain separate account in respect of sums received by him from the flat
purchaser as Advance or Deposit, sums received on

Account of the capital for promotion of a Co-operative Housing Society/Apartment Association or a
Company or towards the outgoings, legal charges, etc., and shall utilize the said amounts only for the
purpose for which they have been received. Such accounts should be given to the
Society/Association/Company not later than 3 months from handing over the charge of the building to
such Society/Association/Company, and / or within a period of 3 months from the date of final
conveyance, whicheveris later.

FORMATION OF ASOCIETY ORABODY CORPORATE

The Developer should take steps for registration of Co-operative Housing Society or any other body
corporate as may be necessary.

TRANSFER CHARGES

The Developer should not charge more than 2% of the purchase price for transferring the rights of the
Flat Purchaser under an agreement for sale. Any such consent by the Developer to the flat purchaser for
transferring his rights under agreement of sale should not be unreasonably withheld, provided the flat
purchaser pays, and/or is ready and willing to pay full amount of consideration under the agreement for

sale together with transfer fees as aforesaid and other dues payabile.
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TRANSFEROF TITLE
The Developer should not inordinately delay the execution of the Conveyance or any other similar
instrument in favour of the common organization of the flat holder, after the development and sale of
entire scheme and after allamounts payable by the purchasers are paid to the Developer.
HANDING OVER OF ORIGINAL CERTIFIED COPIES OF TITLE DEEDS,
SERVICE DRAWINGS, ETC.
The Developer should at the time of transfer hand over to the Society/Apartment / Company all original
title deeds and related documents as well as all plans of the buildings including all external service
drawings and structural drawings.
MEDIATION IN DISPUTES

In case there be any dispute of any member of the Association with any person or flat holder or
Government or Semi Government Body or Authority or Local Authority, and if the Association is asked to
intervene, the Managing Committee of the Association will consider such request and decide in its
absolute discretion whether to intervene or not depending upon the merits of the case and wherever
possible the Association will make efforts to resolve the said dispute by amicable settlement or otherwise
on merits of the case. However, any such mediation, even if it be with the consent/concurrence of both
the disputing parties, shall not be construed as Arbitration under the Indian Arbitration Act.
MEMBER BOUND BY MANAGING COMMITTEE/GENERAL BODY DECISION
Any decision resolution pertaining to the Code of Conduct, that is taken or passed in the General Body
Meeting or Managing Committee Meeting, is binding on the member of the Association, even if he has

not attended the meeting provided that the item was on the agenda that was circulated.

* * *

Note: The above specimen is as per CREDAI-Pune Metro MoA. You can refer the

same and as per local conditions modify the same suitably for adoption
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APPLICATION FORM
FOR MEMBERSHIP OF

CREDAI- MAHARASHTRA
Formerly FEDERATION OF PROMOTERS & BUILDERS ASSOCIATION OF MAHARASHTRA

Date :

DD MM YY

To,

The Hon. Secretary

CREDAI-MAHARASHTRA

Formerly - Federation of Promoters & Builders Association of Maharashtra
Office No.T-1, 3rd Floor,

Nucleus Jeejeebhoy Towers, Church Road,

Pune - 411 001

Tel :26052654/56

Fax : 26052656

Email : info@credaimaharashtra.org

Ref: Request for the Membership of CREDAI-MAHARASHTRA
Dear Sir,
We wish to become the member of the CREDAI-MAHARASHTRA formerly known as Federation of Promoters &

Builders Association of Maharashtra, a state level body.We are aware that the membership of CREDAI-
Maharashtrais considered only for Real Estate Developers Associations at City levels in Maharashtra.

NAME OF the ASSOCIATION :
ADDRESS OF ASSOCIATION:

TEL.(WITH STD CODE): FAX:
E-MAIL: WEBSITE:

AREA OF OPERATION OF OUR ASSOCIATION / ORGANIZATION IS (Mark, as applicable):
CITY

DETAILS OF THE CHEQUE ATTACHED HEREWITH IN FAVOUR OF: CREDAI-MAHARASHTRA
ON ACCOUNT OF:
| | Entrance Fees = Rs. 5,000/-
| Annual Membership Fees =  Rs. 1,000/- per member or
Rs. 10000/- whichever is higher.
We do understand the following that:
» The Entrance Fee is aonetime Fee.

> Annual Membership Fees is for the current year starting 1% April 201___and ending 31"March 201 .

©



AN
CREDANI
MAHARASHTRA

CREDAI Maharashtra Membership Application form
Annexure : 14

Total remittance of Rupees

Rs. D.D./Cheque No:

Dated: Drawn on Bank of :

COPIES OF THE FOLLOWING DOCUMENTS ARE ATTACHED HEREWITH
(Mark as applicable)

1) Rules & Regulations / Memorandum of our association. []

2) Registration certificate of our association. [ ]

3)  Names &Addresses of the office bearers of our Association. | |

4) Listof Members of the Association with postal address []

Tel.no., fax. No., Email id and mobile no.
ANY OTHER INFORMATION YOU FEEL CREDAI-MAHARASHTRA SHOULD KNOW (PLEASE REFER
ATTACHED SHEET)

5)
6)

WE AND ALL THE MEMBERS AGREE TO ABIDE BY :

1) The Rules & Regulations of the CREDAI-MAHARASHTRA including the Code of Conduct & Code of
Practice.

2) Thedecisions of the Managing Committee and of the General Body of the Association.

We are aware that our Application for Membership will be scrutinized by the Managing Committee and will be
considered for Membership as per the rules and regulations of the Association.

We shall not have any grievance in case the Managing Committee does not approve our Membership.

Thanking you,
Yours faithfully,

SIGNATURE OF THE PRESIDENT

Name of President:

Name of the Association :

Name of the Company :

Designation in the Company:
Address:

Tel. Nos. :

Fax Nos :

Email id:

Mobile no.
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FOR OFFICE USE ONLY

Name of the Applicant

Remarks of the SECRETARY

1) Verified the particulars

2) Remittance received by Cheque no. dated:
Entrance fees Rs.
Membership for the period from April 201 to March 201 Rs.
Other amounts if any Rs.
Total Remittance Rs.
Applicant

D Recommended for Membership

| Not Recommended for Membership & Application with enclosures presented to the Managing
Committee.

Date: Chairman, Membership Committee Hon. Secretary

Remarks of the PRESIDNET, MANAGING COMMITTEE,

1. The application was considered by the Managing Committee during the meeting held on

2. The Managing Committee has decided
| To offer Membership

|| Not to offer Membership

To the Applicant vide Resolution no.

Date: President
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MEMORANDUM OF ASSOCIATION OF CREDAI MAHARASHTRA FORMERLY
FEDERATION OF PROMOTERS & BUILDERS ASSOCIATION OF MAHARASHTRA.

1 The name of this Organisation shall be "Federation of Promoters & Builders Associations of
Maharashtra".

2 The Registered Office of the Organisation shall be situated at Pune.

3 Territorial Limits :- Activities of the Organisation shall cover whole State of Maharashtra.

4 OBJECTS OF THE ORGANISATION :

4.A.

4.B.

4.C.

4.D.

4.E.

4.F.

4.G.
4.H.

4.1.

4.J.

4 K.

4.L.

4.M.
4.N.

To encourage fraternity, unanimity, feelings of co-operation and mutual help among the
Members of the Organisation, on the subjects connected with the common good of the trade,
indsutry and profession of building construction work and development of Lands.

To promote and protect the general interest of the Members and to keep liasion with the
Government for influencing the Government policies relating to the trade, industry and
profession of building construction works.

To initiate organised action on the subjects connected with the profession of building
construction work for increasing efficiency, productivity and quality of Modernisation and
Technology Advancement.

To collect and disseminate date, statistics and information and/or cause to help or assist in
its publication, on the subjects related to the professon of building construction works.

To act as an Arbitrator for settlement of disputes between Members and other Members or
non-members or Flat Purchaser/s.

To formulate expert opinion on typical matters arising out of Government Policies to organise
and to motivate meetings seminars, conferences, exhibitions etc.

Torepresentto Government all problems of the profession of building construction works.

To provide all sorts of a expert advice, guidance and assistance to Members and to do all the
general interest of trade and industry of profession of building construction works.

To conduct Meetings, Lectures, Seminars, Classees on the difficulties experienced in day-to-
day building construction works.

To subscribe to, become a member of and co-operate with any other Association, whether
incorporated or not, whose objects are, either wholly or partly, similar to thos of this
Organisation and to procure from and communicate to any such Association, such
information as may be likely to further the objects of this organisation.

To promote and protect the general interest of the Flats owners and to promote welfare
scheme for the Flat owners.

To promote and protect the general interest of the construction laboures and to promote
welfare scheme for the construction laboures.

To promote and protect research in construction industry.

Generally to do all that may be necessary or incidental to the attainment of the above
objects.

5 MEMBERS OF THE FIRST MANAGING COMMITTEE :

The following persons shall act as Members of the First Managing Committee of the Organisation
presiding over the offices mentioned against their respective names.

Sr. Mo.

FullName and Address Designation
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Rules & Regulations of CREDAI Maharashtra
Formerly Federation of Promoters & Builders Associations of Maharashtra

FPBAM & CREDAI Maharashtra are used interchangeably

These Rules shall be called the Rules and Regulations of Federation of Promoters and Builders' Association
of Maharashtra. In these Rules, unles the context otherwise requires, they shall mean and include all the
Rules of Federation of Promoters and Builders' Association of Maharahstra hereunder set out or that may be
framed, altered, substituted, modified or added in the manner hereinafter provided from time to time.

Interpretation - In the interpretation of these Rules unless there in anything repugnant or inconsistent with the
subject or context.

a) TheAssociation' means the Federation of Promoters and Builders' Association of Maharashtra.

b) Year'means the financial year of the Association commencing on the first day of April of every year and
ending on the thirty first day of March of the subsequent year.

c) The Constitution' means the Memorandum of Association and Rules and Regulations of the Association
including Annexures and Schedules annexed to Rules and Regulations.

d) "Member™ shall mean ""Association of Promoters & Builders working for similar purposes at any place
in Maharashtra."

e) Wordsimparting 'Masculine' gender and 'Singular' number shall respectively include, Feminine Gender
and Plural numberand vice versa.

f)  Office Bearers' shall mean and include Immediate Past President, 4 Vice Presidents, Hon Secretary,
Hon Treasurer and Hon Jt. Secretary.

The Registered Office of the Association shall be situated anywhere in the State of Maharashtra.
Territorial Limits Activities of the Organisation shall cover whole of State of Maharashtra.

Regulations for Management : The regulations for the management of the society shall, subject to the
provisions of the Societies Registration Act 1860, be such as are contained in these Rules and Regulations.

Classes of Membership : There shall be folowing classes of Membership, viz.

() ORDINARY MEMBERS :

a) Any Association of Promoters & Builders and Real Estate Developers working for similar purposes at
any place of Maharashtra.

b) Candidates eligible for Ordinary Membership as above shall send the Association a written application
on a form prescribed by the Association from time to time alongwith the prescribed entrance fee of Rs
10000 together with fees equivalent to one year's subscription as applicable

The category of ordinary members shall be as per the membership strenght of the member association

as follows:

Annual Fees Rs.
(1) Upto 25 members: Category "A" 15,000.00
(2) Upto50 members: Category "B" 25,000.00
(3) 51to100 members: Category "C"; 75,000.00
(4) 101to200 members: Category "D"; 175,000.00
(5) Avove 200 members: Category "E" 300,000.00

Any association which is member of another federation/ confederation shall be granted membership of
FPBAM subject to an undertaking that it shall not become a member of any other organisation after
admission and also if approved by the General body.

Note: The aforementioned rates of subscription and entrace fee shall remain in force till varied by the
General Body which shall be competent to vary the rates of subscription and entrance fee from time to

time by aresolution to that effect.
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APPLICATION FOR MEMBERSHIP :

c)

Application for membership may be received at the registered office of the Association. The Application
shall be in the presecribed form.

The Secretary shall place such application before the Managing Committee of the Association, which
may in its absolute and uncontrolled discreation, either accept or reject the said application. The
committee shall not be bound to give any reason for rejection of any such application. If the application
is rejected, the Secretary will intimate the rejection thereof to the rejected candidate and refund to him
the sum paid by him to the Association.

If the Application is accepted by the Managing Committee then the Hon Secretary shall notify the
acceptance thereof to the applicant in writing. The Hon. Secretary shall also furnish the applicant with a
copy of the constitution of the Association and Code of Conduct. The date of enroliment of the Ordinary
member shall be the date on which his application is accpepted by the Managing Committee.

MEMBERS AND ELIGIBILITY FORVOTING :

Subscription for every financial year shall be paid in advance directly at the registered office of the
Association.

The Hon Secretary should prepare the list of Members, eligible to vote 1 month before of the actual date
of voting and circulate to all members.

Members will be eligible to vote only if they have paid their respective annual subscription along with all
dues payable upto date. If there are any in arrears, the member will not be entitled to take any partin any
meeting of any body functioning under the Association or exercise any right to vote.

Election of members to the posts of Office bearers of the Association for a period of 2 years shall be
concluded by 31st March of the respective year. The accounts of each year shall be made up and
audited before end of September every year, or earlier if required by law. Annual General Meeting of the
Association shall be held on or before 30th September every year.

CANCELLATION OF MEMBERSHIP :

a

b)

c)

Resignation of Membership : A member wishing to resign shall send his letter of resignation at least 2

months before the expiry of the Official Year. In the absence of such intimation, they shall have to pay

membership fee even for the next year.

Disqualification : If a Member fails to pay his membership fee within 3 months from the date it becomes

due, the Managing Committee may remove his name from the Membership Register after giving 1

month's notice to the member in writing.

Cessation of Membership : Aperson shall cease to be a Member when

i) the memberbody to whom he represents, ceases to be a Member of the Organisation.

i) heceasestobe the representative of the member body who nominated him.

i) they fails to pay the fee of membership within a year from the due date.

iv) Itis disqualified as per Rule 9.b above.

v) ltisresignationis accepted.

vi) Itis debarred by the two-third majority of the Managing Committee for such action on the part of the
Member which is considered to be derogatory in the interest of the Organisation or which is harmful
and defames the prestige and image of the Organisation.

Explanation: "Aperson " in the above provisions refers to Member.

RIGHTS AND PRIVILEGES OF MEMBERS :

a)
b)

c)
d)

To vote at the Ordinary or Extra-Ordinary Meetings of the Organisation through its nominee/s.

To vote at the election of the Office Bearers or any other issue required casting of votes through its
nominee/s.

To offerit's member to contest as a Candidate at the elections referred to above.

To seek information connected with the development of the trade, industry and profession of the
building construction work.

Note : Rights as per (b) and (c ) above are subject to the provisions of Rules of Election approved by the
Managing Committee.

©
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GENERALBODY OF THE ASSOCIATION :
Allmembers of the Association shall constitute the General Body of the Association.

For purpose of attendnce: All memebers of the managing committees of all member associations.
For purpose of Voting: Voting right at the meetings shall be execised by the President of the member
association or nominee based on the voting rights conferred under the membership category

The President can co-opt not more than three Members from/amongst, any Members of Member
Association. He can designate 2 of such members as Hon Secretary, Hon Treasurer and Hon Joint
Secretary

All the committee members under Clause a,b,c, of i above shall be nominated by the Managing
Committee of respective member association only.

Only president or person nominated in writing by the Managing Committee of the respective
Association shall have right to cast votes on behalf of his Association.

Voting right of each member association shall be as follows:

Member Category Votes

A 1
B 1
C 2
D 4
E 5
POWERS OF GENERAL BODY:

The powers regarding framing of policies, considering issues of importance connected or touching the
problem of construction trade, industry and Profession and such other matters of general nature and of
vital interest shall vest in the General Body. The General Body shall meet at least once a year and this
meeting shall be styled as the Annual General Meeting of Federation to Promoters and Builders
Association of Maharashtra. Such meeting shall be held not later than 6 months after the date of expiry
of the Official year. The President of the Association, orin his absence, any Vice President shall preside
at the General Body Meetings. The Chairman shall adjourn the meeting if majority of the members
require him to do so on vote. The general body wil also have the power to remove any office bearer from
the managing committee, including the President; provided such a resolution is passed by not less than
2/3rd majority.

BUSINESS TO BE TRANSACTED AT ANNUAL GENERAL MEETING :
The Annual General Meeting of the Association shall inter alia transact the following business :

1) Toconfirm the minutes of the last Annual General Meeting.

2) Tonote the result of the elections of the members of the Managing Committee and of office bearers.

3) To consider and adopt the Annual Report and Audited statement of accounts of income and
expenditure for the preceeding financial year.

4) Toappoint auditors to audit accounts of the Association and fix their remuneration.

5) Totransactany other business with the permission of the Chair.

NOTICE OF GENERAL MEETING :

At least fourteen days before the Annual General Meeting a notice of such meeting accompined by a
copy of the Annual Report and of the Audited Statement of Accounts shall be send to every member to
his last known address. Non-receipt of such a notice by any member shall not invalidate the
proceedings of such meetings.

SPECIAL GENERAL MEETINGS :
a) The Hon. Secretary or the Hon. Jt. Secretary under the instructions of the Managing Committee or

the President shall call a Special General Meeting of the Association on giving seven days notice in
advance to all the members of the Association to that effect.

@
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b) Aspecial General Meeting of the Association shall be convened by the President on a requisition
addressed to the President and signed by not less than 1/3rd of the total membership of the
association and such a meeting will be called in any case not later than 30 days from the date of
receipt of such requisition by the President.

c) Such Special General Meeting convened as aforesaid shall have the same powers and business
as are provided to the usual Annual General Meetings.

QUORUM FOR GENERAL MEETING :

At all General Meetings of the Association, one fourth of members of the Association, shall from a
quorum. If at the expiration of 30 minutes from time appointed for the meeting there is no quorum, the
meeting, if convened on the requisition of the members, shall be dissolved. In any other case it shall stand
adjourned to such date, time and place as the members present may determine. If at such adjourned
meeting there is quorum, the members present whatever be their number, shall have power to decide upon
allitems on the Agenda of the meeting from which the adjournment took place. The adjourned meeting shall
not consider and vote upon any matter, which is not on the Agenda of the Meeting.

PROCEEDINGS OF MEETINGS :

All propositions at any meeting of the Association shall be duly proposed and seconded and decided
according to votes. The voting shall be either by poll by ballot or by show of hands at may be decided by the
chairman or by members present at the meeting, who shall have power to demand poll on any resolution
before itis disposed off.

MANAGING COMMITTEE ANDITS OFFICE BEARERS :

i)  Managing Committee shall consist of elected Office Bearers and co-opted Office Bearers (not
exceeding three in numbers) and presidents of all member associations. However, in cases where the
president of any member association is elected or coopted as an Office Bearer, the member association
may nominate any of it's Vice President to the managing committee of FPBAM.

i) Office Bearers : Following shall be the office-bearers of the Managing Committee elected by the
General Body and shall retire every two years at the close of the financial year (i.e 31st March) of the
respective term period.

1 President : One
2 Vice-President . Four
3 Hon-Gen. Secretary : One (To be nominated by President.)
4 Hon. Treasurer : One (Tobe nominated by President.)
5 Hon Joint Secretary : One (To be nominated by President)

Presidents of all members association will be members of Managing Committee. The change in
President of the member association shall automatically result in the new President replacing the
outgoing President of the respective member association in the managing committee of FPBAM.

All the above Office-bearers except 3, 4 & 5 shall be elected out of the representative members of the
general body for the relevant terms and by their majority votes. The President shall have the power to
replace any nominated Ofiice Bearer at any time. The tenure of the nominated/coopted office bearers
3,4,&5 above shall run concurrently with that of the President; and they shall be deemed to demit the
post upon the death, resignation or removal of the President. Acceptance of any post of a political party
shall render the member ineligible to hold or continue to hold the post of office bearer.

ELECTION OF OFFICE BEARERS :

The machinery for election of the Office Bearers for the ensuing two years however will be set in motion not
later then 31st January of the year in which the term of the current Office Bearers expires. The Secretary of
the Association by a circular addressed will invite nominations in a prescribed form from member
associations for election to the office of the President and four Vice Presidents. The circular shall state the
date on or before which the nominations must be received at the Headquarters. The Secretary of the
Association then shall prepare a list of nominations received for the offices of the President, Vice President
and circulate the said list of nominations by post to Presidents of members of Association of the General
Body and will intimate the final date fixed for the voting. The mode of voting, if required, shall be secret ballot.

©
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19 FUNCTIONS OF THE MANAGING COMMITTEE :

20

Subject to the superintendence and control of the General Body, the Managing Committee of the Association
shall be the Governing Body of the Association, which may exercise all such powers and do all such acts and
things as the Association is by Statute or by its Memorandum of Association or by rules and Regulations or
otherwise Authorised to exercise and do, through its office bearers.

In furtherance of and without prejudice to the general power and duties conferred in the last preceeding Rule,
the Managing Committee shall be entrusted with and may exercise the following powers and duties :-

a)
b)

c)

k)

m)

To appoint, relieve, retire and dismiss any officers and employees and to fix their wages or
remuneration.

To provide a Seal for the purpose of the Association and affix it to any deeds or other documents which
shall be signed by two Members of the Managing Committee in whose presence the Seal is affixed.
From time to time to make, alter and repeal Byelaws; not inconsistent with the Memorandum of
Association or those Rules and Regulations as the Managing Committee may deem expedient or
convenient for the proper conduct managing and control of the Association.

To write off in the accounts of the Association such sums as they may deem expendientin respect of bad
and doubtful debts or otherwise.

To purchase or otherwise acquire for the Association any property rights or privileges at such price in
general on such terms and conditions as they shall think fit.

To borrow or to raise money which may be required for the purposes of the Association upon bonds,
debentures, bills of exchange, promissory notes or other obligations or securities of the Association or
by the Mortgage charge of and on the property of Association.

At their discretion to pay for any property rights or privileges acquired by or service rendered to
Association in Cash.

To secure the fulfilment of any contractors arrangements entered into by the Association by mortgages
of changes of all or any of the property of the Association or in such other manner as they may think of it.

To appoint any person or persons whether incorporated or not, to accept and hold in trust for the
Association any belonging to the Association or in which itis interested, or for any other purposes and to
execute and do all such deeds and things as may be requisite in relation to any such trust and to provide
forthe remuneration of Trustee or trustees.

To invest and deal with moneys of the Association not immediately required for the purposes thereof
upon such securities and such manner as they may think fit and from time to time to vary and realise
suchinvestments.

To enter into all such negotiations and contracts and vary all such contracts and resuned and execute
and do all such acts, deeds and things in the name and on behalf of the Association as they may
consider expedient for and in relation to any of the matters aforesaid or otherwise for the purposes of the
Association.

To determine who shall be entitled to sign on behalf of the Association bills, notes, receipts,
acceptances, endorsements, cheques, releases, contract and documents.

At any time and from time to time by Power of attorney under the Seal to appoint any person to be the
Attorney of the Association for such purposes and with such powers, authorities and discretions not
exceeding those vested in or exerciseable by the Managing Committee under these presents and for
such period and subject to such conditions as the Managing Committee may from time to time think fit
and to authorise any such attorney to sub-delegate all or any of the powers, authorities and discretions
for the time being vested in him.

To decide to join or become a member of any organization and nominate representatives thereof.

To nominate candidates for elections to various posts in other organizations of which the organization is
amember

oz
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To nominate member/s to serve on any committee or group appointed by any government, semi-
government, orlocal bodies and also other organizations where invited.

Revoke nominations exceptin cases where elections have been held

To grant consent to individual members of member associations to accept post in any other
organization by virtue of his being member of a constituent of FPBAM

Recommend to the member association to initiate disciplinary action agianst its member where such
action on the part of the individual member is considered to be derogatory in the interest of the
Organisation or which is harmful and defames the prestige and image of the Organisation.

MEETINGS OF THE MANAGING COMMITTEE :

Vi)

vii)

viii)

1/3rd members present shall form a quorum for a meeting of the Managing Committee. If there is no
quorum present within 30 minutes, at such adjourned meetings, will adjourned for half an hour, the
members present shall from Quorum and shall have power to decide the items of Agenda.

Atleast seven days before the Managing Committee meeting a notice of meeting shall be send to every
member of the Managing Committee.

The Managing Committee shall meet normally every month but not less than once in every three
months.

The President shall precide at all the meetings of the Managing Committee. In the absence of the
President at any meeting, Vice President senior by age or in his absence one of the members present at
the meeting shall be elected to preside over the meeting by the members present.

The Managing Committee shall be empowered to appoint sub committee/s for any special purpose/s
within the limit of and enumerated the objects of the Association and such sub-committee/s shall have
power to co-operate as members persons like qualified architects, lawyers, chartered account and
others as the sub-committee may deem fit even if they are not members of the Association.

The Managing Committee shall have the power to raise and collect and spend such sums for any
activity or function of the Associations the Committee may think fit or proper having regard to the
activities of the Association within the limit of and as enumerated in the objects of the Association. Butin
no case shall such expenses exceed at a time 25 percent of the total yearly subscription of the
Association. If the expenses are likely to exceed the said limit of 25 percent of the total yearly
subscriptions sanction of the General body will be essential as a condition precedent.

The Managing Committee shall have the power to print publish, issue and circulate periodicals,
journals, papers, books, circulars, and literature of the Association and to provide or spend such sums
as may be necessary for the same.

If any member of the Managing Committee abstains himself from more than 50% of the meetings (of the
Office Bearers, Managing Committee and General Body put together) without the premission of the
Chair, the Managing Committee may remove such a member from the membership of the Managing
Committee, including the office bearers.

If any vacancy is created in the Managing Committee due to removal, death or resignation of any
elected office bearer (except in case of President), then such vacancy shall be filled by majority
decision of the remaining Managing Committee (subject to the rules framed herein). In case of removal,
death or resignation of any coopted office bearer, the President can coopt another person of his choice.
In case of removal, death or resignation of the President, one of the existing Vice Presidents shall be
elected as President for the remaining tenure only if the decision of the Managing Committee is
unanimous; else, fresh election shall be held for the post of President.

ELECTION OF OFFICE BEARERS OF THE ASSOCIATION :

The office Bearers of the Association shall be elected for a term of two years by the members of the General
body based on their respective voting rights. The office bearers shall be elected by Member Associations
from amongst the members of the Members Association only.

QUALIFICATION OF THE OFFICE BEARER:

Persons should be engaged in actual trade or profession as a real estate developer.
Should be of the age of 25 years and above.
For President: Should have served atleast one term as Vice President of FPBAM

o
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iv  For Vice President: Should have served atleast one term as President or Vice President of member
association

MEETINGS :

i)  ThePresidentand the Hon Secretary shall be ex-office members of all sub-committees.

i) At any meeting of the Association such as General Body, or the Managing Committee or any sub-
commit the President or Chairman of the meeting as the case may be shall have second or casting vote
in case of equality of votes.

iii) The Secretary or the Treasurer shall have the custody of all records and other property of the
Association.

iv) Hon Secretary/Hon Joint Secretary shall issue notice of all the meetings of the Association and of the
General Body and of Managing Committee and of sub-committees and shall keep a record of the
proceedings of all meetings of the Association and attend to all correspondence under the supervision
ofthe Managing Committee.

v) Hon Treasurer shall collect or cause to be collected entrance or admission fee and all fees and other
moneys payable to the Association and keep an account thereof and prepare half yearly and annual
statements of accounts consisting of receipts and payments and balance sheet and submit such other
statements as may from time to time be required by Managing Committee or the General Body.

QUALIFICATIONS FOR MEMBERS OF THE MANAGING COMMITTEE

a) No person shall be eligible to be a member either of the General Body or of the Managing committee
unless the Association which he represents shall have paid all subscriptions and other dues on any
account to the Association.

b) Any memberfulfilling requisities, hereinabove mentioned will be entitled to contest any election.

c) i) Priorto holding of election of any kind for Office Bearers on the managing committe, the President
shall appoint not less than two persons other than those directly interested in the election as
scrutineers. The scrutineers so appointed shall reject such of the voting papers as are not valid and
count the valid votes and draw up their report and submit the same to the President.

i) Inthe eventofatie, occuring between two or more candidates by their securing an equal number of
votes, lot will be drawn up by the scrutineers and report to the President to declare the successful
candidate.

d) Secretary or in his absence any other person nominated by the Managing Committee shall act as the
Returning Office for the purpose of all elections under the Association.

MINUTES OF MEETINGS :

The Minutes of the proceedings of the meetings of the General body, the Managing Committee or the Office
Bearers shall be recorded in separate books and shall be made available by the person or persons in charge
of such books to any member of the Association if so needed after giving atleast 15 days notice in writing to
the Hon. Secretary of his intention to inspect the same.

AUDIT:

The Accounts of the Association shall be audited by the Auditor on remuneration as may be decided by the
General Body in their meeting.

FUNDS:
Funds of the Association shall consist of (A) Reserve and (B) General Fund.
A) RESERVEFUND:

i)  This fund shall consist of the accumulations of entrance fees and the fees received from members
which shall be kept invested in Promissory Notes, Debentures, Stock and other securities of any
State Government and/or the Central Government and/or in fixed deposit with the State Bank of
India or any Nationalised Bank/s or Scheduled Bank/s operating in India and such funds may be
used for purchase ofimmovable property.

o
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A current, savings or fixed deposit account shall be opened in the name of the of Federation of
Promoters and Builders' Associations of Maharashtra with any of the Nationalised Bank/s or
Scheduled Banks to be approved by the Managing Committee and to be normally operated by
Office Bearers consisting of

i. The Hon Treasurer and

ii.The President or the Hon Secretary; or any other signatories as may be resolved by the Managing
Committee.

General Fund and the Property of the Association :

The Reserve Fund and all properties (Movable and immoveable) of the Association shall vest in
the 5 members comprising the President and 4 Vice Presidents of the association in the manner
hereinabove provided who shall be governed by the provisions of the Indian Trust Act 1892 and
shall be called The Trustees' of the Federation of Promoters and Builders' Association of
Maharashtra. Powers. Functions responsibilities and liabilities of the Trustees :

a) All properties, moveable and immovable shall be vested in the Trustees of the Association and
in all proceedings civil and criminal such properties may be described as the properties of the
Trustees of the Federation of Promoters and Builders' Association of Maharashtra and the
Provisions of Indian Trust Act 1892 ipso fact shall apply in all such proceedings for and against
the Association and the Trustees are subject to all responsibilities contained in the relevant
provisions of the said Act, so far as their applicability to the Association is concerned.

b) That in the even of any trustee or trustees lying, resigning or ceasing to be a member of the
Association for any reason whatsoever or going to reside abroad for a period of one year or
more becoming of unsound mind or being adjudicated an insolvent or is guilty or an offnce
involving moral turpitude, such Trustee or Trustees shall cease to be a Trustee and such
vacancy or vacancies shall be filled up by the members of the Association by Electing another
Trustee or Trustees at a special or General Meeting of the Association by nomination as
aforesaid and till then the continuing Trustee or Trustees shall be entitled to act as trustee or
trustees; provided however the minimum number of trustees shall be no time be less than two.

c) Thatthe Trust Fund of the Association shall be invested in securities such as shares debentures
of sound private sector organisation or in Government securities as may be considered fit by
the Managing Committee from time to time or in any Nationalised Bank/s or Scheduled Bank/s
approved by the Managing Committee.

d) That any Two Trustees shall be entitled to operate upon the current account comprising the
Reserve Fund and/or to receive interest on securities and otherincome and shall have power to
buy, sell or endorse Government Securities, or any other Security cheque or such other
negotiable instrumetns, interest vouchers, receipts and other papers, documents, conveyance,
etc. pertaining to any moveable and /or immovable properties of the Association subject to the
provision that no part of the Reserve Fund shall be withdrawn or in any way dealt with by the
Trustees unless authorised by the General body.

SOURCES OF FUNDS OF THE ASSOCIATION :
The Funds of the Association may be raised by :-

a)

Loans (with or withoutinterest)
Deposits

Donations

Subsidies

Grants

Membership subscription
Contributions, etc.

Deposits and loans may be received from Members and non-member such as Banks, Companies,
Association, Central or State Governments, Local bodies, Corporations and from such other agencies
and individuals at any time for such period and at such rate of interest and upto such an amount as may
be determined by the General Body from time to time.

log
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IMMOVABLE PROPERTY :

Immovable property - All assets comprising immovable property of the Association, if any, shall vest in
the Trustees of the Federation of Promoters and Builders' Association of Maharashtra provided,
however that the Trustee or Trustees shall have no power whatsoever to sell, alienate, transfer, pledge,
mortgage, charge or dispose or deal with all or any of the immovable property without sanction by a
resolution of the General Body.

AMENDMENT OF THE CONSTITUTION :

The Constitution including the Rules and Regulations of the Association may be amended by 2/3rd
members of the Association presentin a General Body meeting of the Association of which due notice is
given to members.

CESSATION OF THE ASSOCIATION :

Ifin the opinion of the General body and the Managing Committee of any time, it may be found essential
or necessary to close the Association, a special General Meeting of the Association shall be convened
by the General body for the purpose. No action shall be taken in this meeting on this subject unless
three-forths of the total members of the Association are present and vote for the Resolution. In the same
meeting or at any subsequent adjourned meeting, the necessary resolution shall be passed on the
disposal of the assets and liabilities of the Association in such manner as may be decided upon by
majority.

For any reason whatsoever if the activities of the Association come to a stand still or is to be would up,
the General body or the Managing Committee as the case may be may recommend by a Resolution to
the General Body, which in its turn in a meeting speciallty convened for the purpose resolve by not less
that three-fourth majority of the total membership to dissolve the Association by giving 30 days written
notice of the meeting in advance to all the members concerned with specific instructions of the purpose
therefor.

On disolution of the Association if after satisfaction of all its debts and liabilities there remains nay
property or properties (Moveable and immovable) whatsoever not impressed with any Trust or Trust
agreed between the Association and the donor or donors, the same shall not be paid or distributed
amongst the members of the Association or any of them, but shall be given to some similar Association
orany of them, but shall be given to some similar Associatin or institution working for the same or similar
objects as those of the Association to be determined by the special meeting of the General Body by
votes not less than 2/3rd of the members present at the meeting or in default thereof by the Principal
Court of Original Jurisdiction of the District or the Presidency in which the registered office of the
Association situates.

WORKING HOURS :

Office of the Association shall remain open on all working days during business hours except on
Sundays and on Public Holidays, provided however that the President shall have the right to keep the
office open for special functions or for meetings even on Sundays and Holidays.

The List of persons who are members of the society within the meaning of Section 15 of the Societies
Registration Act 1860, shall be maintained in the form of Schedule VI to The 'Societies Registration’
(Maharashtra) Rules 1971 vide Rule 15 thereof.

ACCOUNTINGYEAR:
The Accounting Year of the association shall be the year ending 31st March each year. At the end of the

accounting year, statement of accounts shall be prepared and shall be duly audited by a qualified
Chartered Accountant.

©
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ADDITIONS AND ALTERATIONS :

The Governing Body is hereby authorised to amend, alter, add to, or delete any of the provisions as per
Section 12 and 12-A of the Societies Registration Act 1860 contained in the Rules and Regulations by
passing a resolution and the said amendment shall be effective from the date of passing the said
resolution. In case of any amendment to the Name of the Association or Memorandum of Association,
the same shall be effective by passing a resolution in the Annual General Meeting convened for that
purpose.

POWER TO REMOVE DIFFICULTY, DOUBT AND/OR INCONSISTENCY AND/OR OMMISSION IN
RULES AND REGULATIONS OF THE ASSOCIATION :

If any difficulty or any doubt arises in giving effect to Rule and/or Regulation or if there is any omission in
the Rules and Regulations to meet or resolvency situation, the Managing Committee is hereby
empowered and authorised to resolve such difficulty and/or doubt and/or conflict and/or inconsistency
and/or supplement such omission and the decision of the Managing Committee on the issue shall be
binding on the Association and will not be or liable to be questioned by the Association and will not be or
liable to be questioned by the Association or any member of the Association.

We the first Governing Body Members, hereby certify that this is the true copy of the Rules and
Regulation of "The Promoer and Builders' Association of Pune."

MEMBERSHIP REGISTER:

The Organisation shall maintain a Register of Members as per Section 15 of Societies Registration Act
1861 and rules thereunder and shall also maintain a list of members as per Schedule 6 under Rule 15 of
the Societies Registration (Maharashtra) Rule, 1971.

We, the first Managing Committee Members, hereby certify that this is the true copy of the Rules and
Regulations of "Federation of Promoters and Builders Association of Maharashtra".

The consent of the Managing committee of FPBAM should be mandatory to accept any post in any
organisation being offered to any individual member of the constituent members by virtue of his being a
member of FPBAM

The deemed number of members present at any meeting of the Managing committee or General body
shall be equivalent to the voting rights of the respective members present.
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CREDA]

Understanding
the Logo Green symbolises freshness of thought and
Loao C . a commitment to the environment.
°9°an§"§2§2ﬁ2,2 The colour Maroon is symbolic of courage of strength.

The maroon arrow device creates an interesting
visual, with two implications:

a) A representation of upward movement and growth.
b) A representation of shelter (maroon roof) for India (green ).

Corporate ldentity Guidelines CREDAI
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CREDAI Green
C-100; M-35; Y-100; K-35

CREDAI Maroon
C-25; M-100; Y-75; K-15

Logo Colours
(CMYK)

CREDAI Black
C-0; M-0; Y-0; K-100

CREDAI Green
R-0; G-80; B-43

Logo Colours CREDAI Maroon

(RGB) R-146; G-35; B-57
CREDAI Black
R-31; G-26; B-23
Corporate Identity Guidelines CREDAT




AN
CREDANI
MAHARASHTRA

Corporate Guidelines for use of logo issued by CREDAI Nationai®
Annexure : 17

Primary
Colours

Corporate Identity Guidelines

CREDAI Green
C-100; M-35; Y-100; K-35

CREDAI Maroon
C-25; M-100; Y-75; K-15

CREDAI Black
C-0; M-0; Y-0; K-100

CREDAI Black
C-0; M-30; Y-100; K-0

CREDAT
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C-100 C-50 C-25 C-10 C-5 C-4
M- 35 M- 17 M-9 M-3 M-2 M-0
Y-100 Y-50 Y-25 Y-10 Y-5 Y-7
K-35 K-17 K-9 K-3 K-2 K-0
C-25 C-6 C-3 C-3
M- 100 M- 25 M- 13 M- 7
Y-75 Y-17 Y-8 Y-4
Secondary K-15 K-4 K-3 K-2
Colours
C-0 C-0 C-0
M-0 M-0 M-0
Y-0 Y-0 Y-0
K-100 K-20 K-10
C-0 C-0 C-0 C-0 C-0
M- 30 M- 15 M-7 M- 4 M-2
Y -100 Y-50 Y-25 Y-12 Y-8
K-0 K-0 K-0 K-0 K-0
Corporate Identity Guidelines CREDAT
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GUIDELINES FOR THE USAGE OF NEW CREDAI LOGO

Consequent to the launch of our new logo on 8" November 2011, the following guidelines are being issued
with regard to usage of new logo and the manual for the stationery of CREDAL.

CREDAI feels it pertinent to issue the guideline with better clarity to ensure that the logo guidelines are
adhered to avoid any disparity with what has been spelt out in the logo guidelines.

Itis essential to carry the logo of our association to create identity which has a brand value and that becomes
a value addition in many ways while we speak on transparency and credibility. Let's ensure that the identity
of our esteemed association is always at the high and let's work together in taking the Association to greater
heights. It's imperative to mention that if the association consolidates and grows, each and every individual
member will be benefited.

GUIDELINES:
1) Theguidelines clearly specify the Do's and Dont's including the font, primary colors and secondary colors.
2) Please note that all communication should carry the logo without the expansion of CREDAI.

3) Usage of Visiting Cards: Only the office bearers of CREDAI National, State Level and City Level Member
Associations will be authorized to the usage of visiting cards and the visiting cards should carry only CREDAI logo
and address and should notinclude the member developer's office address and other details.

4) Design: The finalized design/artwork of CREDAI Stationary including Visiting Card, Letter head, small size and big
size envelope with font sizes are specified in the pages to follow. They are indicative of the actual sizes and are not
true specimen.

5) The state and city chapter Presidents need to ensure that the usage of the logo in the advertisements should be
permitted to only the members who have signed the Code of Conduct of CREDAI. Thus it becomes mandatory that
the CREDAI members sign the Code of Conduct in order to garner benefits of being a CREDAI member.

Specifications of the size of logo corresponding to the size of advertisements is as under:

Broad Sheet News Paper Advertisements:

Mews paper size Height | Width Space of | Space | Minimum % of
fems.) | (ems.) Ad of Ad Size (Width | space
approx | approx | {Sq.ems.} |in X Height} of | for logo

approx SqMM | the Logo **

Full Pace 52 33 1716 » 17160> | 2dmmX8mm | 1.12%

Half Page 25 33 325 8250 | 18mmX&mm | 1.31%

{Horizontal)

Half Page 52 16 832 8320 | 18mmXEmm | 1.30%

Verticall

Quarter 16 25 400 4000 | 18mmxXemm | 2.70%

Quarter < 20 12 2410 2400 [ 15mmX5mm | 3.13%

Quarter < 15 12 180 1800 | 12mmXdmm | 2.67%

Small size Ads 10 B B0 < B00= SmmX3Imm | 3.38%

**The logo size should not be lesser than the specified above.

@
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Members are expected to strictly comply with the above in respect with the size of the logo in advertisements
placed both in print or electronic media. This should be scrupulously followed without any reduction of the size
or any change to the color, fonts, etc. The above table indicates the measurements that the newspapers follow
in general and sizes may vary to a smaller extent, but the sizes of the logo should not be reduced. In case of
any variation in the size of the advertisement, the size of the logo should not be less than 3% of the total area
of the advertisement. The Members are requested to ensure that the variation in the size of the logo is in the
aforementioned proportion of the advertisements that are displayed on hoardings, billboards, cutouts etc.
Please advise accordingly about these guidelines to your creative ad agency while designing your ads and
ensure that the above is followed.

The inner creative done in the logo & color palette combination should not be altered for whatsoever reason(s).

The color palettes of Primary and Secondary colours have already been provided earlier in the document along
with the logo details. Please ensure that there will be no change in the spacing, alignment or relative locations of
the design elements of the logo & the same is never rearranged.

CREDAI is providing the logos to our members in different formats such as JPG (Joint Photographic Experts
Group), PDF, TIFF (Tagged Image File Format), CDR (Coral Draw) and PNG formats, in the enclosed CD/DVD.

Please respect the logo and take care to always publish the prefectlogo and have a best powerful brand identity.

The respective department of our Member Companies or creative agency with proper authorization can get in
contact with CREDAI National Secretariat to get the soft copies of these logos, if required.

Member Associations are advised to note the following regulations.

Those members who do not follow the above guidelines will be imposed with a fine as below:
a
b

c
d

) Forthe firstnon compliance of the above guidelines Rs. 5,000/-
) Thereafter for each non compliance of the above guidelines Rs. 10,000/-
) Incase particular place hoarding is not cured within 7 days, then it will attract additional fine of Rs.10,000/-
) The amount of the fine will go to the account of the State Level Member Association.
The above guidelines is issued with the orders of
The President and the Governing Council Board of CREDAI National

%
1<
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VISITING CARD SPECIMEN FOR OFFICE BEARERS
CREDAI National (back to back)

Front Back

CREDAT

Lalit Kumar Jain

President CREDAI NATIONAL

CREDAI NATIONAL Confederation of Real Estate Developers’ Associations of India

National Secretariat, 703 Ansal Bhawan, 16 Kasturba Gandhi Marg
New Delhi - 110 001, Tel - 011 - 43126262, 43126200, Fax - 011 43126211
Email - info@credai.org, Web - www.credai.org

Cell - + 91 98230 22563, Tel - 020-40006000, Email - president@credai.org

State Level Member Associations (back to back)
Front Back

CREDAT

C Shekar Reddy
President CREDAI ANDHRA PRADESH

CREDAI ANDHRA PRADESH Member: Confederation of Real Estate Developers’ Associations of India

State Secretariat, 3-6-432, Il floor, Velama HouseHimayathnagar
Hyderabad - 500 029, Tel - 040-2763 1515, Fax - 040-2764 4474
Email - inffo@credaiap.org ,Web - www.credaiap.org

Cell- + 91 9966808484, Tel - 040-2763 1515, Email - president@credaiap.org

City Level Member Associations (back to back)
Front Back

CREDAI

S Ram Reddy

General Secretary CREDAI HYDERABAD

CREDAI HYDERABAD Member : Confederation of Real Estate Developers’ Associations of India Andhra Pradesh

Il Floor, SMR House, Plot No. 73, Nagarjuna Hills
Punjagutta, Hyderabad - 500 082, Tel - 040-66772288
Email - info@credaihyd.org, Web - www.credaihyd.org

Cell- + 91 98480 16696, Tel.- 040-23353722, Email - gensecretary@credaihyd.org

@
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VISITING CARD SPECIFICATIONS

Front
<—31 MM—>/J

4 MM REDANI

Font: Arial

Font size - 9pt < Lalit Kumar Jain
President
\l’ — CREDAI NATIONAL
Font: Arial

Font size - 7pt

\

Font: Square 721
Font size - 6pt

Back
< Font: Square 721
CREDAI NATIONAL 2 Fontsize - 8pt
Confederation of Real Estate Developers’ A iations of India > Font: Arial
National Secretariat, 703 Ansal Bhawan, 16 Kasturba Gandhi Marg Font size - 6pt
New Delhi - 110 001,Tel - 011 - 43126262, 43126200, Fax - 011 43126211
Email - info@credai.org, Web - www.credai.org > Font: Arial

Cell - + 91 98230 22563, Tel - 02040006000, Email - president@credai.org Font size - 6pt

Note: Please note that the size of the visiting card is not actual. This is just to show the font size and other guidelines
for developing CREDAI visiting card.

17



AN
CREDAN\
MAHARASHTRA

Corporate Guidelines for use of logo issued by CREDAI National®
Annexure : 17

LETTER HEAD SPECIFICATIONS

4 mm line

50 MM > Color

<
S Ca C:4 M0 Y:7 K:0
s iREDAI

OFFICE BEARERS&—————— Eonl:Arial
ont size - 8 pt

Chairman€&—————————— Font: Arial

Pradeep Jain ﬁ_ Font size - 8 pt
chairman@parsvnath.com Font: Arial

Font size - 9 pt

President
Lalit Kumar Jain

f f Font: Arial
chairman@kul.co.in€—————————— o e ot

Immediate Past President
Santosh Rungta
skr@rungtagroup.in

Chairman, Advisory Committee
Niranjan Hiranandani
niranjan@hiranandani.net

Vice Presidents

C. Shekar Reddy
cshekarreddy@yahoo.com

Getamber Anand
getamber@atsgreens.com

Dharmesh Jain
dharmesh.jain@nirmallifestyle.com

Jaxay Shah
jaxay@savvygroup.in

Jaspal Oberoi
Email : jaspal.oberoi@yahoo.in

Hon. Secretary

T. Chitty Babu
chitty@akshayahomes.com

Hon. Jt. Secretary

Mohammed Moquim
md.moquim_mbopl@rediffmail.com

Hon. Treasurer
Shekhar G. Patel
shekhar@ganeshhousing.com Confederation of Real Estate Developers’ Associations of India————>
Regd Off: Maker Bhawan I, 4th Floor, 18, V Thackersey Marg, New Marine Lines, Churchgate, Mumbai-400020
National Secretariat ,703, Ansal Bhawan, 16, Kasturba Gandhi Marg, New Delhi - 110 001

Tel: + 91 (11)- 43126262/ 43126200, Fax: +91 (11) 43126211 Email: info@credai.org, web: www.credai.org — 04— —>
Color
o5 ,
Ci4 M0 Y:7 K:0 4mm line
Color
C:4 M0 Y:7 K:0

Note: Please note that the size of the Letter Head is not actual. This is just to show the font size and other guidelines
for developing CREDAI National Letter Head

@
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For Gradation “C” Essential compliance
at the first stage of Audit

1 Whether Memorandum of Association (MoA) and
Article of Association (AoA)have been drafted and
approved by the General Body.

2 Submission of application for Registration with

the Charity Commissioner under Trust Act and

Society Act.

Whether Registration certificate is received.

4 [f certificate is in the name of Promoters & Builders
..... City whether application for change in the
name is submitted to the Charity Commissioner.

5 Whether Bank Accountin the name of Association
is opened.

6 Whether application has been submitted for
Permanent Account Number (PAN) & Tax
deduction and Collection Account Number
(TAN)registration?

7 Whether PAN & TAN is received?

8 Whether Associations has applied and got the
Service tax registration for various services?

9 Whether Accountant and Auditor is appointed for
the Association?.

10 Whether Election is conducted as per the
approved AcA?

11 What are the Designations of the Managing
committee Members? Are they in conformity with
the CREDAI-Maharashtra Manual?

12 Whether regular managing committee meetings
are called as perthe AoA.

13 Whether proper Agenda of the meeting is
prepared.

14 Whether proper communication is made to the
members regarding the MCM?

15 Whether agenda of the General body meeting is
properly communicated to all the members.

16 Whether General body meetings are conducted
as per the rules of the AoA.

17 Whether proper proceeding books are
maintained in respect of meetings of the MCM
and GB?

18 Whether attendance of the members for all the
meetings is properly recorded?

w

For gradation “B “essential Compliance
at the 2nd stage of Audit

1 Whether Audit of Financial Accounts by the
Chartered Accountantis carried out every year?

2 Whether Association is Filing of Income Tax
Returns regularly?

3 Whether GB and MC meetings are recorded?
4 Whether sub-committees of Managing
Committee members are formed to address
specific issues? Whether they are working as per
the responsibilities given to them and minutes of
the meetings are kept? Whether their targets and
achievements are regularly assessed by the MC
members.
5 Whatis the communication system developed for
calling meetings etc.
6 Whether allfiles, registers are properly stored and
listed?
7 Whether Association has established the
Grievance Cell
a) Whether working procedure of Grievance cell is
framed.

b)Proper recording of grievances received and
disposed off is maintained by the City
Association.

c) Source of Revenue

8 Whether City Association undertakes - CSR
Activities- Branding can be done through such
activities

9 What are the sources of revenue generation by
the Association?

10 Whether City Association undertakes following
activities for the business promotion/ benefits of
the members
a. Training
b. Property exhibition
c. Development of website

Since all this activities involve money transactions,

separate accounts and audit is to be done after end

of each event.

For gradation “A “essential Compliance
at the 3rd stage of Audit

1 Does the city Association has its office — rented /
owned

2 Whether dedicated staff is appointed for day to
day working of the Association.

3 Whether old records are easily available.

4 Whether allfiles, registers are properly stored and
listed ?

5 Whether City Association undertakes following
activities for the business promotion/ benefits of
the members
a. Study tour b. Publishing of Bulletin

Since all this activities involve money transactions,

separate accounts and audit is to be done after end

of each event.
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H.R.Rules of the CREDAI-Pune Metro as revised
and effect from 1st Jan. 2015. are as under:

1) Regularemployees:

A regular full-time employee is one who has
completed 6 months of probationary period or any
extended period and who is regularly scheduled to
work 6 days per week. Generally, regular full-time
employees are eligible for the Association's benefit
package, subjectto the terms, conditions.

2) Probationary employees:

A new employee whose performance is being
evaluated to determine whether further employment
in a specific position with CREDAI-Pune Metro is
appropriate is deemed to be on probationary status.
When an employee completes the probationary
period, the employee will be notified of his/her new
status with CREDAI-Pune Metro.

The probationary period for regular full-time
employees will be according to the appointment
letter. Before the completion of the probationary
period, the performance of concerned employee will
be evaluated and based on which the services of the
employee would be confirmed in the organization.
The confirmation of services would be
communicated to the employee through a formal
letter. However if probation of any employee get
extended reason behind it may be non performance
or poor quality of etc. in that case probation period
extension letter should also be communicated.

3) General:

The job etiquette and standards of conduct for
CREDAI-Pune Metro are important, and the
Association regards them seriously including sexual
harrasement at work place. All employees are urged
to become familiar with these rules and standards. In
addition, employees are expected to follow the rules
and standards faithfully in doing their own jobs and
conducting the Associations' business. It should be
noted that, any employee who deviates from these
rules and standards will be subject to corrective
action, upto and including termination of
employment. While not intended to list all the forms
of behavior that are considered unacceptable/ zero
tolerance at the workplace. The following are
examples of rule infractions or misconduct that may
result in disciplinary action, including termination of
employment.

Falsification of timekeeping records
Fighting or threatening violence in the
workplace

* Negligence or improper conduct leading to
damage of Association-owned or customer-
owned property

* Insubordination or other disrespectful conduct

* Excessive absenteeism or any absence without
notice

* Unauthorized use of telephones or other
company-owned equipment

e Using company equipment for purposes other
than business (i.e. playing games on computers
or personal Internet usage)

e Unauthorized disclosure of business secrets or
confidential information

* Violation of personnel policies, and
unsatisfactory performance or conduct

4) Absence without notice:

When any employee is unable to report to work
owing to illness or an accident, then he/she is
required to notify his/her manager. This will allow the
Association to arrange for temporary coverage of
their duties, and would help the other employees to
continue work in his/her absence. If the employee
does not report for work due to the aforesaid reason
and neither the association is notified about his/her
status, then it will be assumed after three
consecutive days of absence that he/she has
resigned, and their services will be automatically
discontinued. If the employee becomes ill while at
work or has to leave the office for some other reason
before the end of the workday, then such situation
should be informed to the Manager and check out
should be done with the receptionist after the
recording the time of leaving.

5) Telephone/Mobile use:

Associations' telephones are intended for the use of
serving our customers and in conducting the
associations' business and he/she will speak softly to
avoid disturbance to others. Personal usage during
business hours is discouraged except for extreme
emergencies. While in the office, employees should
ensure that cell phone should be on silent mode.
Such cell phone etiquette ensures that other
employees do not get disturbed.

6) Electronic communication and usage policy:

Association provides its employees with Internet
access and other electronic communications
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services (Facsimiles, computers, voice mail,
electronic mail and telephones) as required for the
performance and fulfilment of job responsibilities.
Employees must understand that this access is
meant for the purpose of increasing productivity and
not for non-business activities.

Employees must also understand that any
connection to the Internet offers an opportunity for
non-authorized Employees to view or access
corporate information. Therefore, it is important that
all connections be secure, controlled, and
monitored.

Prohibited Use:

Employees shall not use associations' Internet or e-
mail services to view, download, save, receive, or
send material related to or including: Promoting
discrimination on the basis of race, gender, national
origin, age, marital status, sexual orientation,
religion, or disability. Threatening or violent behavior,
illegal activities, Commercial messages ,Messages
of a religious, political, or racial nature ,Gambling
,Personal financial gain, Forwarding e-mail chain
letters that include attachments, Spamming e-mail
accounts from associations' e-mail services or
company machines, Material protected under
copyright laws. Use of personal pen drives, CD's etc.
unless, authorized by the department head. Sending
business-sensitive information by e-mail or over the
Internet, Dispersing corporate data to associations'
customers or clients without authorization, Opening
files received from the Internet without performing a
virus scan, Tampering with your company details in
order to misrepresent yourself and company to
others, Harassment by display of sexually explicit
material, Using another employee's machine or
account to send harassing mail under their identity,
Pranks and acts of sabotage such as deliberately
modifying configuration files or programs that can
have impact on one or more employees.

Violations:

Violations will be reviewed on a case-by-case basis. If
it is determined that an employees has violated one
or more of the above use regulations, that employee
will receive a reprimand from his or her Manager and
his or her future use will be closely monitored. If a
gross violation has occurred, management will take
immediate action. Such action may result in losing
Internet and/or e-mail privileges, severe reprimand,
or termination of employment at CREDAI-Pune
Metro. Employee sending mail through
Associations" account indicates that they have read
Association's Internet and e-mail use policy. This

however does not mean that they agree with each
and every provision of the policy, however, it does
indicate that they will abide by the regulations set
forthinthe above policy.

7) Officehours:

i)  CREDAI-Pune Metro office is open generally for
businessfrom 10:00a.m. 0 6:30 p.m.

All staff members are working 6 days from
Monday to Saturday or any time/day
considering the exigencies of the work and
nobody can deny.

The office timing for the peon shallbe9a.m.to0 7
p.m.

The reporting time is 10.00 am and if anybody
reports after 10.15 am but before 10.30 a.m.
then it will consider as late mark and for 3 late
marks one half day will be deducted as without
pay and similarly if any one reports after 10.30
a.m. but before 10.45 a.m. shall be considered
as late for 0.30 hours and for such 3 late salary
for one day shall be deducted.

ii)

8) Dresscode:

A professional appearance is important anytime that
you come in contact with customers or potential
customers. Employees should be well groomed and
dressed appropriately for our business and for their
position in particular. The Associations" dress code is
office casuals throughout the workweek. Similarly,
while at the Event or Meeting, you are expected to
adhere to the dress code specified by the
management. In all respects, neat, tidy and
professional look is recommended.

9) Lunch period:

Lunch shall before 30 minutes and can be taken
generally between 1 and 1.30 pm. However, in case
of demands of work, employees are permitted to
modify the timing as required.

10) Personal data changes:

It is the responsibility of each employee to promptly
notify his or herimmediate reporting manager for any
changesin personnel data such as:

Mailing address, Telephone numbers/Mobile No.,
Name and number of dependents, Individuals to be
contacted in the event of an emergency

An employee's personal data should be accurate
and updated at all times.
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11) Security:

All employees who are issued keys to the office are
responsible for their safekeeping. The last employee,
or a designated employee, who leaves the office at
the end of the business day assumes the
responsibility to ensure that all doors are securely
locked, lights, air-conditioners and all appliances are
turned off with exception of the lights normally left on
for security purposes.

12) Personal effects:

Association assumes no risk for any loss or damage
to personal property. Employees are expected to
take adequate care for the safety of their personal
belongings.

13) Expense reimbursement:

a) Expenses incurred by an employee must have
prior approval by the manager. Such expenses
will be reimbursed as per the policy standard.

b) Local Conveyance:

The present rules for reimbursed of petrol
expenses are Rs. 3/- per k.m. for two wheelers
and Rs. 9/- per k.m. for four wheelers till they
change.

The above will not include travel from home to office

and back in the city, you are posted.

14) National and festive holidays:

To ensure compliance with the provisions of the labor
legislation and to give employees opportunity to
celebrate festive holidays with family, National and
festive holidays are announced. The holiday cycle for
'National & Festive' holiday is January 1st —
December 31standthey are 10 days.

The holidays for the calendar year are as follows:
1) Republic day.

) GudiPadwa

) Labourday- 1st May

) Independence day

) Ganesh Chathurthi

) Dasara
) Diwali-4days.

~NO O b W

15) Personal and vehicle advance:

The above facility is available at the discretion of the
Management to only those employees who have
completed three years of their services with CREDAI-
Pune Metro.

Personal advances:
Not more than gross salary of three months and

requires one guarantor. Repayment shall be in 12
equal monthly installments, deductible from the
salary.

Vehicle Advance:

Not more than gross salary of three months and
requires one guarantor and endorsement on RC
books. Repayment shall be in 12 equal monthly
installments, deductible from the salary.

16) Leave Policy:

The organization grants leaves to eligible staff
members to provide them with the flexibility to meet
work and personal needs. Leaves can be used by
eligible staff for any reason (e.g. vacation, illness,
medical appointments, and personal work) only by
prior intimation. All efforts must be made to make
sure that the leave has been pre-approved through a
formal process and sufficient prior notice has been
given to the respective authority. The approval or
rejection of the leave however depends on the
business situation & project/product deadlines.

Features:

Privilege Leave eligibility: 30 days. Privilege Leave
to employee shall be credited at the end of the
Calendar year i.e. on 1st Jan. Leave which will be
proportionate to the number of days worked by the
employee inthe previous year.

Availing of leave:

e Incase of emergency / sickness the concerned
employee/employee's representative must call
the concerned manager / HR Department of the
absenteeism. On failing to report the leave will
be treated as excess leave and will be treated as
leave without pay. Doctor's certificate must be
submitted to office, if an employee is sick for
more than 3 days.

e Unauthorized leave will initiate disciplinary
action. Unauthorized leave taken during the
Probationary period will result in automatic
termination of probationary service. In
exceptional cases, the approval of unauthorized
leave will be a sole discretion of the Association.

e If an employee takes leaves on both, the last
working day of week i.e. Friday/ Saturday and
starting day of next week i.e. Monday, all the
three days will be treated as leaves.( Will be
considered as continuous leave). However this
is exempted for the festival holidays declared

e In a year, If the employee wants to cancel an
already approved leave, he/she must inform the
same to HRD and the concerned manager by
email for further action.
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Note:

The Association reserves the right to grant special
sick leave in deserving cases. The Casual Leave
cannot be joined with PL or vice versa.

Privilege leave can be availed only three times in a
year and by submitting leave application prior to
seven days of availing the said leave.

Compensatory off:

Guidelines on eligibility, process and entitlements for
Compensatory off.

Applicable for all the employees below the level of
Managers.

Employee attending office on a holiday.

All attendance record / claim form to be verified by
the Manager.

Procedure:

Employee attending office on a holiday (for official

purpose only) should fill in the “Comp Off

Application”. The same should be submitted to

Manager one day prior to the day on which the

employee would attend office for maintenance of

records & performing further action.

e The Employee should clearly mention the
reason on the Leave application for which an
employee as been asked to attend office on a
holiday.

e Compensatory off will not be availed on Monday
or Friday. If required to avail on the said days
employee has to inform his/her reporting
manager 14 days prior to proceeding on leave.

The compensatory off will be credited to the

employee's leave balance account based on the

number of hours the employee attends office on a

holiday.

Upto4 Hours -0.5dayof Comp offwill be credited.
8 hours and above - 1 day of Comp off will be
credited.

All comp off's would lapse as on 31 December of

every year.

*  The compensatory off rule will not be applicable
on staff members attending “Association
Training Program Meeting” on a holiday and for
all position i.e Managers and above.

Leave without pay (LWP):

If an employee exhausts all his/her eligible annual
earned leave for the said period, he/she willbe on
LWP at 100% of his/her gross salary. LWP also needs
the formal sanction of the manager.

Shortfall in notice period (Resignation):

When an employee resigns from the services of the
company, and fails to give the notice period as would
be mentioned in his/ her appointment letter, the
employee will have to pay to the Association at the
rate of 100% of his/her gross salary for the number of
days of shortfall in notice period. However, the
shortfall in notice period at the time of the employee
resigning from the services of the Association has to
have the approval of the Manager. The waiver of the
notice period shall be at the discretion of the
management.

In case of employees who are on probation period
and resigns then period of notice shall be 7 days.

Eligible Leaves:

All employees are eligible for the following leaves
namely:

Annual Earn Leave : 30 days in a year (Leave Cycle:
January 01 to December 31) This leave can be
accumulated up to 90 days.

Sick and casual Leave : 07 days in ayear. This leave
can be accumulated up to 21 days.

Maternity Leave: 12 weeks ( 6 weeks pri and 6
weeks post delivery)

e During the probation period, the employee will
not be entitled for any paid leave, except weekly
offand declared holidays.

* Ifthe employee resigns from the services during
the leave cycle and has taken excess leave over
what would be eligible to him/her till that pointin
time, the excess leave taken be deducted
againstthe final settlement.

*  Generally, everyone shall utilize Privilege leave
inthe same year.

Procedure for availing Annual Earned Leave:

Employees who would be proceeding for annual
earned leave will have to give advance notice of 7
days and will have to obtain the sanction of the
manager. The respective manager will intimate
sanction of leave, after knowing the leave balance of
the concerned employee and the project
requirement status.

Procedure for availing Maternity Leave:
* Application for maternity leave must be

submitted at least 1 month prior to proceeding
on leave. The maximum period for which any
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woman shall be entitled to maternity benefit
shall be weeks in all whether taken before or
after childbirth. However she cannot take more
than six weeks before her expected delivery.

* A Medical certificate issued by a registered
medical practitioner indicating the likely date of
the delivery must be submitted to the Manager.

* In case of miscarriage, 4 weeks of maternity
leave is permissible after the event, on provision
of a medical certificate indicating the date of the
unfortunate event.

e A medical certificate indicating the date of event
must support the application for maternity leave
and must reach the HRD within three days of a
premature delivery.

* Any extension of leave to this effect, the
Manager and the concerned Department Head
must be informed for further action.

* The Maternity benefits are subject to the
provisions of the Act prevail in this respect.

17) Employee performance review and planning:

At CREDAI-Pune Metro, Performance Management
is intended to be an ongoing process of
communication between the manager and the
employee, focused on helping the employee achieve
his or her best workplace results.

During Performance Appraisal Association aims
following objectives:

To provide direction and clarify performance
expectations of employees.

To provide feedback and coaching to the staff
member concerning job performance, both what is
done well and what needs improvement.

To identify training and professional development
needs. To serve as documentation of performance.
To serve as data for human resource decisions.

All Association employees should have their
performance reviewed at least once in a year.
Managers will conduct performance reviews and
planning sessions with all regular full-time
employees after six months of service.

New employees will be reviewed for conformation at
the end of their probationary period. Performance
reviews and planning sessions are designed for the
manager and the employee to discuss his/her
current job tasks, encourage and recognize
attributes, and discuss positive, purposeful
approaches for meeting work-related goals.
Together, employee and manager can discuss ways
in which the employee can accomplish goals or learn
new skills.

18) Retention Policy:

In order to retain employees it is necessary to have
the retention policy as per the experience there is a
major turnover of the employees ranging from 3
months to 12 months. The continuity of employees is
most important. Hence following points are
considered to encourage employee to continue with

thejob:
a) Medical, Hospital and Accident Policies for the
employees:

The employee who served for one year he/she
shall be entitle for the scheme as under:

A) SeniorofficersuptoRs.5lac

B) MiddleleveluptoRs.3lac

C) OthersRs.1lac

b) Revision of remuneration:
Generally Salary revision will take place once in
a year. New employees who have successfully
completed their probation period will be eligible
for salary revision. The revision will be strictly
based on performance, as well as achievement
of expected goals or targets for specific period.
If the performance is lower than expected level
concerned employee may not qualify for salary
revision.

c) Road map for the employee with proper
designation:

The ladder of growth from the entry level shall be

as under:

Entrylevel -  Administrative Assistant
2ndlevel -  Administrative Executive
3rdlevel -  Executive officer
4thlevel -  Administrative officer.
Sthlevel -  Asst. Manager

6thlevel -  Deputy Manager
7thlevel - Manager

8thlevel -  GeneralManager

i) Above General Manager the position /
designation shall be decided by the
Managing Committee as and when needed.

i) Uniform and attire allowance for the Peon.

d) From 5th level (Asst. Manager) on wards
employees may be eligible for Telephone,
conveyance and medical Allowances.

e) Encashment of earned leave:

Employee is entitled to encashment of balance
Earned leave after completion of one year of
service in the organization.

f) Rewards/Incentive policy:
For the purpose of the appraisal of the employee
at the beginning of every year KRA (Key result
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Areas)shall be define by the Hon. Secretary and
the Director General. Following factors shall
also be considered while fixing KRAs.

Attendance and Punctuality

Behavior with Superiors/Colleagues/Assistants
Co-operation with Superiors / Colleagues /
Assistants

Appearance

Job Responsibility & Accountability (in brief)
Achievements (if any)

Quality, Accuracy & Speed of Work
Approach/Attitude Towards Work

Extra Initiative Taken

Frequency of leave availed in the year

Ex-gratia payment:

The amount is payable at the discretion of the
management after completion of the year. The
ex-gratia in respect of 2,3,4 shall be eligible only

1)
2)
3)

4)

to those employees who are not covered under
PF and gratuity benefits.

Those who completes one year of their services
may be eligible maximum of 8.33%

Those who completes two years of their services
may be eligible maximumupto 11%

Those who completes three years of their
services may be eligible maximumupto 14%
Those who completes above three years of their
services may be eligible maximumupto 16%.

All the Staff members are abide by these rules and
regulations and violation of them will attract
disciplinary action against the concerned.




N-S-D-C A~
National C-‘FI EDA'
Skill Development PUNE METRO
Corporation

J
oI » (51913 « TS

Awards & Achievements

i) The Golden Globe Tigers Award 2015 | 7th CIDC Vishwakarma Awards 2015 it} Government of India Mational e-Governance
- Award 2014-2015 for Use of ICT for Development
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iv) Commendation Certificate for Summit - v] Tata Institute of Social Sciences i) Financial Inclusion B Payment System
cum - Awards on Skilling India 2014-2015 LeapVault CLO Award 2014 for (FIPS) Award 2014 in C5R category
"ON THE JOB TRAINING PROGRAM

Parshuram Nayak Tikam Singh
being presented Bronze Medal for his Stellar performance winning Bronze for his starry performance in skills Wall &
in Bricklaying in World Skills Oceania Competition, 2015 Floor Tiling in World Skills Oceania Competition, 2015

New Zealand New Zealand
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